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PREFACE

The Kenya/Japan Soda! Forestry Training Project (SFTP) started the preparatory

phase in 1985. Following two years preparatory phase, the first phase and the second

phase had been conducted for five years respectively. The project has carried out various

kinds of training activities in ICtui and Muguga. The Kitui Regional Sodal Forestry

Training Centre (hereinafter referred to as “ICitui Centre”) has provided the training

courses for grass-rrots level persons such as farmers, primary school teachers, and front

line extension staff.

The TRAINING OPERATION MANUAL (First Edition), was written based on

experiences accumulated through implementation of the training courses conducted

during the first phase and published at the beginning of the second phase by Kitui

Training Section. After the first edition published, further experiences in operating the

training courses were accumulated during the second phase. Therefore, this “TRAINING

OPERATION MANUAL (Second Edition), is published as a revised edition of the first

edition implying further experiences. I hope this manual would be useful not only for

training stafFin Kitui Centre but also persons in diarge of training in other

organizations/projects who have similar trainings for grass-roots level.

Finally. I would like to express my gratitude to my collegue Mr. Kemmochi, Kenyan

counterparts and the training staff who helped in the publishment of this manual.

November, 1997

H. Yamauchi

Training Expert-SFTP
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Introduction

1.1 Background

Training courses in Kitui Regional Social Forestrv' Training Centre (hereinafter referred

Kitui Centre ’) have been implemented lor “grass-roots level” persons in the target area,

namely Semi-arid lands of Eastern Province except Isiolo , Marsabit, and Moyale districts,

since December 1988 by Kenya/Japan Social Forestry Training Project (hereinafter referred

as the Project”) so as to promote and disseminate self-reliant tree planting activities at the

grass-roots level. As regards contents of the courses, Kitui Centre has emphasised practical

knowledge and techniques to trainees rather than conceptual presentations. Dunng phase I

(1987-1992), Kitui Centre had offered three kinds of courses: namely, Farmers’ Course,

F.T.A.S. Course (Field Technical Assistant Staff Course) and Teachers’ Course, and offered

other two kinds of courses namely Short Course for Nursery Foremen and Nurser>‘ Foremen’s

Course which were temporanly implemented because of unavoidable circumstance (cf. the

Project working paper No. 8” Report of Training Activities from November 1987 to March

1990-plan and Implementation-”on detail). In addition to these, Kitui centre has provided

Women’s course. Community Leader’s course. Agroforestry for F.T.A (Field Technical

Assistant course) and Training of Trainers course during phase 11 (1992-1997). Incidentally,

F.T.A’s course in phase I changed its name to Front-line Extension staff course in phase II.

Besides, two extra courses, namely On-farm tree nursery course and Extra teacher’s course,

were conducted for nursery foremen, farmers and teachers in new target areas of the extension

section of the project.

Knowledge of the operation of training activities in Kitui Centre has been accumulated

especially through implementation of the training courses. After the phase 1, “TRAINING

OPERATION NIANUAL” systematizing the know-how to run each training course

accumulated through implementation of the courses during phase I was published. This

“TRAINING OPERATION MANUAL ver. 2” is a revised edition of the first manual implying

further experiences in operating the training courses accumulated during phase II.

to as

to
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This training operation manual is not only for training olTicers newly involved in the training

section in Kilui Centre but also for the expenenced officers in order to carry out the training

activities in Kitui Centre smoothly without any trouble.

A llow-chart for training activities is shown as Fig. I so that readers

of this manual can grasp whole flow of the training activities

1.2 General Direction

The training olticers should realise and keep in mind the following points, when the officers

carry out the irainina activities.

(1) The officers should grasp contents of their work well.

The ol fleers should keep the deadline day for the work.

The officers should accurately direct their subordinate staff such as typist.

The officers should check progress of their works by themselves without entrusting the

work to the subordinate staff completely.

When works on which the officers instruct the subordinate staff are finished, the

officers should be sure to check the works.

The officers should keep records of the training activities to accumulate experiences.

The officers should closely co-operate with each other. In other words even if one

officer is not in Kitui Centre with some duty, the other officers should understand the

work and carry out the work without delay instead of him/her.

(2)

(3)

(4)

(5)

(6)

(7)

2. Course Establishment

2.1 Rough Course Design

In esablishing training courses on social forestry, the training officers should preliminary

out a rough course design composed of target trainees and outline of training contents. For lue

rough course design, firstly the training officers should consider what level of

make

trainees the
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would be focused on. Basically, the courses held at Kilui Centre are focused on grass

roots level persons in airal areas. The officers, however, should specify level of grass-roots

persons for the courses because the range of grass-roots level persons is wide. After that, the

officers should draw rough course designs with consideration of information collected from

reference materials, the officers own experiences, creative and onginal ideas. In the design the

officers should adopt presentation methods that enable trainees to obtain practical knowledge

and techniques as much as possible. Also, the design can be one of bases and matenals to

make a questionnaire and decide objects for needs survey in the chapter 2, section 2.2.

course

Needs Survey2.2

A needs survey should be carried out to obtain information on the actual simation of tree

planting activities in specific rural areas, including outstanding problems, local needs and other

related matters on the establishment of the training courses in any training programmes. It is

also important to grasp subconscious needs as well as surface needs. When new training

courses are to be established, such a needs survey should be carried out prior to the

introduction of the courses.

Data collected through the needs surveys should be incorporated in the development of a final

draft of annual course plan and course programmes (see chapter 2, sub-section 2.3.2

and 2.3.3).

The even basic direction of training courses based on the rough course designs can be

modified in consequence of the needs survey. Some sections in the questionnaire for a needs

survey should be composed based on the rough course design.

For details of the needs surveys such as survey methods and the questionnaire, please refer to the

project working paper No. 2 “Report of the Surveys on Training Needs'*, the project working

paper No.5 “ Report of the Survey on Training needs in Semi-Arid areas of Kitui, Machakos,

Embu and Meru Districts , Report of the Survey on Institutional Social Forestry Training for

Women Farmers’, and the project working paper No. 12“ Technical Reports on Training

Activities m Kitui Social Forestry Training Centre, April 1992 to March 1993”.



2.3 Appropriate course design

After the needs survey are carried out, the training officers should draw the final draft of

appropriate course design based on the rough course design, and results of the needs survey

considering achievement of the goal of the project or KEFRI. For the final draft of the course

design, kinds of course should be decided firstly, and an annual plan should be composed, and

then the course programmes of each course should be considered in detail.

2.3.1 Establishment of courses

The Officers should determine what kinds of training courses are established in Katui Centre

considering following points:

Object of the course

Contents of the course

Target of the course

Duration of the course

Number of trainees for the course

2.3.2 Annual planning

The training officers should make an annual plan for the training courses combining the kinds

of traimng courses. Firstly the officers should determine what kinds of training courses Kitui

Centre must establish. Secondly, the officers should decide the frequency per year, the

duration and the number of trainees for each kind of course, considering various related issues

such as pnority of each course, the total number of courses per year, financial matters and so

on.

4



●, which are mostly two-week courses, are theAccording to the experience, ten courses per yeai

maximum in ternis of time for preparation, implementation, and evaluation by a lew training

officers apart from the expenses.

Lastly, the officers should concretely determine the period oi each course in a year. The

officers should consider the following points in scheduling training courses in any calendar

year.

to avoid periods when prospective trainees would be fully occupied in doing some

work; for example, the busy farming season against farmers’ courses or women’s

courses and when schools are on session against teachers’courses ,

to avoid running period of school against women’s courses also, because women

intend their children to take care of housework while attending the courses,

to avoid seasons in which many resource persons would take their annual leave, such

as December.

to avoid duration in which trainees for Muguga National Social Forestry Training

Centre (hereinafter referred to as “Muguga Centre”) visit and stay Kitui Centre because

they use training and accommodation facilities,

to avoid National holidays of Kenya,

to allow adequate preparation time between each course and the next.

An annual plan for the training courses should be designed at the end of the previous year.

Please see A/I/I ex 1, asampleol annual planforthe training courses in Kitui

Centre. One of Muguga Centre is also in the Annex as a reference.

2.3.3 Course Programme

A course programme should be drawn up based on results of the needs surveys (see chapter

2, section 2.2) and other related information and ideas such

courses and course programmes of other on-going similar projects.

as the evaluation for the past

o



The training of ticers should carefully consider the following points in composing the course

programme.

objectives of each course,

objectives of each subject and nature of the subject contents (is it better covered by a

lecture or practice),

scheduling of lectures considering flow of related subjects and their logical sequence,

frame of period of a class,

adequate time for each lecture considering whole balance of course programme as well

as relative subject difficulty importance,

allotment of more practical time such as practice and field trips as much as possible so

as to enable trainees obtain practical knowledge and techniques,

a study tour that is more effective and suitable for the respective level of trainees for

each course.

For the frame of period of a class, it is better to avoid long frame because trainees

Besides, a regular frame of a class, for example 55

minutes lecture and 5 minutes break, make it easy to keep the programme.

would be

tired and mav lose their concentration.

Please see A/I/I ca: 2, samples of course programmes for each course

including lecturers.

2.3.4 Development of curricula

The course programme should be revised based on the evaluation of the course and as occasion

anses.

In the event that new subjects are incorporated into the on-going courses in Kitui Centre the

officers should consider the follovving points .

6



necessity of practice, demonstration and field tnp.

the existing subjects, squeeze

amalgamate related subjects or even expand course duration,
the logical sequence if there are associated subjects.

allocated hours of existing subjects,
to remove

and arrange for a new
Considering these points, the officers should pick the resource persons

subject with them. At the beginning, a new subject should be made a trial in the course, and
whether it is a useful subject. Ifafter that, it should be evaluated by responses of trainees

necessary, it is recommended that a survey should be done to clarify trainee s opinions on it.

Finally, it should be decided whether it is introduced regularly to the courses or not.

Assignment of Resource persons2.4

2.4.1 Lecturers

Assignment(A)

Firstly and foremost, the training officers should look for and identify qualified lecturers for the

subjects they would be asked to teach in accordance with course programme .

Then, the training officers should choose lecturers among those who work in Kitui Town

because of easy contact and various arrangement with lecturers . Alteration of the lecturers is

not avoided because of reasons such as transfer of the lecturer. Not only branch offices of the

Government organizations such as MENR (especially FD), MRST,MoE (especially

Agroforestry Centre), MoA and MoL, but also local stations of NGOs such as KENGO can be

designated as organizations which provide resource persons as the lecturers. Also staff of the

project ,KEHII, and the training officers themselves as well as staff of the pilot Forest Sub-

Project, can be included in resource persons as the lecturers (see chapter 7, sub-section

7.1). It is desirable to choose resource persons from the staff of the project or KEFRl to

reduce payment of honorarium and to make contact with them easier. It is recommended that

a substitute of each resource person should be found for an occasion of absence of the resource

person.



Please see Annex 3, list of resource persons for the courses conducted in phase II.

(B) P_oints to be consulted with Lecturers

Alter the lectures are detennined, the training olficers should make arrangement with each

lecturer on the tollowing points:

objective of the subject,

language to be used,

detail ol lecture contents and lecturer’s presentation methods.

The olficers should take care not to overlap the contents with those of other lecturers,

utilization of many teaching aids such as overhead projector (hereinafter referred to

“OHP”), slides and specimen {see chapter 6, sub-section 6.2.2). Resource

persons should be trained to use these teaching aids effectively on an occasion such

the Training of Trainers course.

as

as

(C) Handouts

The training officers should request lecturers to prepare handouts which help trainees to

understand and remember what they learn during the courses. This should be done as follows:

The officers should request lecturers to prepare relevant handouts when training

courses are initiated.

If new subjects are incorporated into the on-going course programme or into the course

established newly, the officers should request the lecturers to prepare handouts for

the new subjects.

If a lecturer is changed for some reasons, such as transfer of lecturer or acquisition of a

better lecturer, the officer should request the new lecturer to revise the handout prepared

by the former lecturer; in other words, the new lecturer can add new information into

8



the handout and change and remove certain mlbrmation from the handout. (A complete

new handout need to be requested).

It is not necessary to prepare handouts for subjects already in the textbook or handouts

produced by the project (see chapter 6, sub-section J), even if

lecturers change. If the lecturers have any practical and useful additional information

(techniques and/or knowledge) which are not covered in the existent textbook or

handouts, then they may prepare a supportive handout.

For courses targeting farmers (included women farmers) the handouts should be

prepared in Kiswahili.

The officers should proof read the handouts in advance before producing the copies. If the

officers find improper parts and/or too many conceptual parts in the handouts, the officers

should make the lecturers modify the handouts according to prior consultation on the lecturers

with the lectures mentioned in the c/iap/er 2, sub- section 2.4.1 (B).

2.4.2 Guests of Honour for opening and closing ceremonies

The officers should decide guests of honour for opening ceremony and closing ceremony and

ask the persons in advance. These roles should be officiated by persons from among the

nominators in Kitui such as D.C,DFO,DEO,DAO etc.

2.5 T.S.C Meeting

The Training Sub-Committee ( hereinafter referred to as ‘T.S.C meeting”)should be organized

to discuss , monitor and evaluate training activities by both Muguga and Kitui centres. Dunng

phase II, the T.S.C meeting has been held each quarter. The members of the meeting

Director KEFRI or Deputy Director KEFRI, Chief Advisor and assistant advisors of the

project, training staff in both centres, and also representative s from Ministry of Environment

and Natural Resources-Forest Department, Ministry of Research, Technical Training and

Technology.

were

9



They rex'icwed Lhc course conducted :iL both centres in the last quarter and discussed the course

piograinmes in the next quarter. They also discussed any matters related to training activities

such ^is development ol training matenals and training impact sun'eys. Issues mentioned in

chapters 2, section 2.1 to 2.^ should be proposed in the T.S.C. Meeting, discussed, and

approved. It is needless to say thatlhe final course programme should be made based on

suggestion and recommendation of the T.S.C. Meetine.

3 . Course Preparation

The ways and procedures for prepanng training courses are desenbed in this chapter. The

overall schedule of general course preparation is shown in Table I. The details of the

preparation is described below. The details of the preparation is described below. As

parts ot the preparation are different Irom each other depending on the course, firstly general

preparation is described, and then, preparation for specific occasions is added later.

some

3.1 Nomination and Invitation of Trainees

3.1.1 Ordinary Nomination and Invitation

Firstly, the training officers should decide the target area from where the trainees should be

nominated. The target area should be focused so that the training impacts could root in that

region surely. Although each district in Eastern Province except Isiolo, Moyale, and Marsabit

has been given chances of nomination to the courses equally during phase II, it seemed to be

scattered too much. In addition, the criteria of trainees, for example, the education level or

expenences of tree planting, should be more clarified. This helps to ensure that the trainees

acquire knowledge and skills efficiently from the training courses. The criteria should be

wntten in the nomination letter.

Secondly, the officers should determine the number of persons to be nominated taking some

absence into account. The number of nomdnees are estimated by adding a small number to the

10
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prescnbed number of ihe trainees. For example, in case the prescnbed number of the trainees

is 30, 32-34 persons should be nominated. The prescribed number of the trainees has been

limited to 30 by the capacity of accommodation in Kitui Centre. At the same time, the officers

should determine the nominators for each course. The organizations related to each course at

the distnct level such as D.C., D.F.D, D.A.O, D.E.O and the extension section of the project

were nominators during phase II.

Please see Annex 4, table of nominators in phase II

The nomination letters should be dispatched early enough (one month to one and half months in

advance) before the start of a training course. It is recommended that they should be sent

through registration mail when mailing is necessary.

The nomination letter should consist of the following {Annex 5)\

letter for nominator with Che official letter head (hereinafter referred to as “the

letterhead’). (for the nominator),

list of information papers attached, (for the nominator)

course information including the course programme, (for the nominator)

general information including the map of Kitui town (for nominator),

nomination form, (for the nominator)

needed numbers of invitation letters for trainees.

The invitation letter consists of letter for trainee with the letter head, course

information including the course programme and general information including the

map of Kitui town, (for the trainees).

Kiswahili version of the general information should be attached for the trainees of farmers’

course and Women’s course. Number of the invitation letters for trainees enclosed with the

nomination letter is the same as the number which the officers request each organization to

nominate. The above components of the nomination letter except the invitation letters should

be stapled in descending order. Each invitation letter package for trainees should be stapled.

11



The following points should be specified in the letter for the nominators:

Course name

Course duration

the number of persons to be nominated

to nominate the trainees from all the divisions of semi-and and arid areas who have not

so far attended any courses at Kitui training centre

to consider gender balance (except for Women’s courses)

to nominate trainees who can communicate in Kiswahili (for farmer’s courses and

Women’s courses)

to give the invitation letter to each nominee nominated by the organization,

to fill out and send back nomination form by the deadline date (the deadline date should

be seven days to ten days before starting day of the training course)

Possession of the information sheets attached.

Inspite of the criteria clarified in the letter, sometimes unsuitable persons are nominated to the

course. In this case, the training officers should caution the nominators about it.

The following points should be specified in the letter for trainee:

course name

course duration

possession of the information sheets attached

reimburse for only public transportation on road

Dunng phase II, Kitui Centre

fanner’s courses and

provided transportation (the project’s vehicle) for trainees of

women s courses from Meru, Chuka, Embu and Siakago in order to

promote attendance of farmers who did not have money for transportation to Kitui Centre. In

case like this, this special information should be specified in the letter for the nominators and

the trainees as below.

12



to provide trainees from Meru, TharakaVNithi and Embu districts with vehicle transport

from iVIeru, Chuka , Embu and Siakago Towns to Kitui Centre, including specific

information of the plate number of the vehicle and the respective time for boarding in

Meru , Chuka, Embu, and Siakago Towns.

In this case, the number of trainees to be nominated from Embu, Meru ,Tharakay'nithi and

Mbeere districts for a farmers’ course and women’s course should be decided depending on the

capacity of the vehicle that collect the trainees.

Please see A n n ex 5, a sample of the nomination letter. The Annex is divided into two

parts. One is for nominators shown ds Annex 5-1, the other is for trainees shown as

A nnex 5-2. Respective two kinds of letters for nominators and trainees with the

letterhead are shown in the Annex (choose either one of the letters depending on

nominators or trainees when the officers actually prepare the nomination letters).

'^■1.2 Other Nominations and Invitations

Request for participation from individual persons and organizations

inside the Target Area

(A)

In the event that individual persons or organizations inside the target areas apply for

participation in the courses or dispatch of their persons to the courses, the procedures to be

followed for considerations are:

The training officer should examine their level, condition of their field (semi-arid lands

or not) and decide whether such persons are suitable for the courses.

If applicants are suitable for the course, the officers should directly send invitation

letters for the individual persons which are same as composition and contents of the

ordinary invitation letter for trainees mentioned in the chapter 3,sub-section

3,1.1. or send nomination letters for the organizations which are same as

composition and contents of the ordinary nomination letter (including invitation letter

for trainees) mentioned in also the chapter 3y sub-section 3.1.1

(1)

(2)



In this case, the conditions are the same as those Tor the trainees nominated by means of

ordinary nomination mentioned in the 3j sub-section 3.1.1.

(B) Tiva CasnnI

In the event that Tiva casuals are invited as trainees from the pilot forest sub-section, the

procedure is as follows:-

(1) Intormation of the course is given to the section in advance.

Consultations timong the section staff, the Team Leader and the Pilot forest Manager.

If some of Tiva casuals should participate in the courses, formal request and a name list

of the candidates should be submitted to the training officers through Team Leader or

Pilot Forest Manager.

If it is acceptable, invitation letters which are same as composition of the ordinary

invitation letter should be sent to the Tiva casuals through their respective sections that

they belong to, and the copy of the letter given to the Team Leader and the pilot Forest

Manager. Composition of the invitation letter is same as one of the ordinary

invitation letter for

As regards

(2)

(3)

(4)

trainees mentioned in//le chapter 3, sub-section 3.1.1 .

contents ol the invitation letter, contents ol only general information for

Tiva casual are different with one in the ordinary invitation letter (sec Annex 6).

In this
case, the conditions are as follows;

Salary for the working days during the course is to be paid to them.

Transportation expenses are paid if they use public means.

Distribution materials for course, food and accommodation are provided.

Any other allowances except study tour allowance are not to be paid.

(1)

12)

13)

(4)
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Request for participation from individual persons and organizations

outside Target Area

(C)

In the event that individual persons or organizations outside the target areas apply for

participation in the courses or dispatch of their persons to the courses, the procedures to be

followed for considerations are:

The training olficer should examine their level, condition of their field

(semi-and lands or not), and decide whether each persons are suitable for the

courses.

It they are suitable for the courses the officer should send a letter asking

whether they can accept condition (2) mentioned below and requesting that the

reply should reach Kitui centre by the deadline date based on time for

preparation ot the ordinary nomination letter. Therefore the officers should

send the letter enough time in advance.

Alter the officer has received the reply that they can meet the conditions (2),

the officers should directly send invitation letter for the individual persons

which are same as composition of the ordinary invitation letter mentioned in

the chapter 3, sub-section 3.7, J. or send nomination letters for the

orgamzations which are same as composition of the ordinary organizations

which are same as composition of the ordinary nomination letter (including

letters lor trainees ) for trainees mentioned also in chapter 3, sub-section 3.1.1,

However as regards contents of the invitation and nomination letters, contents

of the letter for trainees and nominators with the letterhead and general

information are different with ones of the ordinary invitation and nomination

letter {see Annex 6). Special information to be specified in the letters for

the nominators and trainees from outside the target area is that transport expenses for

both ways are not paid by Kitui Centre.

(1)

(2)

(3)
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In case of these individual persons and organizations from outside the target area, the basic

conditions are as follows:

Distribution materials for course, food and accommodation are provide.

Any allowances such as travelling allowance are not to be paid except study tour

(1)

(2)

allowance.

However, since persons who apply for participation in the course directly to Kitui Centre must

be eager in tree planting, the training for such persons would be very effective. Therefore,

Kitui Centre should invite such persons with travel allowance as long as the budget is allowed.

Please see Annex 6,di sample of nomination letter for nominator and invitation letter for

trainees from outside the target areas. Only the letters with the letterhead and general

information are shown in this Annex because course information including course

programme and map of Kitui Town are same as those for the ordinary nomination as

shown in Annex 5 . Also general information for Tiva casual is lastly shown in this

Annex

In the event that the above persons mentioned in this chapter 3, sub-section 3.1.2 are

invited to the courses, the officers should reduce the number of persons nominated by the

ordinary nomination as the total number of trainees is to be equal to the number planned for

each course.

3.2 Invitation letters and others

3.2.1 Invitation letter for lecturer

The training officers should continually make efforts to obtain information on resource persons;

for example, more suitable lecturers, transfer of lecturers, their leave and the relieves.

Lecturers should be finally determined before preparation of invitation letters for lecturers .



In case a lecturer is not available for a course, the officer should consider and take action based

on procedures on case of absence of lecturer in 5, sub-section 3.3.2 (B).

In accordance with the final lecturers plan, the officers should despatch invitation letters lor all

lecturers two to three weeks in advance before the start of a course.

The invitation letter should contain course information including course programme. The

following points should be specified in the letter for lecturers with letterhead:

course name

course duration

specific methods of lecture (class room lecture, demonstration, practice and/or

field trip)

provision of response confirming attendance by lecturers

possession of information sheets attached.

When lecturers are drown from Pilot forest of the project, copies of the letter should be given to

their supervisors.

Please s&& Annex?, a sample of the several types of invitation letters for the lecturers.

Please make a reference to Annex 5 for the course information including the course

programme to be attached to the letters

3.2.2 Invitation Letters for Guests of Honour for opening and closing

ceremonies

In accordance with the final course programme, the training officers should despatch invitation

letters for guests of honour for opening and closing ceremonies from three weeks to two

weeks in advance before start of a course.
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The course inrormation including ihe course programme should be attached to the letters. The

following points should be specified in the letters for the guests of honour.

course name

course objective

course duration

date and time of the ceremonv

possession of information sheets attached.

Please see Annex 7, a sample of the invitation letter for guest of honour for the opening

ceremony. The annex does not contain the letter for the guest of

honour for the closing ceremony because it is similar to the one for the opening ceremony.

Please make a reference to Annex 5 for the course information including the course programme

to be attached to the letters.

3.2.3 Request letter for organization for Study Tour.

For a study tour on Saturday during a course, request letters for the organisations to be visited

should be prepared and despatched from three weeks to two weeks m advance before the start

of the course in accordance with the final course programme.

The course information mcluding the course programme should be attached to the letters. The

following points should be specified in the letter for the organizations:

course name

course duration

date and time of visit

request of showing the trainees it’s activities in centres and/or fields

(purpose or objective of the visit)

possession of information sheets attached.
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Please see A nnex 7, a sample of ihe request letter to the organization for a study tour. Please

make a reference io Annex 5 for the course information including the course programme to be

attached to the letter.

3.3 Confirmation of participation

3.3.1 Trainees

If the nomination forms duly filled out have not been send back to Kitui centre by the indicated

deadline fsee chapter 3, sub-section 3.7.7 j, the training officers should confirm by

means ot telephone or direct contact whether organizations upon request of the project have

already nominated the trainees properly.

3.3.2 Lecturers

Confirmation(A)

The training officers should confirm attendance of the lecturers at least two days in advance,

even though there could be no information about their absence.

Alternative for Absence of Initial Lecturers(B)

If some lecturers cannot give a lecture due to previous engagement of unpredictable

circumstances, the training officers should choose either one of the following alternatives.

to exchange the period planned in the course programme lor another period which is

convenient to the lecturer. In this case, the initial lecturer lor that other penod must also

be able to agree to the change.

(a)
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(b) to find an other appropriate person who can give a lecture instead of the initial lecturer.

There are three methods to find such a person. One is to request the initial lecturer to

identify the suitable person, or the officers to find one or further still to choose one

competent person among the officers themselves.

The baseline requirement for choosing one from among the above alternatives are:

The officers should choose alternative (a) in case of no obstacle to logical sequence of

the course programme, even if the officers can find a person who have same ability

as the lecturer because most of the initial lecturers are used to giving lecturers in Kitui

Centre.

(1)

(2) If there are any obstacles to logical sequence of the programme, the officers should

choose alternative (b)

If the exchange of the lecture periods is impossible due to lack of time for arbitration

etc., the officers should opt altemative.(b)

(3)

3.3.3 Study Tour

For a study tour on Saturday during a course, the training officers should confirm the booking

of the visit and the offer of resource persons to explain activities of the organizations to be

Visited by means of telephone or direct contact at least three days in advance before the visiting

fiay. In addition to that, the officers should confirm a hotel where trainees take lunch. If

necessary, the hotel should be booked.

3.4 Distribution Materials to Trainees

Since distribution materials are given to all trainees at the registration, the materials should be

prepared before the first day of the course based on “list of distnbution materials” {see

Annex 8, a sample of the list). The number of sets of distribution materials to be

prepared equals the number of trainees expected plus about five as a floating balance (for

example, in case that the number of trainees expected is 30, the number of sets of the
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distribulion materials should be about 35). Those are enough lor all trainees, new lecturers

and the course record.

The distribution materials consists of;

list of distribution materials {Annex S)

one textbook either English version or Kiswahili version.

(“Social Forestry Techniques part one “)

some handouts to be used in the course

project brochure

course programme

guide for training participants with the map of Kitui centre

each one of the two kinds of the project stickers

notebook

ball-point pen

To prepare the distribution materials, firstly the remaining numbers of “the list of distribution

materials, “the handouts” and “the guide for training participants with the map of Kitui’ should

be counted for re-use if remaining materials are still available and have not been revised since

the previous courses. Secondly, the necessary number of the copies of the course programme

in addition to the above materials should be produced by lithograph or photocopy machine so

that the total number of each material can be the number of trainees plus about five (as it was

mentioned above). Finally, all of the materials to be distributed to a trainee are placed a

document wallet before the training course.

Kiswahili versions of “ the list of distribution materials “ and “the guide for training

participants” should be prepared for farmer’s course and women’s course. Where possible

Kiswahili version of the handouts for farmer’s course and women’s course should be

prepared.

21



Procurement of materials3.5

The following materials should be procured if they are not enough in stock.

Distribution materials for trainees(A)

notebook (for mainly distribution materials to trainee)

ball-point pens of difference colours (see as above)

document wallet mainly for putting distribution matenals in)

name plate (for trainees)

certificates (for trainees)

films both of print and slide

first-aid equipment (for only trainees)

seeds and polythene tube (for distribution to trainees, see chapter 4,

sub-section 4.4.6)

Teaching materials

white and coloured chalk (for lecturers)

Transparency for OHP

Philip chart sheets (manila papers)

Methods for running the courses

(B)

(C)

file

letter head paper

envelopes of several sizes

register book

other stationery of expendable supplies

durable stationery

expendable supplies for copy machine

expendable supplies for computer

training materials for practice chapter 4, sub-section 4.4.3)

other necessary materials
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Course Implementation4

The management and procedure for implementation of the training courses are described in this

chapter. Some parts of them are specific to a certain course, but most of them are generalized

to other courses.

General iVIanagement4.1

4.1.1 Keep the programme

The training officers should keep the time according to the course programme. Unless

the programme should be kept on time, the programme cannot take effect expected.

Besides delay ol the schedule bothers the next lecturers and the other staff like the kitchen staff

or drivers of the bis bus.

In order to keep the schedule “Daily Record of Training Course” has been introduced

since the middle of phase II. The purpose of “Daily Record of Training Course” is that time

management of a training course can be done adequately. And by recording this and by feeding

back a record ol this to a training meeting, TSC, TIC, it is useful in improvement of a future

training course. Moreover, lots of important information on training management can be

gained from this record.

One of the training officers must record every training course. And every each subject,

a lecture hour, a lecturer, a belonging organization of a lecturer, a telephone number, used

teaching material, a issue of management should be written concretely Annex 9).

4.1.2 Arrangements for trainees stay

Dunng the training courses the traimng officers should make arrangements not only for

subjects but also for trainees’ stay in the centre. The specific staff are changed of their meal:''

or laundry, then the training officers should mainly take care of trainees’ health.



If a trainee caught an accident or illness, the training officers should consider to take trainee to

a hospital first of all. The treatment which is done in a training Centre should limit to the

provisional treatment.. The medicine which are tabulate “Medicine stock list” is prepared for an

emergement treatment inKitui Cenii^iSee Annex 10-1). On distribution of a medicine,

training officer must record it in form A and form B and make efforts for management proper.

Form A

It is a distribution record of a medicine. The training officers must record name of the trainee

who take distribution of a medicine, a symptom, a medicine, name of the training staff who

distribute medicine.

The officers should record not only medicines distributed by Kitui Centre but also medicine

hich a hospital distributed in order to prevent an accident by the medicine beforehand.

Moreover the training officers

(See Annex 10-2).
can control inventory of a medicine by recording it in this form

Form B

It is the documents of consent of a trainee on distribution of a medicine. The training officers

name of a trainee, a symptom , a medicine, a signature of trainee,

can not diagnoses a symptom of a trainee and can prescribe an appropriate

IS made to declare to use a medicine concerning responsibility of a trainee oneself,

an accident occurs by the medicine which training centre distribute, it is

’t take the responsibility of it (See Annex 10-3).

be rushed to the hospital accompanied by a training officer.

must record date and time.
The training officers

medicine. It i

and even though

proven that training centre don

If necessary, the trainee should
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4.1.3 Arrangement for transportation

The projects vehicles ha^■e been arranged to pick up and send back lecturers and guests of

honour for official opening and closing ceremony except KEFRI stalf. However, it was often

difficult because of the trouble with the vehicles. Therefore is should be considered asking

lecturers to come to the centre by themselves.

For trainees, as mentioned before, the project has provided a mini bus for trainees of farmers

courses and women’s courses from Meru,Tharaka/Nithi,Embu and Mbeere Distncts to promote

attendance of trainees of these courses. In case this service is continued, the mini-bus should

be sent the previous day of the day the course commenced to the distinations accompanied by a

trairung officer, and the officers should arrange the mini bus to send them back there next day

after the last day of the training course.

Please make reference to part of the invitation letter for trainees from

Embu,Meru,TharakayNithi, Ivfbeere districts in chpater 3, sub-section 3.1.1 and

Annex 5).

4.2 Registration

When trainees arrive at the centre on the first day of the training course, arrangement should be

made for the trainees to fill in the register book and the distnbution materials {make reference

to chapter 3y section 3.4) should be given to each trainee. And also the registrar should

assign to each of trainees a room in the dormitory.

List of trainees and their name plates should be typed according to the register book tilled in.

The name plates should be prepared as soon as possible. It is best that they be distributed on

the second day of the course.

25



The list of trainees should consist of the following items commonly; Name; age; mailing

address; location; division and district where the trainee live; and nominator. In addition, the

designation of the trainee is added to FTA’s courses and the name of school is added to

Teachers’ courses.

Please st,e Annex 27, the list of trainees

4.3 Guidance

Slides with a narration which constitutes introduction of the project, outline of the training

course and attention particulars to use of the centre facilities should be shown to trainees on the

first night of each course. The narration of English version for F.T.A.s course and teachers’

course and Kiswahili version for farmers’ course should be used respectively.

After showing the slides, life in Kitui centre should be explained to the trainees by using “

Guidance for training participants (Annex 12).

4.4. ^biect.s

4.4.1 Q^mLn2 Cerpmn
HI

An official

oflicers should

officers can be a

the ceremony, the officers should

ceremony of the training course is caiTied out at the le^tiijh rf*? 'u*- Tlws

request the guest ol honour to make a speech on social forestry. One of the

master of ceremonies for better progress. If the guest of honour cannot attend

request him to offer a respectable person on his behalf.

Group photograph for trainees should be taken after the opening ceremony, and developing

and printing of the photograph should be completed by the day of the closing ceremony

because the photographs should be given to trainees at the closing ceremony. {See chapter

4, sub-section 4.4.6).
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4.4.2 Classroom

For confirmation of attendance by lecturers, please make reference to the chapter 3, sub¬

section 3.3.2.

In the event that the lecturers use teaching materials e.g. audio visuals such as a OHP and/or

a slide projector, the apparatus should be prepared by the lecture starts. One of the training

officers should attend the lecmres to keep the record.

4.4.3 Practice and Demonstration

The materials for practice and/or demonstration should be prepared and/or procured in advance.

The materials, which should be prepared, naturally depends on the subjects. The following

table is shown as an example, whose materials were used during phase II.

Table 2 Materials for practice and demonstration

SUBJECT TOOLS/MATERIALS

Nursery establishment,

techniques & management

Jembes, rakes, watering cans, wheelbarrow, soil sieve, pruning

knives, forked jembe, polythene tubes, soil 8c manure seedlings for

pricking out.

Different seed species, knives, sand paper, pair of scissors,

sharpening files, sufurias, jiko, water, charcoal

Seed pre-treatment

Sufuria,jiko, glasses, Secateurs, leaves of various medicinal tree

»'alcr tnisin,

Medicinal & edible plants

Sisal twine (string), A-frame model, manure, jembes. rakes, forked

jembes, slashier, panga

Organic farming

Energy Conservation KCJ, kuni mbili, maendeleo.Enzaro jiko models

K.T.B.H (Kenya Top Bar Hive), catcher box, honey harvesting

ware (comprising of veil, gloves, overall & guinboots), bee brush.

Bee keeping
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feeder box, queen excluder (wire mesh), smoker, hive toolBee keeping

Budding & Grafting Budding knives, polythene tubes, bud woods (scion) seedlings-

rootstocks for budding or grafting

Family planning teaching aids Sc modelsFamily planning

Tree protection Specimen of insects Sc termite queen

Practice and demonstration are also kept record by a training officer as well as lecturers in the

class room.

4.4.4 Field Trip and Study tour

For confirmation of attendance of lecturers and visits for study tour, please make reference to

the chapter 3, section 3.3.

A big bus (40 seater) should be arranged for field trip and study tour. The bus should be

maintained in good condition for the course. The fuel for the bus should be calculated

according to the distance of each trip and fund for it should be prepared in advance.

In addition for a study tour, the training officers should arrange for trainees’ lunch. They

should find an appropriate hotel and order the menu and confirm in advance, if necessary, and

calculate the cost including concerned people such as a dnver and a conductor.

The visit sites of study tours in each course conducted during phase II are shown A/inex 13

as a reference (See Annex 13).

4.4,5 Group discussion

From group discussion, the training officers should choose some discussion advisors who

can manage the group discussion well among the lecturers in advance from varied

organizations. Before the period of group discussion, the trainees should be divided into
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small groups so that the number of persons per group is five or six for effective discussion.

Accordingly, if the number of trainees is 30, five or six groups would be supposed to be made.

Topics concerning social forestry should be decided by the oHicers in advance from following

aspects; trainees reviewing what they lean in the training courses, and the results of the

discussion can be put into practice instantaneously by the trainees. One topic of them is

given to each group at first in the period. Next, each topic should be discussed separately by

each group. The officers should prepare the separate rooms or spaces so that each group can

discuss the topic without interruption by another group at that time.

After discussion by each group, all trainees gather again and representative of each group

present the results of their discussion. Periods for question and answer and for appropriate

advice by the advisors should be organised for every presentation so as to realise more practical

findings for the topics given. The officers should consider proper allocation of time.

Please see chapter 5j sub-section 5.1.3 for collection of results of the group

discussions.

4.4.6 Closing Ceremony

An official closing ceremony of the training course is held at the dining hall. The training

officers should request the guest of honour to make a speech on social forestry and the training

course. One of the officers can be master of ceremonies for better progress. If the guest of

honour cannot attend the ceremony, the officers should request him /her to offer a respectable

person on his/her behalf.

Table - 3 Example of the Closing programme

Time Resource personActivities

12:00 - 12:10 Introductory Remarks

Closing Speech

Handing over of Certificates

and Materials

The Project Manager, Kitui

Guest of Honour12:10 - 12:30

Guest of Honour12:30 - 12:45

Two representatives of the12:45 ^ 13:00 Responding Remarks

Trainees.
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Certificates with trainee’s name, course name and course duration signed by the Director of

KEFRI and the chief advisor of the project should be prepared in advance. The photograph

taken at the opening ceremony should be handed over to each trainee together with certificates.

The project has given seeds of some tree species and polythene tubes for trainees of some

courses so that the trainees could put into practice what they learned in the course immediately.

50 polythene tubes were given a trainee of farmers courses and women’s courses and 100

polythene tubes were given a training of teacher’s course. In case, this distnbution is

continued, seeds and polythene tubes should be prepared in advance.

4.5 Extracurricular Activities

Videos concerning social forestry, family planning and entertainment should be shown after

five o’clock in the lecture room or the dining hall. Video library is shown in 74.

Sports and games facilities for recreation (for example, table tennis and darts) should be

prepared. It is important that trainees should relax and refresh themselves to concentrate on the

lectures the following days (5ee Annex 14).

4.6 Distribution and Collection of questionnai res

Sheet for course Evaluation bv Trainpp<;

Course evaluation by trainees should be carried out during the training course. The sheet for

the evaluation should be distributed to each trainee on the day when the first lecture commence.

At the same time, the training officers should politely and correctly explain how to fill out the

sheets. The officers should collect the sheets filled in on the last day of the course.
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Please see A n n ex 15, samples ol' the two kinds of sheets for course evaluation by trainees

that are for farmers* course and F.T.As. course. The sheet for a teachers’ course is not

attached as annex because contents of the sheet for teachers’ course are similar to those for

F.T.A.s course, in other words, only parts for each lecture are a bit different depending on

the course programmes for teachers’ course and F.T.As. Course. The Kiswahili version

should be prepared for farmers’ course.

4,6.2 Pre-survev Form of Training Impact Survey

Pre-surveys should be carried out to evaluate the training impacts by comparing with results of

main survey (5ee the chapter 5, sub-section 5.5.2J. The pre-survey form should be

distnbuted to all participants on the earliest day during course and the training officers should

politely and correctly explain how to fill out the form. All filled in forms should be collected

by three days in advance before the last day of courses. Then, the officers should check

whether each form was properly filled in or not. If the officers find any improper one, they

should ask the trainees who improperly filled it tore-fill it properly, the kiswahili version

should be prepared to farmers’ course.

Annex 16, samples of the pre-survey forms for each course.

4.6.3 Other Questionnaires

The training courses provide good opportunities to collect information from trainees on their

activities or opinions concerning social forestry. The officers should not miss such a good

opportunity to improve training activities and to promote social forestry by means of utilizing

the information collected. Especially, when the officers try to introduce a new subject or a

practice in the curriculam, they should make a questionnaire and ask trainee’s opinion after the

trial. It IS recommended that a new subject or practice should be conducted as a trial at first.
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All filled in questionnaires should be collected by three days in advance before the last day of

courses. Then, the officers should check whether each questionnaire was properly filled in or

not. If the officers find any improper one, they should ask the trainees who improperly filled it

properly. The Kiswahili version should be prepared for farmers.

4.7 Disbursement Regulation

4.7.1 Travelling Allowance for Trainees

Travelling allowance for trainees consists of transport fee, per diem and out-pocket allowance.

The officers should give all trainees “travelling expenses claiming sheet” (Annex 17) iobe

filled out by the trainees and should explain the trainees how to fill in the sheet. Then the

officers should collect the sheets filled in, strictly check their application and modify the

application if the officers find any unreasonable claim. Next the officers should prepare a sheet

for travelling allowance by means of lotus application, “original sheet of travelling allowance”,

saved in the IBM computer. The officers should make the trainees sign on the sheet when the

allowance is reimbursed to them. It should be done a few days before the course terminate to

prevent trainees from spending it for other purposes.

(A) Transport

(1)
In the event that trainees from the target areas use PUBLIC MEANS (by land) in

pnnciple, transport fee for coming to and from Kitui Centre by direct route is

reimbursed according to trainees’claim based on the receipt of a single ticket. In the

event that the training officers can definitely regard the trainees’ claim as unreasonable
claim, the

transport fee would be reimbursed properly refemng to previous payment

trainees who has so far come to Kitui Centre from same or near area with the trainee

who claimed
Unreasonably.

The trainees who did no take direct route and used any means such as private transport

other than public means would be reimbursed the proper amount in consideration of
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transport fee for coming to and from Kitui Centre by the direct route. In the event that

the Project offers a vehicle to pick up and send back trainees from long distance areas,

as mentioned in the chapter 3, sub-section 3.1.1, the trainees would be reimbursed

the remaining amount subtracting transport fee lor round trip from the points where

the project’s vehicle comes to Kitui Town.

In the event thatTiva casuals participate in the training course, those who use only

PUBLIC MEANS (by land) would be reimbursed transport fee for round trip between

Kitui centre and Tiva Nursery by the direct route, but any other allowance except study

tour allowance are not to be paid. (5^e the chapter 3, sub-section 3.1.2 (B).

(3)

In the event that individual persons and/or those who are recommended by other

organization from outside the target area participate in the training course, transport fee

and any other allowance except study tour allowance are not to be paid in principal.

{see the chapter 3, sub-section 3,1.2 (c))

(4)

In the event the cost-sharing, which ask trainees or nominators to pay trainee’s

transport fee, is introduced, transport fee and any other allowance except study tour

allowance are not to be paid.

(5)

Per diem(B)

Per diem is paid at the rate of 400 kshs./night according to the necessary number of nights one

takes on coming to and from Kitui Centre based on trainees’ claim. However, if the training

officers find a trainee’s claim is unreasonable, the per diem would be reimbursed on the basis

of previous payment trainees who have so far come to Kitui Centre from same or near area with

the trainee who claimed unreasonably. (See chapter 3, sub-section 3.1.2. (B) and

(C), and chapter 4, sub-section 4.7.1 (A). (3) and (4)).
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(C) Out-of-pocket-Allowance

Out-of-pocket allowance is paid at the rate of 90 kshs./day according to the necessary number

of days for coming to and from Kitui Centre, in other words, adding two days to the

reasonable number of nights mentioned above. {See the chapters, sub-section 3.1.2

(B) and (C), and chapter 4, sub-section 4.7.1 (A). (3) and (4)).

4.7.2 Study Tour Allowance

(A) Trainee

The same amount of out-of-pocket-allowance (90/ kshs.) is paid as those of travelling

allowance shown above.

(B) Trainer

When a tramer accompany a study tour over lunch time, out-of-pocket allowance (100 ksh.) is

paid as study tour attendance allowance,

ture/explanation or instruct a practice in the field. (See the chapter 4, sub-section

4.7.3).

(Honourarium is paid to those who give

Table 4
Standard rates of per diem and out - of - pocket allowance

Per diem
Class

Out-of-pocket -allowance
A

600 ksh./night

550 ksh./night

120 ksh./day

lOOksh./day
B
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Table 5 Classification (Class A or B) of trainers

Class A

Orsanization Position

FD PFO or more

University Assistant Professor (or person experienced) or more

Research Institute (KEFRI,etc) Director. Deputy Director. Person who has Ph.D.

Section Chief. Researcher who has experience of

more than ten years

Other Ministries (MoA,MoL etc.) Persons equivalent to position of FD above mentioned

Class B

Persons except those in Class A. Class for persons belonging to other organizations

except the above can be divided on the basis of their own cover and evaluation

4.7.3 Honorarium

The KEFRI staff and Japanese experts of the project are not eligible for honoraria since

their duties include training organization/implementation. Guest of honours for the

opening and closing ceremony are eligible for only transport and accommodation at the

same conditions shown in (4) and (5) below, if necessary.

(1)

After each lecturer finishes all lectures to be given by him/her, honorarium is paid at the

rate of 150ksh./hour according to the lecture hours including an additional 1 hour each

for preparation of each subject in the classroom. Therefore, in the event that a lecture

in the only field constitutes a subject, an additional 1 hour for preparation is not

applicable.

(2)

In the event that a lecturer prepared his lecture materials e.g. texts, reports, papers etc.

for the exclusive use for the lecture, paper fee is paid at the rate of 30 Kshs./page.

(3)
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In principle, the projeci olTers a vehicle to pick, up and send back lecturers and guest ol

honours for opening and closing ceremonies to their oli ice except KEFRFs stat t.

However, if a lecturer needs transport means to attend a lecture, transport lee is paid as

follows, while out-of-pockec-ailowance is not payable whatsoever.

By public means

Transport fee for trainees shown in//ze chapter 4, sub-section 4,7.1 (A)

IS applied.

By office vehicle

Transport fee is not payable in pnnciple.

By private vehicle

Transport fee is paid according to the GOK regulation.

If a lecturer needs accommodation on the way to attend a lecture, per diem should be

(4)

(a)

(b)

(c)

(5)

paid.

5 . Post Course Activities

The training officers should, after the training courses, keep course records evaluate the

courses and improve future courses.

5,1 Collection of Results

This chapter highlights mainly on the exercise of the collection of results of course evaluation

by trainees, pre-survey for training impacts and group discussions carried out during the

training courses.

Improving future courses using the results is descnbed in the chapter 5, section 5.3

Evaluation and Feedback. Therefore, f/ze chapter 5, sections 5,1 and 5.4 are closely

and mutually related, (see the chapter 5, section 5.3)
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5.1.1 Course Evaluation

The results of course evaluation by trainees chapter 4, sub-section 4.ij should be

collected soon after the course. The parts of objective style in the sheet should.be calculated

and indicated as percentaae. The indications useful tor improvement of the courses should be

collected with regard to the parts of description style such as impression. The results should be

used to improve future training courses especially for course curriculum and course

management.

5.1.2 Pre-survev

As it was mentioned above, the main purpose of pre-survey is to compare the results of pre-
sub-section 5.3.2) to evaluatesurvey with results of main survey (See the chapter 0,

the training effects. Therefore it is meaningless to collect only the results of pre-survey for
that the officers realise baseline of

training effects. It is, however, another important purpose

the trainees who participated in the courses at Kitui Centre by means of collecting the results.

5.1.3 Group discussion

The findings of group discussions earned out during the courses (See the chapter 4, sub

section 4.4.5) should be collected. The training officers should make a report which

consists of group members, topic given for discussion. Content of discussion presented by

representatives of groups, and suggestions and recommendations by the discussion advisors,
if it seems useful and discussion advisors.Then the report should be sent by mail to trainees

5.2 Course Record and Report

5.2.1 Course Record

The following should be placed into a document wallet and kept as course records in the

training office.
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I

One set of distribution materials for the trainees except one textbook each of English

and Kisvvahili version, except an exercise notebook, a bail-point pen, the project

brochure and the project stickers the chapter 3, section 3.4) .

List of trainees (See the chapter 4, section 4.2)

Results of course evaluation by trainees fSee the chapter 5, sub-section 5.1.1)

Pre-survey forms filled in the chapter 5, sub-section 5.1.2)

Report on results of group discussion the chapter 5, sub-section 5.1.3).

The other associated special materials

The course record should be prepared as soon as possible after each course. The record is for

the training officers in Kitui Centre and is for internal use only. Nowhere else is it to be

distributed.

5.2.2 Implementation Report

Objectives of implementation reports

improvement of future courses. It is for interna]

should be ready within the month of the date when

are to record the course and to use the data for

use only. The proceedings for each course

a course ends.

A sample of contents of the implementation reports and Annex to be attached are as follows:

Introduction (objective.

Course preparation (course

Course implementation (only
etc.)

Outstanding issues and recommendation

Next training course

Others

course duration, the number of trainees, etc.),

programme, the nomination, etc.),

matters that are worthy of special evaluation by trainees.
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List of traineesAnnex;

Course programme

Record of Group discussion

Evaluation Response

report except the annex should be bneOy made within approximately three (3) pages .

The report should be kept in a file per course properly.

The

5.2.3 Project Working paper

Project working papers for annual training activities of plan and implementation should be

made. Objective of the papers is to keep official records ol annual training activities and to

publish them. The papers are made out by harmonising and incorporating the activities of

both Kitui Centre and Muguga Centre. The consecutive papers should cover April to March of

the next year. The paper should be ready by end of July of the year when the annual

activities to be covered in the paper end.

traimng

A sample of contents for the project working paper and Annex to be attached are as foUows:

Organization

Events and course

Training resource (Lectures and training materials)

Abstracts of lectures (Contents and objectives for each lecture)

Evaluation and survey for training effects.

Outstanding issues and recommendations.

Summary of the discussions in T.S.C Meeting list of the events and

course programmes

List of lecturers

Evaluation sheets

Associated reports made by the training stall

Annex:
courses
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Staff posting

Please refer to project working paper No. 8" Report of Training Activities from Nos’ember

1987 to March 1990-Plan and implementation.”

The officers should decide the contents for the paper consulting with training staff of Muguga

Centre based on the contents of past project working paper on annual training activities. The

working paper should be printed and bound up by KEFRI printing section.

The project working paper should be distributed to the following persons and organizations.

KEFRI Director, Deputy Director and Chairman of Board of Management of KEFRI.

Chief Advisor of the project

All Japanese Experts and Kenyan Counterparts.

5.3 Evaluation and Feedback

5-3.1 Training Staff Meeting

After each course, as soon as possible. Training staff meeting should be held to review the

course by all training staff members. Firstly, the training officer, who was mainly charged of

keeping daily record, should report on the course generally. After that, each training staff

member talk his/her observation, comments and recommendation on the course and they are

discussed for improvement of the next course. In this meeting, they should discuss not only

training courses but also any other matter concerning training activities to improve them. The

minutes of the meeting should be wntten by a training officer and the results of the discussion

should be properly fed back to the next course.

5.3.2 Training Impact Survey

The elfects of the training course should be measured and evaluated to monitor the training

courses and to improve future courses.
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Training impact survey is one of the useful ways for evaluation of the courses, which consists

of pre-sun'ey and main-survey. Training impacts are measured by comparing the results of

pre-survey with those of main-sur\’ey. The pre-survey is carried out through a questionnaire

during the course, as mentioned in the chapter 4, sub-section 4.6.2 and chapter 5, sub -section

5.1.2.

The main-survey should be carried out at least one year later after trainees, when the impacts of

the training might appear through trainees activities on tree planting.

For farmers courses and women’s courses, the main survey has been made by interview with

trainees sampled in the field or through a questionnaire by using an occasion of Follow-up

workshop held in the centre. The credibility of the data collected by the latter method might be

lower that by the former method, however, both methods are seemed to valid to know the

training impacts

For FTA’s course, the main survey has been made by interview with trainees sampled in the

field. For teachers, it has been carried out by mailing the questionnaire to all trainees. The

results of training impact survey should be tried feedback to future courses.

Please (See Annex 18, samples of main survey forms, and make reference Project

Working paper No. 16, manual for evaluation of training effect (Kitui Centre), and Project

Working Paper No. 10,13,14,15,17,18 which are the report compiled results of the training

impact survey conducted during phase II.

5.3.3 Visiting trainees

Besides the training impact survey, it is recommended to visit trainees at first opportunity to

find the training impact. Irregular visiting survey would give another dimension of the training

impacts which, would not shown as results of the training impacts surveys.
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5.3.4 Feedback

Feedback is defined as an action of the fact that information contained in results is rellectcd to

causes.

Please see Ffg. 1 in the chapter 2, a flow of feedback for the training activities.

The feedback should be exercised at each stage forward from the every prior stage (only main

feedback is indicated in the Annex). It is needless to say that feedback is to improve the future

training courses based on results, knowledge, views and observation obtained from every stage

in the training activities. Therefore, the feedback based on results of every evaluation for the

courses (See the chapter 5, section 5.1 and 5.3j is especially significant. However,

the feedback based on general observation during course preparation, implementation and the

other stages should not be made little of.

The main points for future courses to be improved by the feedback are as follows:

Methods for nomination of trainees.

Management during the

Course curriculum (mainly annual

lecturers)

Matenals and the contents

done, such as

Teaching materials

methods and the contents of lecturers’

course

course plan, course programmes and assignment of

not only to be distributed to the trainees, but also not to be

nomination and invitation letters.

presentation.

Apart horn a flow of training activities of Annex 1 and a training operation, it is important that

the officers are exposed to other circumstances of

workshops, visits, tours, short term

training/observation. such as seminars,

courses and so on. It is a well-known fact that one

training method used for long time in any fields of training would become obsolete, hence an
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officer concerned with training should be exposed to them so as to cope up with the dynamism

of training and improve future courses.

6 . Development of Training Materials '

In the implementation of training course, development of training material is a fundamental

matter as necessary as curricular organization, curricular improvement and lecturer selection.

Because these training matenals serve immeasurably to reinforce the teaching-learning process.

Also the materials save as permanent reference both to the trainers and the ultimate

beneficiaries.

6.1 Guideline for Development of Training Materials

6.1.1 Clarify the Aim of Training Material Development

The last aim of teaching material development is not to develop much teaching material. It is

that trainee learn knowledge and techniques concerning social forestry effectively by

developing effective material and utilizing it It needs to be clarified “what” kind of knowledge

and techniques, to “whom” to transmit in “how”.

To whom are the knowledge and techniques transmitted (target) ? - “

What kind of knowledge and techniques concerning social forestry and a technique

(contents) ?

How knowledge and techniques are transmitted (way) ?

a)

b)

c)

6.1,2 Selection of Teaching Material

When it is chosen which training material (Video, Slides, OHP, Printing) to utilize, the

character of material and the above “6.1.1” must be considered.
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Video tape

Video tape can express “action"' and “a change”. For example, it is a natural phenomenon,

action, a working process, a vast scenic class.

Slides

Slides can express “a standstiJ]” and an accurate colour and a form, it is effective when a

theory is about to be explained.

OHP

Reproducibility of OHP does not reach slides in general. However, since entry is possible

freely, it can be indicated vision immediately when reply for contents of a question. It is useful

to deepen mutual understanding.

Printing

It IS characteristic lor printing to be able to refer to it repeatedly, even though there is not

electncity anywhere any time. This is the general material, and is effective.

a)

b)

c)

d)

6-1.3 Limits
M Training Materinls

Training materials
are not almight concerning training and needs to understand that there i

limits in transmitting knowledge and techniques.
IS a

a)

When contents of training exceed a limits of training raatenal

Training material appeals to onlv “vi	y vision and “auditory sense” out of the human five senses,

hen training is tried to transmit contents through three senses except for those in
other words

sense of touch”, sense of smell” and “taste”, training material can not perform
effectively.

b) When a way of training does

seems to develop a “skill

matenal can transmit knowledge, an expenence can not be transmitted.

not become fitting to material.
When trainins 59 U

article” or “intuition”, though training teaching
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6.1.4 Efficiency and Sustainability on Training Material Development

Establishment of the training material development method which considered efficiency and

sustainability rs necessary in manpower or budgetary restriction.

Planing and collection of information require huge time in training material development.

Then, it is effective for efficient training material development to accumulate a hand out of a

training course and to edit this. Or training officer should consider to introduce the training

material positively which was developed in other organization. Especially, though training

material for the subject of “Family planning” has been introduced in a training course, it is

effective as for the subject that technology development result is not directly connected.

In addition, training officer should make an effort to create revenue for training material

development.

6.2 A Concrete Attention Point on Development of Training Materials

6.2.1 Textbook

First the training officers should consider concept of a textbook that is planned to be made

out, and the officers should clarify the purpose the text book made out for. Then the officers

should consider composition of the textbook and its chapters that the textbook should contain.

It is natural that chapters which are not relevant to subjects in the course curricular for each

course should not be included in the textbook.

The textbook can be produced based on handouts prepared by lecturers (See the chapter 2,

sub~section 2.4.1(C). The officers should peruse the handouts which are to decide the

composition of the textbook. Then the officers should make every effort to get additional

and/or more relevant information from reference materials, other literature and the lecturers, and

revise and edit the handouts so that the handouts can be manuscripts for each chapter in the

textbook. Besides this, for making an effective textbook, the officers should draw

45



illustrations, ask somebody to draw then and/or quote them from reference books, adjust them

to proper and effecti\'e sizes and place each illustration on a suitable page in the manuscripts

illustrations and descriptions explain the illustration should be on the same page.

The completed manuscripts should be taken to a printing company for press. Then, the officers

should decide the number of copies, size of a textbook, type of paper for print and so on. Here

printing budget needs to be considered. And also the officers should be not only English

version but also Kisvvahili version considering farmers’ course, translation into Kiswahili

should be arranged.

When the stock of the textbooks becomes low, the officers should consider reprinting and

revising the textbook based on the results of some survey such as main survey (See the

chapter 5, sub-section 5.3.2), observation in the field, additional and/or more effective

information from reference books and literature, lectures and techniques developed by Pilot

Forest Sub-project the chapter 7, sub-section 7.1)

As a sample of the textbook, please make reference to “Social Forestry Techniques part one”

which has been used for the training courses in Kitui Centre.

6.2.2 Audio-Visual Materials

A lecture with audio-visuals is more appealing to the organs of human beings more effective

than a lecture with more talking of the lecturer. Therefore, Audio-visual materials are used to

realize an effective lecture.

In the event that OHP sheets as visual teaching materials are prepared by the lecturers, the

oUicers should suggest that the lecturers make the sheets perusing OHP system guide book of

Annex 5.

Especially for lectures which do not have practice, demonstration nor field trip, lectures with

slide and/or video as teaching materials are quite effective.
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Especially video matenal is effective to show trainees some process that has motion. For some

contents of lectures for which a lecturer can not show trainees actual articles even though the

lecture has practice, demonstration and/or field trip, slides and/or video materials can be used in

the lecture. The officers should suggest that lecturers should use these matenals, the officers

should provide the lecturers with tools such as a camera and help the lecturers in their

processing and development.

6.2.3 Other Materials

Various kinds of training materials should be prepared and used to make lectures effective.

Especially showing trainees actual samples is more significant than just talking as one way for

lecturer so as to realize contents of lecture more easily. Therefore, among other important

training matenals, exhibitories and specimens are given. These materials that have already been

prepared for the courses are a small scale nursery, herbal medicine tree garden, ENZARO-

JIKO, tree species label boards, tree seed species display board, termite queen and materials for

bee keeping. The training officers should expand the kinds of exhibitories and specimens

through consulting with lecturers.

The leemrers can prepare some charts to give the lectures logically. For the charts the officers

should procure chart stands.

The officers should procure necessary reference books and literature for the library in Kitui

Centre for not only the training staff and the lecturers but also the trainees although these are

not teaching materials. The lecturers and training staff can make reference to the books in the

library so as to prepare various teaching materials.

Revision and Control of Documents and iVlaterials6.3

Revision and control of documents and materials is indispensable for effective management of

the courses. All documents and materials, except materials such as illustrations (for example
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map of Kitui Town) which can not be saved in a computer, should be saved in the computer tor

easy modification, revision and retraction.

Originals of documents and materials of fi.xed forms appearing in the loregoing this training

operation manual (for example any handouts, sheets for course evaluation by trainees and

general information with map of Kitui Town) should be kept in separate tiles for each course

and be saved in the computer. In case of same document or material used for all courses such

as guide for training participants, the document or matenal should be put into every file.

In the event that contents of a document and/or a material change, the training officers should

revise the original one by means of the computer and exchange old one for revised one in the

file.

As for most fixed forms appearing in the foregoing the manual for example the nomination

letter for nominators with the letterhead, course information and course programme, which are

saved in separate directories for each course in the computer, only necessary changes such as

duration of a course should usually be retyped for every course. However, if contents of a

document and/or a material change, the training officers should revise the contents by means of

the computer. In case of the same document or material used for all courses such as invitation

letter, the document or material should be saved in every directory for each course.

When a matenal among fixed and unfixed forms of English version are revised, if there are

other related materials to the material and/or if there is Kiswahili version (for farmers’ course)

of the material, they ought to be also revised. Especially, when subjects and/or lecturers in the

course programme are changed, the officers should carefully check whether there are other

related materials to be also revised such as sheets for course evaluation by trainees, a list of

lecturers for invitation letters saved in the computer and pay sheets for honoranum. Besides,

the officers should always strive to improve the materials. If the officers find some points for

the improvement in the materials, the officers should revise them.

Please see Annex 79, a sample of lists of filling materials for each course.
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Audio visual maienals such as slides and video cassettes should be controlled properly by the

otTicers. Slides for lecture should be kept under the project so as to avoid any problem such as

the slides being taken by a lecturer when the lecturer is transferred. The officers should keep

the slides categorised as per each subject or each item of one subject to be distinguished when

the officers put the slides in slide albums. Also the slides in each sheet for the slide albums

should be arranged in the showing order so that the slides can be shov\ n to the trainees without

any misplayins. Consecutive numbers for each category, contents of slides and lecture name

should be wntten on the mount of slides, so that the slides can be easily identified as soon as

the slides are scattered.

For audio visual matenals, especially video cassettes, should be kept in the store without

moisture and should not be exposed to direct sunlight. In the event that video cassettes

list if video library shown in Annex 14 should be revised.increase,

Materials to be procured as mentioned in the chapter 3, section 3.5 should be stored and

controlled properly so that nobody can take them without permission and materials which are

not enough can be easily found.

7 . Co-operation with related projects

Co-operation with Pilot Forest sub-pro ject7.1

Techniques developed in the Pilot Forest section should be introduced to the training each time.

One of the ways is that the officers in the Pilot Forest Section are invited to the training as

lecturers. The training officers should request if Pilot Forest section to provide appropriate

persons among its staff as lecturers.

The other is that teclmiques developed in Pilot Forest should be involved to training materials

such as the textbook, handouts or audio visual materials.
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Besides the Pilot Forest should be used as demonstrations of new techniques or an appropriate

model of social forestrv' in the training.

On the other hand, the results of the training impact surveys or the course evaluation should be

fedback to pilot forest section to convey needs or problems which trainees have, who are

implementors of social forestry in the field. Techniques based on their needs would be the

most valuable and the most acceptable.

The training section and the Pilot Forest section should strengthen their mutual co-operative

relationship in this way to promote social forestry.

7.2 Co-operation with other projects.

In the latter part of phase II, the training section had cloth co-operation with the other project

assisted by JICA, population Education Promotion Project (hereinafter referred to as PEPP),

accepting fanners as trainees from its target area, and at the same time asking them to lecture

how to make a kind of improved cooking stove named Enzaro jiko developed by PEPP to other

trainees in farmers’ courses and women’s courses.

The Enzaro jiko was popular to trainees because it could reduce the amount of firewood

consumption definitely. Some trainees who learnt how to make the Enzaro jiko disseminated it

to their group members after the training. While the trainees from PEPP’s target area started

establishing small scale nurseries by themselves and disseminated the techniques

establishment of small scale nursery to the people in the area after the training.

Both projects could share benefits each other. Therefore, the training officers should try to

operate with other concerned projects to improve the training even in future.

on

CO-
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A1-2/ Annual plan for the Training Courses
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Annex 2

Course programmes

for each course
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Course programme for each course
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A3-2/ List of rcsouicc persons in pluisc II

Resource persons foi' common topics

Resource personTopic Offered

(Lscfii! irce species I'or Socinl Torestry SITP Staff

vSeetl Collection and handling (plus Practice) SFTP Staff

Seed [ire-trcnlmenl (plus Deinotislralion and Division Forest Extension Officer (Forest

Practice) Department)

l.-stahlishinciil of Small Scale Nurseries (plus Forester (Forest Department)

Practice)

Nursery techniques and Management (plus Practice) Forester (Forest Department)

N'ledicinal and Edible Plants for Rural Life SF7P (StafO

Tree Protection SFPP(StafO

Planting and Tending Techniques (plus FieldTrip) SRP(StafO

Study Tour to Agroforestry site ICRAF. SFTP. KENGO Stall

Reconimendable fruit trees ajid use Divisional Agriculturai Extension Officer

Soil Conservation (plus FieldTrip) Soil Conservation Officer (Ivlinistry of

Agriculture)

Gral'ting and Budding Tecliniques (plus Practice) Divisional Agricultural Officer

Organic fanning SFTP

Agrofoiestry Practice (plus Field Trip) Ministry of Energy Staff

Group Discussion SFTP and Divisional Forest Extension

Officer

Besides the topics above there are topics that are specific for the different courses. The

table below shows the types of courses, the specific topics and the resource persons.



A3-3/ List of resource persons in phase II

Resource persons for the specific topic

Course Topic offered

Role of fanners to promote tree planting

Resource person

Division Forest Extension OfficerFarmers

Women’s Women’s role on community Divisional Forest Extension Officer

Human Nutrition Nutrition Officer (ivlinistry of Health)

Economic Management of Household energy (plus practice &

Field trips)

Kengo StaiTFarmers

Women's

Home economics iVIinistry of Agriculture Staff

Family planning Ministry of Health StaiT

Bee-keeping District Bee-keeping officer

Animal disease control A veterinary Doctor

Livestock production officerRangelandVlanagement

Front-line

Extension Staff

Role of Extension Staff in Social Forestry Department Divisional Forest Extension Officer

What is expected of an Extension Staff A leading farmer

Field survey Methods for Extension work (plus practice) Agricultural officer (Farmers Training

Centre)

Methods of Extension and communication Divisional Forest Extension Officer

Experience in Extension services through pilot Forest SFTP (Staff)

Field trip to Small Scale Nursery and Model farmers in
Kwa-vonza

SFTP (StafO

Role of Community leaders in promoting Tree planting Divisional Extension Forest OfficerCommunity

Leaders

Divisional Extension Forest OfficerLaws and regulations related to Social Forestry

Gender analysis District Social Development officer

SFTP (Staff)Teachers Role of Schools m Rural tree planting

School Approach programme to soil Conservation Ministry of Agriculture Officer

Communication lechmques Multipurpose training Centre (K'fTC) Staff
(Ministry of Culture & Social Services).



A3-4/ List -of resource persons in phase II

Importance ol'Gender issues on Social Forestry Disiiici Social Development Officer

(\liuistry of Culture and Social Services)

Landscape for school Compounds SFTP Staff

Field Technical

AssisUmt Course

on Agroforesti'v

Perspective of Agroforestry Farm Manager (ICfLAF)

Airroforestrv svstem Farm Manager (International Centre for

Reaserchin Agroforestry)

Farm Manager (International Centre for

Research in Agroforestry)

Potential Agroforestry practices

Field trip to Agroforestry Model Fanners SFTP (Stal'f)

Diagnosis and Design Approach SFTP (Staff)

Practical of Trainees presentation MTC (Stal'O

Evaluation of Trainees presentadon VfTC (Staff)

Comments bv Lecturers VfTC (StafO

Training of Trainers Lecfurer plan making It is done by those who have expertise in

these topics mainly in the lecturing

profession. In 1995 it was done by

lectures from Egerton University. This

course does not fit in the ‘grass roots level

category. Thus all the topics are

different from the ones in this category.PresenCation by Trainee

Effecdve communicadon

Producdon and Use of Teaching Support materials

Evaluation by response.
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Annex 4

List ofNominators

in Phase II
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.4-2/ N'ominLUors for eacti course in phase II

Annex 4

Nominators for each course in phase II

Course Type Nominator

District Forest Officers (DFO), District Agricuimrairanner s

Officer (D.AO), and the Social Forestry Training

Project (SFTP)

Women’s Same as above

Front-line E,\tension staff Same as above

Field cecbnical Assistance on Agroforestry Same as above

Teacliers Disciia Education Officer

Community Leaders District Commissioner

Training of Trainers SFTP





Nomination Letter
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X5-2-3I For Nominators

r=v

AN SOCIAJ. ?OR£S~Y TR-AININC- PROJH'CT

K,;tu: Regional Training Centra/Pile: Fores:

/
N.

Project Fcaocuartcra

c.'o JC.

Maiiinf Adaress: P.C. Box S92, ^ticui

Tsjecnone: Oi^i-' R1

P. 0. Box 20a;i Nairobi.

Teieohonc: 0 !i- ;2S9L'2

.Aoni 9'". !99'“
K5f?'98/:/9

Rex: Date:

The District Forest OScer,

?.0. Box 2.

EM3U.
In case of providing
transport service

Dear Sir.

RE: F■\R^TER'S COURS'E FROM 12 - 23 ^ MAY 1997

Kenya /Japan Social Forestry Training project will provide a training course for farmers
to 23 May, 1997 at the Kirui social Forestry Training Centra and 3 fanners will befrom 12

invited 6:om Arid and Semi-Arid lands in your Disxrict.

l will appreciate if you nominate 3 fanners from Embu Asais who have not yet

attended such a course so far, give them Che attached invitation letters and send back the
nomination fomis duly hiled to Kami Social Forestry Regional Training centre, ?.0. Box 892,
Kami by May 2 1997. Please consider gender balance.

In order to facilitate transport for trainees from remote places, we are providing a
"JTCA" mimbuS'GK2C459 to be infront of The DFO's oSce Nyambene on 12 * March 1997
at 3.30 a_m., Mem DFO's omce at 10.00 a.m., Chuka DFO's otBce ax 12.00 p.m., Embu DFO's
omce at 2.00 p-.m. and Kiritiri shopping centre ai 2J0 p.m. to proceed to Kitui Social Forestry
Training Centre.

Nominees from your district will board the vehicle at DFO's omce.

Nomination fomis.and necessary infonnation sheets are attached herewith.

Looking forward to hearing from you good time.

Yours faithfuily,

Josephine K. Kaiumbu
FOR; TTiE CHAIRMAN

TRACNING SUB-COMjMTTT£

unci.

2 and a r 5 a b i. sPlaase nodinaca cniy chosa famers vho can read and
CO coTEmundcaca in KISw'AHILI

J3:



For Nominators

rORBSTT-Y ir^A-rS'ING FRQjz.'^.

Crntrs/Piloc Fores'.

PAN SOCIAL

JCJcu: Risronai Traj,

Proicc: H=3dQuar:;rs
c; c

?. C. 3ox ZQ4.1Z Niiroc
phone: 0l5'S-j2S9i

Maiiine Aadress: ?.0. Bo^ 39Z, Kkui
Teiesnonct 0 i^l-223 i i / —762

I c;

Date; .c;

KSF?.'98/LC
Ref; ....

r',
,cr^

Incase of providing no

transport service

? L. Sex

M CFr aKOS

Oeai :iir.

R£:F.\RMIR*SCOCrRSEFRQM 12^ -13"^ NLaY 19Q^

farme*

wiil b
Kenya /Japan Social Forestry Trainins i^rojec: will pro Wde a n^oing course ’■

n’Om 12 to 23"“ May, 199'' 21 :hs KIui: social Forestry Training Centre 2n<c 3 -f^mi^XS.
V22 Ajid sna Femi-.-Arid lands lE Distne^

from ,Vfac£iakos .A-».a/s '-v^ro have nOty^t

. ● - - -irmched invitiiaon leaers and send Oack' ±i&
'sc SUCE 3 ::?i2ijescfsi,r :S2^ni- iSe ai^ , -r ● ●

● 1 r^RTlmi- Social Forestry Regional Traming centre, ?.0. Box ^9-
nommmoa rorms duly tilled to iCitui 00 ^ ^ .

coE^wtrfej^der

TLO-uxinaic a tajTEsrsI -anll ■■£

cs.

Kirui by May 2““ ,

information sheets are attached herewith.and necessary 1Nomination torxns

'^om you good nme.

Yours faithfully.

L ooidcis forward so nss:* “

Josephine K. Ka/umbn
FOR; THE CHaJRMAN

TR.iiJNlNG SL^-COMMITTEF.

enci.

^T3: Please aoniinaca only “hose lamers vho can rsac and
W.idllL: .

ta and ana abla
CO ccnnunicata -■S..

V



A5-2-4/ For Nominators

List of Informarion Paoers Anached

NumberTitle

A. Course Informarion

B. General Information of Trainine 1

C, Nomination Form 1

D. Invitation letters to trainees with course

information and general information j)

KEIVLARKS

C, is to be sent back to KItui Centre after filling out.

D. is to the trainees before their despatch for training.



r

AS-2-2/ For Nominators
f i

r

an SOCI-AL FOR^STllY i'.vAlNING PROJc^-.

Crn^re/Piioc ror=c:JCiiui fcidonai i rain

Projcc;

c; c iCi

?. 0. Box 2CM!Z ysirobv

phone: 0li-i-32S9 i .'1

saCQuar:.

Mailing Aadr^ss: ?,0. Box 392, Ki:ui
Teicononc: 01^1-223! 1 762

1«;

nu> ●<>]
KSr?m'y3 n: r

Date:Re:: 	

i ne Disiric: Forest OfScer,

P.O. Box Z,

^4ACHAK05

Incase of providing no

transport service

Dear Sir,

RE: FARMER^S COCTRSE FROM 12 ^ -23^ \CAY1997

Kenya /Japan Social Forestry Training project will provide a uaioing course for farmers
May, 1997 at the Kitui social Forestry Training Cenire and 3 farmers will beh:om 12 ""to 23'"

invited h’om Arid and Semi-Arid lands in your District.

i'will appreciate if you nominate 3 farmers from Machakos Ajjais who have not yet

attended such a course so far, give them, the attached invitation leners and send back the
nomination fonns duly filJed to Kimi' Social Forestry Regional Training centre, P.O. Box'S92,
Rimi bv Mav 2“" 1997. Please consider gender balance.

Nomination forms and necessary infonnation sheets are attached herewith.

Looking forward to hearing &om you good irme.

Yours faithfully,

4

' y
dmz' >

. /

u

Josephine K. Kaiumbu

FOR: THE CaAlRMAN'

TR.ATNINO SL^-CONINlii IhE.

enci.

'T3 : ?laasa nctoinace :a and ara 3.o^zHJ.Y rnosa rarmers who can raad

t7.AH2L2 .CO araC Tj'iTjJTlt 1 Xi.



A5-2-4/ For Nominacors

List of Information Paoers Attached

NumberTitle

A. Course Information

B. General Information of i raining 1

C. Nomination Form 1

D. Inyitanon letters to trainees with course

information and general information 4

RENLARKS

C. is to be sent back to Kitui Centre after filling out.

D. is to the trainees before their despatch for training.



A5-2-5/ For Nominators

COURSE INEOPiVLCTION

rarmer's Course1.1

bieciives: To !:rain participants on practical knowledge and techniques on tree

planting and associated activides. and to extend recommended techniques

to the rural areas so as to strengthen farmers' skiils to promote Social
Forestrv activities in semi-arid lands.

Particioants: 30 farmers n'om semi-arid areas nominated by iVlinistry of .A.gnculrure,

rorest Department and othr organisations without excluding projects and
NGOs.

Lansua.o’e; Kiswahiii.

Duration: rrom Monday IC^^to Friday 23'^ May 1997

6. Contents; See attaciied nro; ■amme.



i\5-—-6/ For Nomin^torii

GENERAL INFORNLATION OF TRAINING

Accommodadoa and menis will be provided ro ail rrnmees during
rhe rravelling course. However, there is no accommodanon
availabie tor non- trainees, i.e. children or wife of trainees,

and meals are also not free of charge for non- trainees.

I.

Children and babies are nor allowed to stay in the Trainin.g
Centre. Nursing facilities for children are not availabie.

Trainees are requested to bring their own cloths and other

personal effects

they come to the Training Centre.

j.

toothbrush and toothpaste.sandals, whene.2.

Training materials and necessary stationeries will be provided.

First aid service will be provided and transport to the nearby

hospital is also available in case of emergency.

0,

Transport expenses for both way and travelling allowance will, be
paid to trainees during the training course according to oui

standard, if the receipts of buses or matatus and

accommodation are submitted. No travelling expenses will be
bored or

6,

paid to a participant who applies a privately
vehicle. According to our standard only direct routes will be
considered.

7. Trainees are requested to arrive and to be registered at the
Training Centre before the first day staxis.



Ai-2-7/ For Nominators
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A5-2-8/ For Nominators
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A5-2-9/'For N'ominacors
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^5-2-10/ For Nomifi-ato rs

NOMINATION FORM

Farmer’s Course

(9th-20th June, 1997)

N'o. Name of Trainee Mr./Mrs./Ms Location Division
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For Trainees





Ai-3-2/ For Trainees

●● t

~ \ ● lit.

'-FAN SOCIAL 50RLCTP.T "

:» Regfonai Training

■IKING ?RC

1 PilotiS.

vraiiinz Adcress: ?.0. Box S92. ‘Citut

Tctcononc: 0KI-;2j [ I/H762

●i

zi 0 s..

P- C. Box 20^12 Nairobi.

Tsisphonc: 015^32391/2
Auri: IC. 199"

rvi

KSF?^9S/2^U
Date:

:vlrs/Mis3:’X”.

For trainees without transport

sercive by the project

Dear S ir/T/iadain,

RF: FARMER'S COUl^SE FRQiVr [2‘^ TO 23^ MAY 199^

We are oleased to invire you to the above training course which will be hosted by ±e

Keaya/'Japan Social Forestry Training Project at die tCirui Social Forestry Regional Training
Centre. The concent of the training is given in the artached inionnanon sheets.

Looking forward to your participanon Ln die course.

Yours faithfully

A'

Josephine K. Kaiumbu

For: Tne Chairman

Training Sub-Committee

£nci.

N2; Please aoTnLnace onlu those i = risers vho C2.EL read and e ana are 3.0 i- 5

in tZS'^AKlU.coTEmunre A

.t



A5-3-3/ For Trains-

>'ING●?sY 7?-'^A7AP3x-N' SOClAi- rCR-H..
Traminc C~r:crc/ Piio: rorcse;<,i:ui Rcgionai

Projcc: Hsacouir:

c; 0 iC3r7.i

?. 0. Box 20^(2 NajxcoL.

scpnonc 3[5^}239i,l

5rs

Box 39:1

'22762
iviaiiing Aodross: P.O
Tsicprions; 0 1- I\ -

I

Date 			 21 ' oc
5.1

✓

Mrs/MissF^T.

For trainees with transpoa

service by the project

Dear S ir/Macam,

RE: FARiVgR^S COUl^SE FROM 12~” TO 23^^ yt\Y 199^

We are pleased to invite you to the above training course which will be hosted by the
Kenya/Japan Sociai Forestry Training Project at the Kiiui Social Forestry Regional iraininp;
Centre. The content of the training is given in the attached infotmation sheets.

hrom- remote oiaces, we are providing a JICA.
'■7 '-"May 1997 at

.. Hmbu DFO's

tt

Ln oraer to lacuitate cransnon tor nainees

minibus GK X459 to be infront of me DFO's ofnee Nyambene on 12 ’
3.30 a.m., Meru DFO's oSce at 10.00 a.in., Chuka DFO's omes at 12.00 p.i

0 o.m. CO oroceed to Kitui Sociai roresnyat 2.00 p.m. and Kintiri shopping centre at
rraining Centre.

otTice

Looking forward to your participation in the course.

Yours faithfully.

.Josephine K. Kaiumbu

r or: i ne Chairman

Training Sub-Cotomittee

nnc.;

j ■■'T' _£ase r.ottinace only rhosa amers
'ICZS'-v.iHZI.Z .

can 'sac 3.r.o,vno C2 <5.

a



A:5-3“4/ For trainees

OURSii ENi;ORiVlA.iiON

r aimer 3 ’v^oLirse

To min rarncinanis on rracticai -cnowiecge anc ’ecmnques on crseObj ectives:
ptanims me associaced acnvines, md *o exienc reconmienc!

●enaxhen faimers'' skilis :o promcce Sociai:o me rarai areas so as co sir

Forestr/ aciivuies in semi-and lands.

by Viiiiisny'’ of A.sncuirdre.

rojecis md

30 farmers mom semi-arid areas nominaiec

Forest Deoartment and oihr orzanisations wTtnout exciucmg

ParTiciDmts:

N'GOs.

Kiswahiii.LanmJ2.se:.1

Mav 1997
-●'m

From Monday 12 to rncayDuration:A

See attached programme.Contents:0.



.\5-3-5i rcr Trainees

SL

n /
LJNrOj

/

I — .“ 't\j ^ s-^ I) H

AccDULniodarion and meals wiTl be provided ro ail Trainees during

:iie Traveiling coarse. Hovvaver. riiere is no accominodanon
available for non- Trainees, l.e. children or wife ox rrainees.

and meals are also aor free of charge for non- crainees.

Children and babies are aor allowed co stay in the Training
Centre. Nursing faciiiiies for children are not avadabie.

Trainees are requested to bring their own cloths and other

personal effects e.g. toothbrash and toothpaste^sandais, when
they come ro the Training Centre,

1

Training materials and necessary stationeries will be provided.
. i

First aid service wul be provided and transport ro the nearby

aosnital is also available in case of emergency.

Transport erpenses for both way and rraveiling allowance will be
oniuees during the rraining course according ro our

0.

paia ro

standard, if the receinis of buses or matatus and
acconunodation are submitted. No rraveiling expenses will be
paid to a participant who applies a privatsiy hired or personal
vehicle. According to our standard only direct routes will be
considered.

T
i rainees are requested to arrive and to be registered at the
i raimng Centre before the nrst day starts.
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A5-3-S/ For Trainees
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Annex 6

Letterfor nominators

and trainees outside

the target area.
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6-2/ Letter for Nominators and Trainees outside the target area

TA/JAPAN SOCIAL FORESTRY TRAE«[NG PROJE
KItiii Regional Training Centre / Pilot Forest

ESN

Projecx Headquarters
.'■[aiiins Address P.O.Box 392. Kicui

Te:eonone: 0!-it-22626 / 22311 / 22762 -
c'o KHFRI

P.O.Box 20412 Nairobi

Teieohone: 0154- ,S91 / 2

KSFP/98/I/269
Ref:

-'i JuiY. i99o

Charles 0. Nyandiga

RESCUE - Co - ordinaror,

P. 0. Box 41607,

NAIROBL

Dear Sir,

RE: FRONT-LINE EXTENSION STAFF COURSE.

I am in receipt of your letter dated July 24th, 1996. We shall be hosting the above
course with eSect nota 9th - 20th August 1996. I am pleased to inform you that we

have granted you 1 (one) chance during the coming course.

Enclosed please Snd the nomination form which should be filled and rerumed to us in.

good time, an invitation letter to be addressed by you to the nominee and some
infonnanon sheen

ti,verything shall be catered for the trainee by our project except for his/h.er cost or
travelling which should be catered for by your project.

I hope to get your response in good dme.

Yours Faithfully,

\J 'j

Florah Mwawtighanga

FOR: CHAlRhTAN TRAINING SUR-COMMITTEE.

End.



A6 3/ TjSttex for Nominators and. Trainees outside the Target area

GENERAL INFORMATION OF TRAINING

Accommodation and meals will be provided lo all trainees during

the training course. However, there is no accommodation

available for non- trainees, ue. children or wife of trainees,

and meals are also not free of charge for non-trainees.

1.

->
Children and babies are not allowed to stay in the Training

Centre. Nursing facilities for children are not available.

Trainees are requested to bring their own cloths -and other
personal effects e.g. toothbrush and toothpaste,sandals, when
they come to the Training Centre.

Training materials and necessary stationeries wHl be provided.4,

5. No Transport Expenses nor Qut-of Pocket allowances will be

paid to the trainees during or after the training course.

6,
Trainees are jpw^uested to arrive and to be registered at the
Training Centre before the first day starts.



Annex 7

Invitation letters for

Lecturers and others





for Lecmrers and othersA7-2/ Invitation letters

^■YA/JAPAN SOCIAL FORESTRY TRAININ'G PR0JT;CT
H2tui Regional Training Cencxe / Pilot ^roresr

Projec: ineadquartars
:S3 ?.0.3ox 392.lailine AC;

Tvj'.aanon;:: 01 a; -Z25

.NiiUI
c.'o iCn

P.O.Box 20^12 .Vairobi

Taiaobcne; 0 32391 ,■ :

30 May, i9'^T
Dace:Re':

■vC3F?''98.l6i

VLr. Muue.

DFFO - Central,

p. O. 3ox i06.

KITUT

Invitation letter for Lecturer

uiro

Tne District Forest Otncsr.
P. 0. Box 106.

K3TLT

Dear Sir,
TH .niNE 1997Tb

-20
rOLPRSF FHR WOMTN FFFLMERS_9TR-UNTNG

will provide a txanung course lor women
rhe KLtui Social Forestry Regional TrainingRenya/'Japan Social Forestry Training Ptoje«t

tanner nrom Monday 9™ - 20TH, June -199 / at
Centre.

scheduled in the cimetable. In case
inform US in advance.We. will appreciate if you give lectures at our centre as .

you are not in a position to do so, we will appreciatw ii you
and course mionnation.

Enclosed, please and course programme

With kind regards.

Yours .Faithfully,

Gc'-

Josephine K. Kalumbu

For Tne Chairman

rraining Sub-comminse

'● tinci-



Invitation letters for Lectures and othersA: -3/

HSNYA/JAPAJy SOCIAL FOR^^STRY TRATNING PROJECT

Hliriii Regional Training Ccnrre / Pilot Forest

?roiec: f-feaCGuaxTsrs'.lauir:? Acer

Teischone; Oi-i

;ss ?.0.3px 592. .Ccui

22526 / :2j ! I /● 2 0.:

P.O.Box 2G412 .v'airoci

noriS: Otr. 2391 ,■ 2I

:<SF?'98/l/Voi.II/
Rsi:

The Distnc: Comraissioner.

?.0. Box L

KITLh Invitation letter for Guest of

Honour of Opening Ceremony.
Dear Sir,

RE: TR.AIMNG COURSE FOR FROiNT-LEN'E

EXTENSION ST.AEF

Kenya/'Japan Social Forestry Training Phojecc will host a training course for
Teachers from .V(ondav 3th to Friday I9th September. 1997 at the Kliaii

Scaai Forestry’ Training Centre.

Yae main objective is to create awareness on the need to plant tress as well as to

train parucipanis on practicai knowledge ^d techniques so as to enhance their role of
motivating the community to carry out scaai forestry acd^ddes in semi-arid lands.

We will appreciate lT you could kindly accept to ofneiaily open the course on

Tuesday 9th September. 1997 at 12:00 noon as indicated in the programme.

Hnciosed, please find the course information and time cable for your retention.

ours faithfuilv.
A

\

\KjJ^ /✓ -

\L
\ ^\j

N'.Vf. Vfuniahi

For The Cnairman Tminina sub-committee.

●icnci.



V 7-4-/ [nvitauon letters for Lecturers and others

KS^TA/JAPAN SOCIAL FORESTRY TRAINING P^OTE’kJI

liltui Segionai Training Centre / Pilot Forest

-Proicc: uiCGuarters
'-faiiing .-.ddrsi's P.O.Box S92. KIcui

.615 ●' 2231 i / 32T5. o'o :<£rRI
lone: Oi-I-

?.0.3ox ZQ^il .Vairoci

Teisonone: 0l5' :39i / :
Vol.iI/2.3:<5F?'9S

' !

/ i;

Ref: OC-r

rarm Manager.

Field Station.iCRAi

?.0. oo.’c 953.
Request letter for the
organization for a study tour.

vr A C H A K Q s

Dear Sir.

RE: TRAINTNG COURSE FOR FRONT-LINE EXTENSION STAFF

Kenya/'Japan; Social Forestr/ Training Project will provide a training course for
Teachers from \fondav 8th to Friday 19th September, 199^ ac Kinai Soaal

Forestry/ Regional Training Centre.

Since we are planning to visit your Station on Sarurdav I3th September.

1997 at 1Q:QQ a.m., we would appreciate it if you couldmaice arrangements to

show our trainees your Station and achviaes.

tmclosed. please cind the course infonnadon and hmecable for your retention.

With kind regards.

Yo; faithfully,

p\

fS \

M..M. VfUTuafu

For Chaiiman Trainins Sub-commiuee.

iinci-
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Annex 7-2

The Components of

Nomination or

Invitation letters
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A-7-2-2/ The components of Nomination or Invitation lettei

The comoonents of Nomination or Invitation lette-rs
K

To whom What should be sent deadline of

sending

confirmation

1

Ordinary

norrunaaon and

- letter for nominators

- list of ini'ormacion

- course ml'onnauon including course

programme

- general irn'ormadon including Kicui

town map

- aominadon form

- invitadon letter (letter for trainees

course inl'onnadon including course

programme, general inionnadon
I including Kitui town man)

- nonunadon form saouid

be send back 7-10 days in

advance.

- if no reply, to com'irm by
lelenhone or direct concat

i-1

months in

advanceinvitation

Ordinary

nominators

(including

nominees)

1-1'/-

months in

advance

individual

persons/organizado

ns which request

for parddpadon
inside the target

area

- Invitadon letters for individuals

- nominadon letters for organizadon

Same as above

(Staff of Che

project/KEFRI)

(- informadonof course to the secdon)

- lecture (general informadon is different
from ordinalv one)

Individual

persons/organizado

n which request for

parddpants outside
the Target area

- A letter asking whether they can accept
condition without travel allowance.

- invitadon letter for individuals.

- aominadon letters for organizations

(the letters say \here is no travel
allowance).

Resource persons confirmat least 2 days in
advance

- invitadon letter

- course information including cxDurse
program-rne

2-3 weeks in

advance

Guest of honour

for opening/closing
ceremonv

- invitation letter

- course inl'ormadon including course

programme		

2-3 weeks in confirm at least 2 days in
advanceaavance

Organization for
studv tours

- request letter

- course information including course
programme

confirm at least 3 days in
advance

2-3 weeks in

advance
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L.ISI of Distribution matenais

LIST OF DISTRIBUTED .NATERIAL5

●e “exc book (Social. :
version.

. . res cry Techniques pare one'i r'

p rogramme.course

●?
Tree name clieck list.-

of Kicui CancrG u 1 a e

coge Che r

: o r map

Cen ere

cram ing
'V i c h

w 1 c hoamcioancs

i-ree map or

exercise notebook.

3a11-DO in co . pen .

olease informIf any of the macerrals
training staff.

w aISabove is missing,





Annex 9

Daily Record of

Training Course
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Annex W

Medicine stocklist

	





Medicine stock, listA10-2/

MEDICINE STOCK LIST

MEDICINE . EFFECT OF MEDICINE i DOSAGE

Mamesium uisiiicace tabs 5comacri-ache lAcidio xj tor j cavs1

I

rain killer i.Acidic) oecnc ulcer iNoiAsoinn tabs !
I

Throatsil taos ! :^ore tnroat i cousn.i iXJj .

I

I

Acral cabs Stomacriacne (Acidic)
I

Fanadolcabs ! Pain kill I■xi.

I

! 6. I Pinton cabs Cola and ;\iler2V \ V ^

! Fansidar cabs Malaria jxi start sinsie dose/

I
I

Eye pad rive Injury

9. Linseed oil paper Bum

10. Bandage 1 Covering Resh/'old wound

Sterile gauze pad
I ; rresn wouna1 i.

I
j

Wound1 2 Elascooiasc

13. Scenie dressing bresh/Old wound

Iodine14. Applied on tresh wound

15. G.V. Washing fresh injunes





Annex 10-2
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trainees





A LD-2-2/ .Medical record of trainees
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Annex 10-3
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The list of Trainees





All-2; the lisc orTniinees

I

iST (

N^M£ Cr :CURS£ :

trainees - j.

-=cnt-_nc £:<tz\'Sicn “a;

CN' ■ <5-~ . i 3:n Sc.~M3E'. * cc 7

I ,%:C,>-(N-i70SI. I Vr-. ■vA>«e = c.icx '-XA7CM i C^^2CN CUi7TyC7 :5iQs«i~CN

I

“i" -auc ^ '●*r:r--a ■AA. 'n ' raca ’ '■●asii MWIt '-'●^agagos‘■●waa

.arT~»s M ^cir^jita i ;5l 3cg 5‘ 'Cg'<?'3 I ‘●‘COJr:Qru-Tcj ■ '■«3guer»

I

j ● 3qg '; i Mr ●^●jul t,. ’^uQvirs I ^JV5W Micrj ;js; 'W.BTJ

I
I

I ●iocrrucuc'j i **¥rj'pi ag» i Z. '■‘Kty-I Mr ~ Nrpcv wnma

I
I A.a[ M'' .snn i. IS 3oi ' Z. Mrnca ''Vesr ' w»njiygngj

a I Mr WQses M vgarancw !S 3oi 37^<au3 M3uaCjr>C3; i 5 £, I 7own|.*<vaf773yg

I
1

Mr .‘laciamel^ .Oracu -~ 30X -^C, Slagaea Ktamocrg Gaer O.A.Z.M&ggre

!
I~713ox jT. Mwme3 Mr. 3anc3n m, Caa V^ycvanoorTtg I Minj ;l>*WIQ

I
I

I Assran; ?cnszsr ‘ <c.-Pl3 Mr. Jncioas 0. Jfwg *3 3oi Z2~. San? -‘ooTa-Sav<ui3 Sivy NvarencT

I isriara IoO 3cx 30. jiaicaeo SUieaoe 3.AC.●Q Mr. .onn rJieru Muoon >Canv\a Mtxira

I

32 Kirjj ;0-;.3.' ! Mr. .^ecerM. Mouno’'j Box I a. .<ic*J! Yara I AwA

i»-^JCUC3● ■> ZS AssazarK I3ox S. .Vairaei IGkifw ■CiamouMr. .ergmtan Mtaanoo

I Prgnr-inc acstf A-.~?M^. Saazrice <■ Maicao 32[Box i -Ml. :<AC33 Kaggvq Xaean

Tsjuojj32 Box 3*. .Mwmo 0^.Q,Mr, !_’ma M. .MQCptfnqij. A^;StBWU

■s 22 Box j1 0^.0.Mr. Moses Amarua isavg Cinra Mwwtag

38 Sox pa. C^lq Tharaig/Nigx I A.A.O. :flI 6 Mr. a'jqgnto Gican Mjtumo OuQ O-caea 0^.0.

Mrs. Hiyrten KtWW'j Bax ! T g. .<jcionzwgni Ka: g.A.Q.Maigieff If. r »er>

i
lAwV.C.Mr ~aia vViison Niaai Box oO. rtaoco Sacaco O^C.'8 Mi4in IX M&^ere

I

Mr^. isgier <icn«q 32 Bax 27..Mac~-aKca Coigai A^C.:n OwA.C.19 Muvog Mac~AKas

Box S3. Otjjca 7h3rxa/Nig!i ,120 Mr. jHasono iren iCanxi S.A.C.kanwaNooirttje

71 Mr. Stfveftno *C.M, iVcumuite *3 83. Cujia iCatuiQi I riOTlea/Nitfg A.A. * a^c.ViamaaNaa/nee

7r> Box ' a8a £,Ttou £,TsxiMrs. BedC'n:" W. .Maina Nerreure 0wA.AA^

My;. Offity ~71 Sox I 22.’ .OctjGfOeon X. .Mtjiwa iQna Prsons QVCCat gQJ
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Guidancefor traininO
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training parucipantsA12-2/ Giiiogiv-'-' -or

QUIDE FOR TRAINING PARTiCIPAMTS

Kitui Social Forestry Regional Training Centre

The following daily routine should strictly be observed (excluding the days of
trips).

Time

1.

Item

Breakfast

Morning Lectures
Lunch

Afternoon Lectures

Free time

Supper
Free time

07:30 -

0830 -

13:00 -

14:00 -

17:00 -

18:30 -

20:00 -

08: ao hrs

13:00 hrs (with breaks)
14:00 hrs

17:00 hrs {wiih breaks)
18:30 hrs

20:00 hrs

22:00 hrs

The gate will be closed at 22:(X) hrs.

It is essential that name tags provided at registration be won for ease of ^
identification. The participants without the name tag might not be provided with
meals in the Dining Hall.

Information and messages for participants are on the board in the Lecture Room A.

Smoking is not allowed in lecture rooms.

Ail lectures and field trips are compulsory for participants. In case of unavoidable^
circumstances obiising you to absent from a lecture or a field trip, or to stay out oi
the dormitory for a night, the prescribed from should be submitted to the training
officers before hand.

Be mindful of using facilities. Equipment and fixtures in the buildings should not
be moved without permission.

Use water very sparinsly, because quantity of water supply to the centre is not
enough.

First aid facilities are available at the training office.

In-door games, e.g. darts and table tennis, are available in the Dining Hall during
free irme only.

Telephone service is not available. In case of emergency, please contact the
training officers.

0

3.

2).

6.

/.

8.

9.

10.



A12-3/ Guidance for training participants

SCRIPT FOR INTRODUCTION DURING TR^AINING COCIRSE

VERSION OVE - ENGLISH

ITEM 1. participants TO THE TR4JNTNG COLRSE.

Welcome to ±e training course organized by the Social Forestry Training Project. Kirm.e

r would like to congramlate you to have been selected to attend this course.Q

me course will take 12 effective days, commencing today.

How are you expected to benefit from this course'!^

a) You will be taught techniques of tree planting , soil conservation measures, vei-y
relevant knowledge that you will need on your farm,

(b) You will have the opportunity to see by yourself various activities others undertake

_e.g through field visits, tours, observations, videos or films etc. such opportunities
are so rare, few neonie get them,

(c) You will interact with others from different localities during the courses and come to
know of their experiences,

(d) You will react to the knowledge acquired by involving yourself in discussion with
others, asking questions, or talking about the course. You will therefore be a bener
person at the end of course.

WTile attending the training course, we would like that you observe the following:

Read the coJirse programme so that you become familiar with each day's activities.

Attend all lecture sessions full time.

Be punctual at ail sessions outlined in the programme.

Be lamiliar with places where various functions will be held e.g lecture room, library,
dining hail

Create a conducive atmosphere or mood that enables fruitful interaction with course
lecturers, training co-ordinaiors and field tnp subject matter specialisis. That is, be
free to discuss or ask questions about issues or topics, usually of a technical narore,
thai you may be having doubt or not sure about.

Having said that, I want now to wish you a conducive pursuit of your lecture sessions
^d a pleasant stay at the centre for this short period.

a)

b)

c)

d)

etc.

e)

f)

Domo arigato gozaimasu.

mank you very much.
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Annex 13

The visit sites of

study tour





A13-2/ Visit sues Tor study tour

VISIT SITES FOR STUDY TOUR

COURSE
SITE

Farmers and Women farmers (I) Goats Si sheep Project (GASP), Kwavonza

(ii) Extension Model farmers/Small scale nursery, Kwavonza

(iii) Undugu Society of Kenya, Katangi-Machakos

Teachers and Front-line ICRAF - Machakos

Extension Staff
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A[4-:/ '^'idco iibran.-

^'idec in ivi:ni Re' nai 1 -L-
\1 ’

iicle cr Video hr^rr-ipr

●orcre<[r.' -50N'in OiKIs'vahiii■f

rofcrescr/ Orama 3v iC-V.AP-2.5Hr3 .Agrorore: -iSvvaniiiA
I

ramiiv' piap.r.ing
I

ramny planning wesson. igUSn. ;\iS'-V .1

Mic; ni maii-Nurser;.- escabiishmenc i cecnniques lessen

1997)

by br :? iisn. i^nsvv●ahui- n

-rLgiish<i KanbaTernaices Concroi- .ree Procecnen iesson '.by 5FT? I99i)

j[CA- Hand in hand iwth Henyan people Oriencadon. iby jICA) -giisn
I

I

I

Enaiish.-i. Green Earm or a dr/ Desert/ trees for Tomorrow.

Enaiish: ne lively women or -.venya.

The face of the forests and :he natural World. English

EnglishL"'/jiRITO-.^ Forest in the Savannah .APRICA - Forest or Desert.

Farmer's Co-operative & family - .Agrlcuiturai Technology. Enaiish

Fronle of a Nation - .Agricultural Co-operatives and farm Life. tin.aiish

Preserving the Global Environment. tingiish

Desert .Agriculture. English

Pronie of a Nation - 'Erosion Control'. English

Education from Primary to High School in Japan. Enaiish

EnglishStreet children - 4 min 52 sec by PEP?.
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Annex 15

Sheets for Course

Evaluation





.15-2/ Sheets for course evaluation

COURSE TITLE: FRONT-LINE EXTENSION STAFF COURSE

TRAINEE EVALUATION RESPONSE SHEET

Date:

DISTRICT:

DIXTSION:

LOCATION:

5L^ LOCATION:

NLAivIt:Office

Who recommended vou to attend this Course?,1.

I
.Anv other specify.i D.F.O D.E.O. S.F.T.P.D.A.O. I

■1

Did vou receive information and invitation to the course in ?ood itme?O

3 Weeks 1 - 2 Weeks Less than 1 Week

Please is this particular course timing better for you?

Yes or No, if 'No' sav which month is better	

o.

d
WTiat are your feelings about the Course duration

Too short j.-Adequate Too long

What are your feelings about the study tours conducted oruSa^arday-during the Course?o

6. What were vou interested most on in this course?

Role of Extension staff in Social Forestry Development

Useful tree species for Social Forestry.

Seed collection and ore-treatment.

Establishment of Small scale Nurseries

j Nursery Techniques and Managemenc.

1 Medicmal and edible plants for rural life

i Tree protection.



Sh££t.s for course evaluation

What's expected of -xtensior. star'f

: Plantin ,nd tendins techruaues.

management techniques.i ree

id survev methods for extension work.

● Soil Conservation.

I j Organic Fanning.

! Management of Held operations with annual plan..

ii Gender Anaivsis-

i I Agroforestrv Practices.I I O y

! j Methods a of Extension^communication techniques,

i i Recommendable fruit trees and use.

Budding and Grafting techniques.I

1

[ Experience in Extension services through P. Forest.

I

.Any other specifyI

Were the above topics covered by the lecturers effectively?

Yes NoI

If 'No' do write down the topics



A15 .1 Sheets lor Course Evaluation

■<'v-a:ch lesson(s) woulu vou '.v;sh :o leani on more as cer Listed in ouesdon 6?3.

*1

0.

o.

3.

/

r
VVhat is your reeling on the roHowing new topics introduced.A

Vledicinai and edibie plants for rural Life.

d) What is expected of extension staff?.

Management of held operations with annual plan.lii)

AgroforestryIV)



A15-5/ Sheets for Course Evaluation

vVhich tODicis^ did you nnd coo difficuitor not useful co you ui chis course as per lisced m
auesoop. 6.

10.

Too difficult?/ Mot useful

1 .

VVhat other tomes do vou feel should be included In this course?11.

1

0.

1

Please write down your impression, comments and suggestion about this training course.1 p

i) Impressions

ii) Comments

iii) Suggestions



A15-6/ Sheets for Course Evaluation

COURSE TITLE: FARMERS’COURSE

IHAINEE EVALUATION RESPONSE SHEET

RICT:

DrVlSION:

LOCATION:

Who recoirunended vou to attend this Course?1.

n; S.F.T.F. 1 .Anv other soecifv.D.C1 D.A.O.D.F.O

Did vou receive information and invitation to the course in good itme?

Less than 1 Week1-2 Weeks3 VVeeks

Please is this particular course itnting better for you?

Yes or No, if 'No' say which month is better	

o.

WT:\at are your feelings about the Course duration

Adequate		

What are your feelings about the study tours conducted on Saturday during the Course?

4..

Too longToo short

0

What were you interested most on in this course?6.

Useful tree species for Social Forestry.

Seed collection and pre-treatment

Establishment of Small scale Nursery.

Medicinal and edible plants for rural life

Tree protection and management

1 Planting and etnding etchniques.

.Animal Disease control.

Range-land \lanagement..

L



for Course Hvaiuation

;er\-atior..: '-'i

j ! Organic .-arming.

Bee Keeping.

Home Economics.

! ramiiv Planning.

1 Human Nutrition.

! Recommendable fruit crees and use.

i Budding and Grafting techniques.

I I mergy saving and improved stoves (KCJ)

I Any other specify

Were the above topics covered by the lecturers effectively?

NoYes

If 'No' do write down the- topics

S. Which lesson(s) would you wish to learn on more as per listed m question 3?

1.

3.

4,

o.

o.

/ ,

3.



A15-8/ Sheets for Course Evaluation

’.v'hac :s vour reeiin.^: on the loilowjns: new cooics introduced.

.-.uman nunncon

ramiiy Planningd)

lii) Home economics

Which txDpic(s) did you iind oto diificuit or not useful to you in this course as per listed in
question

10.

Too difficultv Not useful

1.

J.

-k.

a>



A15-9/ Sheets for Course tvaluation

odier irocics do '-'ou :ee[ should be inciuded in dhis course’
1 1

L.

Please write down vour unoression. comments and su^sesdon about this training course.
- n

i) Impressions

ii) Comments

iii) Suggestions



Al>10/ Sheei5 for Course Evaluation

COURSE TITLE; TEACHERS’ COURSE

TRAINEE EVALUATION RESPONSE SHEET

Date:

niSTrUCT:

□ [VISION:

LOCATION

SL3 LOCAlION

SCHOOL NAME:

VVno recommended vou to attend this Course?

: .Anv odaer soecifv,5.E.T.P.D.E.O.: 1 D.A.O.D.F.O

Did vou receive iniormation and invitation to the course in good time?

Less than 1 Week1 - Z Weeks3 Weeks

Please is this pardcuiar course oiruhg better ror you?
Yes or No, if 'No' sav which month is better	

'/Vhat are vour reelings about the Course duration

Too long.AdeauateToo short

about the study tours conducted on Saturday during the Course?What are your feelingsD

interested most on in this course?What were you

! Pole of schools in rural tree planting activities.

b.

Usefui tree soecies for Social Forestry.

! Seed coUecdon and pre-treatment.

Establishment of bmall scale Nursenes
and nursery techniques.

' ' Nurser"/ management.

for rural life
.Vledicinal and edible plantsI ●

i



ourse EvaluationA15-11/ Sheets for
r'

I proi:ecr-on.

P'.andn.^? and. :er.dir.g :echniuues.

Tree management techniques.

Landscane :or school compound -

iou Conser/acon.

Organic Farming

Bee Keeping.

Cominunicaaon cec.hniques

School aonroach programme :c soil conservation.

imuortance of Gender issues on social forestry.

Recommendable fruit trees and use.

Budding and Grafting cechniques.

Energy for Rural Life

Anv other soecify

Were the above topics covered by the lecturers effectively?

-VoYes

If 'No' do write down the topics

a



A15-12/ Sheets i'or Course Evaluation

'.●"'M '.v'sh :o !ezim on more oer listed in ouesTiOn 6\'v.ch. ,essnn('^'i u'^^uki

o.

3.

VVli^ac is vour teeiin? on che ibilowmiJ new tooics introduced.
/ ^ 'J k

.Vledicinal and edible olancs for rural Lire.i)

Landscape tor schooircouipound.ii)

Importance ot Gender issues on Social Forestry.iii)

Agro forestryIV)

r?



A15-13/ Sheets for Course Evaluatioa

.nd coo dirficuitor noc userul to vou m :hi? oourse 3S per iisced :nvVhic

Question o.

topiC'S) did yoL!^ 0

N’oc usefulLOO difhcultv

T

j.

Whatotfier tocics do vou teei should be included in this course?

Please write down your impression, comments and suggestion about this training course.1 "5

i) Impressions

d) Comments

iii) Suggestions



A15-14/ Sheets for Course Evaluation

EVALUATION FORM

(COMML^'ITY LEADERS COEHRSE)

L ick (V ) the correct

Who nominated you to attend this Course ?

N'ani alipendekeza uingie kwa haya mat'unzo ?

( 1 )

CIS Distnct Commissioner.

Any ocher (mention)	

What were you interested most on in this Course ? (You can choose

more than one).

(2)

iN'ini kilikufutia sana katika haya mafunzo ?

(Unaweza kuchagua zaidi ya moja).

Useful tree species for social forestry.

Laws and regulations related to social forestry.

Gender Analysis in social forestry.

Seed collection, handling and pre-creatmeaL

Small scale nursery establishment and nursery techniques.

Tree protection

Planting and tending techniques.

Tree management techniques,

ivledicinai and edible plants for rural life.

Soil conservation.

Agroforestry practices.

Any other topic (mention)	



Evaluiition_\15-l5/ Sheets tor Course

Ni somo/masomo gani unacaka kusoma zaidi-?

Which lesson(s') would you wish co learn on more ?

Ni somo gani uliona agumu ama haikuwa na faida kwako kacika
haya mafunzo ?

Which topic(s) did you find too difficult or not useful to you in
this course ?

Ni masomo/somo gani unafikiri yanaweza kuongez"wa katika haya
mafunzo ?

What other topic(s) do you feei should be included in this-cqurse ?



for Course EvaluaiioriA15-16/ Sheecs

Tar'adhali andika shawishi. mawazo. maonl/shauri na pendekezo

?!ease 'vrite down your impressions
recommendacions.

sug^esTions anac 0 m m e n rs

SJiiTyvishi (Imnression^)

\[awazo (Commenis)

\(aoni/Shauri (su stions)afj<>

Mapendekezo (Recommendoiionis)



I

I

J



A15-17/Sheets for Course Evaluation

VL-^J-UNz.0 VA W.AKL'LINlAyA_K.iNA N'LAA'LA

●FOMU VA \LA0N1

'.VILaVA

.-iJ^^_FA

i. Nam aiipendekeza aingie i,<wa haya maninzo'!’

ushia alama jawacu lake

■ Mkuu wa Kiiimo vVilayani (D.A.O)

■ Vtkuu wa Misim WTiayani (D.F.O)

■ Social Forestry Training Project (S.f .T,?l

■ Idara inginetlaja)	

tZ-jjas

ulioata habari oa barua ya kuhudhuria haya tnaiunzo '<wa tnda gam?

Wiki tacu-ailizopita

Wiki moja au cnbiii zilizopica

Kabia ya '-viki moja■

K.wa maoni yako, wakati huu CUun'i) onaiaa kwa maiiinzo ya ■j.

N'divo

L2

Kama la; mwezi gani ni mzuri?

d. Uko na maoni gani Juu ya mda wa maiun2o?

M NtfliDi Sana

■ wastani

■ mretu sana

5. Andika maoni yako kuhusu safari ya Jumamosi wakari wa haya marunzo.



A15-18/ Sheet for Course Evaluation

6. 'Nini Niiikuilitia Sana kadka haya marlinzo

L naweza kuchagua zaidi va moja)

® L-rnuiiimu wa nud kadka mazfnaira

■ KLikiisanya na kutayansha mbeau

■ rvLianzisha busiani ndogo na aiaarifa kwenye buscani la miche

■ VOci ya dawa

■ ulinzi

■ rCuziiia

na urunzaji bora wa mid

□aagonjwa ya wanyama

■ LOinzaji wa shamba la malisho

* '-‘"hifaGiii wa udonso

■ Kilimo nai

■ Ufligaji wa nyuki

■ 'Lchumi wa nyumbam

® upangaji wa n7^-7i

■ Uzaiishaji. kupandikiza na Kucfaipua mirunda
■ Kliimo mseco

■ FCumiadh:

8 ^

rcawi na majiko ya kisasa

■ Somo lingine (Taia)

Haya masomo yaiiiundishwa vizuri?

■ Ndiyo

■ La

Kama la. andika ni somo gani

a



19/ Sheet tor Cot-irse CvaluauorAi5-

a masomo yaiiyocajwa 'Kwa aambah ^ u somo onataka .vosoina ^ai^..:<au v2

a. .

,-ijidika maoru yako kuhusu haya cnasomo yaiiyoanzishwa juzi9.

Uoangaji wa uzazi ...i.

ii U’chumi wa nyumbam



20/ Sheets lor Course EvaluationA15-

;0 Ni somo iam aiiona viaumu ama haikuwa na :aida kwako kacika nava marwUiao?

' Somo haina raida1 somo aa'omu

N'i somo/masomo gani mapya unankiri inaweza kuongezwa kacika haya tnatimzo?11

1

I

j

4

I

0

aiadhaii andika shawisfai, mawazo , maoniy'shauri. yako:1.12

5hawishi (Impressions)

(Comments)N/lawazo

/Suggestions)Vlaoni/’Shaun



Annex 16

Pre-surveyforms for

each course



I



A16-2/ Pre-sun^ey forms (for each course)

FORM FOR FRONT-LINE EXTENSION ST.A5? COURSEPRE-SURVEY

Daze

Durazion:o o lii" 5 e I rom zo

Name : Age :

where is vour home Diszricz:

Division:

rocazron:

Name of your o 1 ce :

( b ) S 5 - 5 6 (c) S 7-SSFducazion ( s
\ Sl-Silevel: /

(0 r5 - F6(d) n -79 (e) F3-F4

(g) CernncaLe (h-) Diploma

What proporzion of farmers have planned trees in your area?
1

(c) 50- 7 A/ -i /O(a) less zhan 25% (b) 25--i9
Of

/O

(d) 7 5°' (e) can'z estimateor more/o

farmer on^'theHow many seedlings have been planted by one9

average in your area?

100-A99 z(c)(a) less zhan 50 trees (b) 50-99 trees

(d) 500 trees or more (e) can't estimate

schools or any otner3 . Can you estimate the number of groups.

area?in yourbodies that have established tree nurseries

C . cjCnOO— ●t
a.women's roup s:

bodies:d. anv otherc.churches:

e.to ta1 ;



Pre-survey forms (for each course;

i sec VO cr Sirea..inr an you estimate che number of seedlings

1. . J u L-’ /● a ; a D o ii ~ I \c n LI r s e r

0 0 0! b ) ■●V o m e : a DO Ll i /r OLIOS :
= -

. U V ^ /
/

abouc in Li n a s :

r- r, r< f ..
^ sj / ■U t )

(

beilooi3 ;: i; : ao - )

1, 0 0 c( a b c Li z ir n p.
producer\

.

0 00/ V
1

1 O t ●= ^1
;ol: I V i 1V «.

Plan oj. . worK. lor extension in your area

*1

ree planting andDo you have the following
tending in your area ?

■‘■argets to promote

Quan of seecs c tecOil

a m e line oi seeds (

No explain why 'D !
\

\

N u ar i/

seedli^-rr or ●2's planted

1 Va , s ; H o w many seedlings f

b,) N a p 1 a 1 n w h vo /

NumDer o I groups ass 1 sx A n

2- / Yes How \

manv si />
ups /

V

\

-■'-plain^ . .NO
-.vny

O
Who Plans ?

urse
- HU locationi D?C ; r h ^ j=,

r>
o:I iw :

I

persons ocie



A16-4/ Pre-sun^ey forms (for each course)

Current activitiesextension

o

do you carry out in one yearo f actiV itie sWhat kind

Preoaration of reports.i a ;

cans ana/or any Occies.b ) I a r m e r s ..■ 15 o r services

b a r a c aseminar at cniei sw -
O'o _ a n tg a n 1 2 e treeV- ;

o' s,
o —Assist

■ Li b e s

to some( d ● oocieso tntne:arme rs

seeds.

o r

seedlings and/or something.

Otner( e ) ac t ii t ies .

according to

that you have used in your extension

9 I

Please make number 1

importance in methods
work.

o in V j
1 “ 5

IndiVidual metnoG\
{ a )I

(b) Group method)

met hod tneatseminarMass mecia

chief ’ S barac^a )

( i c 1I

methoGI
{ d ) Farmer rarme rto

Other methodI
e I\

do you assist (orbodiesgroups or any otherHow many farmers,

contact) now ?

sj ●

I'OMore{ d )5-10( c )\
None( 1 ) 1arme rs oa )

More tnant ^ \

6-iO( c )1-5Women’s ( bNone( 2 ) oups

10More t nan6-10 d )\

{ b )Self help a) None 1-5( 3
\ c ;groups)

More tnan1 Q ;6-10_ \

hurc he s ( b )None( 4 )
r'

[ a

- O

Mo re tnan5-10( b )Schools ( a )( 5 ) None j. - 0 \ >-

t nan- n mere1-5 D- iNonea '( 5 ) Any ether bodies ( DV /



A16-5/ Pre-survey forms (for each course)

what

undermentioned situations?

advisedalternatives usedhave the1 V . 2. nyou o r

1 . In*case of shortage of tubes

( a ) .71 i 1 k b; Used smalls. sec o a c K s ins

w i t h o 1.11 tube( c ) Made ngsseen

) Used other methods

(e ) Nothing

2 . In case of shortage of water, how have you managed the nursery
work.?

seedlings the( b )'h^-) Made a shade Moved near w a 7 e r- DC 1

methods which methods)i c ) Used
I

otner 1

No thing\ a )

T of termite attack on the seedlings,incaseO ●

(
\

Used ( b ) Usedasni ; c / t seacnemicai

( d ) Removed the oueen seedlingsTrans f e red( e !

i f ) Not O'

incase of seedlings mortality

J a ) watered bv (b) Dug big holeoott :

\c ) Made -microcate hme n t

'hi Other "I
a :

( e } Nothing.

What transport means do you use for extension?

( a ) On loot (b ) Your bic V c1e

3 i c c 1 e District- ; owned Forestryc “

Other means:



forms (for each course;A. 16-6/ Pre-survey

CrhersV’ .

forestry■D1 describe

carried out after training

activities

in Kitui

that

Cenxre

newly

if you have done.

vouease nave

What technical problem on forestry activities have you faced
in your school ?

9

If there are useless techniques and knowledge for your field

in the textboo-k and/or handout which the Project gave you,

Please describe it in detail and concretely.

3 .



A-i6-7/ Pre-survey Torms (for e^ch course

Presurvev Form for Women's / Farmers' Course

Date ;

j\o-Q :N'aine ;

Course Duration ; from to

Where is vour home District :

Division :

Location :

Please enclose the answer (alphabet) that is true of you with a drde in following

auestions.

What kind of materials is your house made of ?X.

(a) Stone Cd) Burnt brick (c) Unbumt brick (d) Mud & Wood

How many acres of land do you have ?

(1) Shamba ;

(2) Grazing land :

(a) 0 acre (b) 1-3 (c) 4-10 (d) 11-20 (e) 21 or more

(d) 11-20 (e) 21 or more(b) 1-3 (c) 4-10(a) 0 acre

Kow manv head of animals do vou have ?

(i) Cattle :

(2) Goats :

o.

(a) 0 head (b) 1-10 (c) 11-20 (d) 21 or more

(a) 0 head (b) 1-10' (c) 11-20 (d) 21 or more

(3) Sheep : (a) 0 head To) 1-10 (c) 11-20 (d) 21 or more

For what purpose do you keep them ?

(1) Cattle;	

3.1.

■ _ doats ;

t ^ Cp0C>T“\ '

I 6



A. 16-8/ Pre-sun^ey forms (for each course

roup ?Are vou a member of

;a) Yes

(If re-plied "Yes")

Does vour group carry out tree planting

n
a

fo) No

activities ?
A1

(a) Yes (b) No

Have you ever planted trees except fruits ●

(b) No

a.

(a) Yes

(If replied "Yes”)

When did you start plantin

(a) 10 or more years ago

trees for the first time ?

(b) 5-9 years ago

5.1.
<y

D

(c) 1-4 years ago

fruits) have you planted in your land?

(d) 500 or more

So far how many trees (except

(a) 1-49 trees

5.2,

(b) 50-99 (c) 100-499

surviving in your land ?So far how many trees planted (except fruits) are

(a) 1-49 trees

5.3.1

(d) 500 or more(c) 100-499(b) 50-99

in your land ?
What is the survival rate of trees (except fruits) planted so rar

(c) Medium level (31-69%)

5.3.2

(b) Low level (1-30 %)

(d) High level (70-100%)

0/

(a) 0 /O

vear in vour
plant within last one }How many seedlings (except fruits) did you

land?

(a) 0 seedlings (b) 1-49 (c) 50-99

5.4

(e) 500 or more(d) 100-499

r land ? (You may select one or more)

[c] shamba

Where have you mainly planted trees in you

(b) boundary(a) around house or in the garden

(d) grazing land (e) specific area tor plantation

1 "



' forms (for each course
A16-9/ Pre-surve\

ose have you planted these trees ? (You may select one or more)

d) Chacoal making

For what Dur6.

(e) hodder(b) Shade

(g) Pole/Timber for construction

(a) Ornamental (c) Firewood

(I) l-OT ●Zer

) Others :

(wood, foliage, etc.) for bhe followin
cr

Have you already utilized your trees

purposes?

(a) firewood

(e) fertilizer

6.1 r>

(d) fodder(c) charcoal making

(f) not yet used (trees are too young)

(b) pole/timber

ave you ever got income through sales of your trees (pole, timber, firewood, etc.)?

(b) got income a few times

(d) private or family consumption only

XJ
6.2 i.X

^a) got constant income every year

(c) expect income in the furture

Are you raising any seedlings in a nursery ?

Cd) No

/.

V(a) les

(If replied ”Yes")

7.1 Whose
nursery is it ?

rivate / individual

;c) Others (s-Decifv) :	

(a) Pr:
(b) Group

Ko w
many seedlings a 3/ear do you raise in such a nursery ?

/ individual :	^nvate

Group

:3) Otb. ers

1 8



C0Ui:3^.'Al6-i0/ Pre-sun'ey lomis (,ior eacn

some oT Dracr^ced in
sold 01

other villages ?

●n members

vour grout' SHave vou or

p.urserV' to someone e.g-

'a) only used bv

Od) sold (,got income)
f charge)

nursery and tree planting

talcing present .

on

From whom have you go. the followmg techniques
so far except the training course at K-T 7

S.

are

8.1. Seed collection

vourseif
(a) your tamiiv

(c) Forest Department (Ofncers, worjs

or

(d) Other Ministries (Agnculuire,etc)

t them so rar
(f) Ihave not got(e) Anv other source

N’urserv works8.2.

(b) Group

, workers)

family or yourself

(c) Forest Department (Officers

(e) Any other source

Choice of the appropriate species.

aj your tries (Agnculture,eic)(d) Other Minis

r them so rar
(f) I have not got

8.3.

(a) your family or yourself (b) Group
, workers)

Ministries (Agnculture,etc)id) Other
(c) Forest Department (Officers

(f) I have not got them so rar(e) Any other source

Agroforestry techniques

(a) your family or yourself

Forest Department

(e) Any other source

3.4.

(b) Group

(Officers, workers)

(f) I have not got

(d) Other Ministries (Agncalture,etc)
(c

them so rar

wood and other tree products)the
Wood/products utilization (How to use

(b) Group

S.5.

(a) your family or yourself

(c) Forest Department

(e) Anv other source

fd) other Ministries (Agriculture,8tc)
(Officers, worKers/

(f) I have not got them so tar

1 9



\

W6-9I Pre-survey forms (for each course

For what purpose have you planted these trees ? (You may select one or more)

(a) OrnamenLal (b) Shade (c) Firewood (d) Chacoal making fe) Fodder

lizer (g) Poie/Timber for construction

6.

r-OT-^

(h) Others :

Have you already utilized your trees (wood, foliage, etc.) for the following

purposes?

(a) firewood (b) pole/timber (c) charcoal making (d) fodder

(e) fertilizer (f) not yet used (trees are too young)

6.1

Have you ever got income through sales of your trees (pole, timber, firewood, etc.)?

(b) got income a few times

(d) private or family consumption only

6.2

! a) got constant income every year

(c) expect income m the furture

Are you raising any seedlings in a nursery ?

(a) Yes

(If replied "Yes")

Whose

/.

(b) No

nursery is it ?

(a) Private / individual

(c) Others (specify);	

(b) Group

Kow
many seedlings a 3/ear do you raise in such a nursery ?

Private / individual- /

O} t^roup

3} Others

1 8



A16-10/ Pre-survey lorms Uor eacn couic^e;

thethe seedlings produced inoup sold or given some oferr

Have vou or your

nurserv to someone e.g. other villages ?

cr/ .o

(a) oruv used by yourself or group members

(c) given (free of charge)(h) sold (got income)

nurserv and tree planting
whom have you got the following techniques on

far except the training course at K.T.C you are taking at present ?

From3.

so

Seed collection8.1.

(b) Group(a) your family or yourself

(c) Forest Department (Ofiicers, ivorkers) (d) Other Ministries (Agricalture,etc)

(f) I have not got them so far(e) Anv other source

Nurserv works
“ ^S.2.

family or yourself (b) Groupaj your

stries (Agriculture,eic)(d) Other Mini(c) Forest Department (Officers, workers)

(f) I have not got them so tare) -Any other source

Choice of the appropriate species.3.3.

(a) your family or yourself (b) Group

(c) Forest Department (Officers, workers)

(f) I have not got them so rar

Other Ministries (.Agriculture,etc)(d)

(e) Any other source

Agroforestry techniques

(a) your family or yourself (b) G

Forest Department (Officers

S.4.

roup

Lcuinure,etc)Other Ministries (Agn(d)s, workers)(c

(f) I have not got them so rar

utilization (How to use the

(e) Any other source

S.5. Wood/products

(a) your family or yourself

wood and other tree products)

Cd) Group
iculnuie,etc)

M) Other Ministries (-"vgn
(c) Forest Department (Officers, worKers^

(f) I have not got them so tar(e) -Any other source

1 9



^i6-n^Pre-stiH'-ey foniis iror cajn

Which kind of problems are you facing on forestry activities ?

(a) Lack of materials, snecifv them	

To) Lack of tools, snecify them	

(c) Lack of water

(d) Difficult to collect seeds

(e) Damage by insects, animals or desease

(f) Technical matters, specify them	

(g) We are too bus^y with other works,

(h) Lack of cooperation among the members,

(i) Others (specify):	

9.

What are your future plans of promoting tree planting activities after this course ?10.

We wish you well as you now prepare to go back home !

:o



A16-12/ Pre-survey forms (for each course)

Pre-Survev Form for Teachers' Course

Date

D u r a t●, o u r s e r> ● cm

^ -y s.Name ;

your schoolName o

ur school Dist:Vv P £ 1 5

L> 1 V1 s 1 o n :

Location:

Number of pupils in your school.1

DUDi1sa^Qut

2 . What classes do you teach ?

C 0
O O y

n TT ^
SI, S2. S5. S4, S5, So, S — >

What kind of subjects do you teach ?
O

How many trees planted are there in your school ?4 .

(a.) 0 (b) 1-99 (c) 100-499 (d) 500-999 (e) 1000 or more

Has your school established any tree nursery ?5 .

( b)( a ) noye s

(if replied 5^es

within last oneHow many seedlings did your school raise
year ?

{d ) 1000 or more(c) 500-999( a ) less than 100 (b) 100-499

forestry taught in

them in club activity ?

your6 . Are techniques and Klnowledge on

school except teaching

(b)( a ) ye s no

"yes” )(if replied

To which classes are they taught ?

r 4S8 ,S3 c 7 - o .S 2 S4, S5 ,SI . o o , ^ <- - >



● forms (for each course)
Al6-13/Pre-surve\

there any club on tree planting in your school ?1 s/ .

{ b i(a) yes no

f replied "yes”)

How many pupils belong to the club

(b) 20-49{a) under 20 99 1 GO 200 or morej. u u -

How many times is given to the club activities per week ?

0( b ) ( c ) 3a ) ●I { e ) 5V

Which kind of problems Are you facing on forestry activities?8.

(a)" Luck of materials specify them

(b ) Luck of tools specify them

(c ) Luck of water

rt is difficult CO collect seeds.

(e) Technical matters specify them>

(f) Others(Specify) :

9 . What are your expectations for enhancing tree planting
ivities in the future?



Annex 17

Travelling expenses

claiming sheet
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ss claiming shee:17-2/ Traveling pens

CLiJiKINGTRA ING Z.SPSr[S'£L Siii:.!

N cLine :

Address:

Occupation:

Traveling Route

Do not include meal or other expenses you spent on the way.

from expense (KShs.)Date to

I

Night Out

Write places where you staved and where you are going to stay

on the way coining: ========s===^
PlaceDate

on the way back:

PlaceDate

dishonesty is found any allowance may not be paid!



i

i

i

i

[

I



Annex 18

Main survey form
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'-IS-2/ Mam surve^'fom

FORM FOR FIELD TECHNICAL ASSISTANT COURSEMAIN SURV

U 2. s ■

_ n L. e r i e w s r :

n " e r 1 e w e e :

District;

Di\'ision:

Location:

Address:Mailing

Date of the Training at K.i.C.

(c) S7-SS(a) S1-S4 {b) S5-S6level:iaucation

F3-F4(d) F1-F2 ( e )

Data of farmers and forestry in your area.I,

What percentage of farmers have planted trees in your area ?1 .

( c ) 5 0 - 7 4 /o(b) 25-49%(a) less than 25
0/

/o

(e) can’t estimate.(d) 75% or more

been planted by oneHow many seedlings have on the average
farmer in your area ?

o

100-499 trees(a) less than 50 trees (b) 50-39 trees ' c

(c) can’t estimate.d) 500 trees or moreV

schools or any other bodiesCan you estimate number of groups
that have established nurseries in your area ?

3 .

(b ) Schools:(a) Women’s groups;

(d) Any other bodies{c ) Churches:

(e ) Total



I'orr:'A18-3/ .V(ain-siiP*’ev

Do you have following targets to promote tree' planting and
tending in you area?

should c o i. ^ e c t e ao ua n t o r saecs tnat oeVJ

yes: wntcn :<tnd oi seeds (

(3) no

●' 9 ■' should be olantedMumber or seeGrtngs ■

( a ) yes: now many seearings

^ b 1 no

(3) Number of groups that should be assisted

(a) (yes : ow many groups /

( h ) no

'Vhap kind, of tasks do you carry out in one year ?o .

( a ) ;!'^ake reports to the oftice

(b) AdVi se farmers, groups and/or other bodies on various
techniques

/●

Ho 1 d seminars on tree planting at the chief's barazas(●-}

{ d ) As s t s t
tubes

get some tools,other bodaes to

seedlings and/or something else

zarmers

seeds

neor

j

(a) Do the other works

6 . Please mark 1, 2, 3 in ( ) , according to the

importance in methods that you have used in your extension
work.

( ) (a) individual method

(
) (3) group method

r seminar at the chiar,s baraza)/ r- ) mass media method ( e . O ‘

( farmer method) (d) tanner to

the other method -(a



l/iain-sur-’ey lom:AlS-4'

Mi-IN SUSVETS' FORM FOE TEACEKS ^ COD"aSE

Dale;

Name ;

>.ame of the sclicci :

Location of School District:

Division:

Location:

Mailing Address:

Date of training course at Kitui Training Centre:

I Data of the school

Number of pupils in your school.1

about:I

Pupils
1

On what kinds of class- are you teaching?2 .

F2, F3 ?4 .SI , S2 . S3 S5 , So S3S4 ST1 1 1 »

3 . What kinds of subjects are you teaching?

II . Activities of tree planting

How many trees planted are there in your school?
1

(c) 500-9S9 (d) 1,000 or more(b) 1-99 (b) 100-439{ a ) 0

Is there any tree nursery in your school?2 .

( b ) No(a) Yes

(If replied Yes” )

last season?How many seedlings did your school raise

(c 1 500-999 (e ) 1 , OOC or more' Q Qthan 100 ( b ! 100-( a ) less 'I



A18-5/ Main-sun-'ey lorrr.

year /las t:What kinds cf activities did your school carry out

Seeds c o 11 e c t i o n

N u r s e rb ) w o nt

o 1 an u i n '2 1 the school

Distribution cf seedlings to the pupils

Any other works;

specif y:	

c )

e I

Nothingf )

III. Teaching of tree planting

Are techniques and Knowledge on forestry taught in your school
except teaching them in club activity ?

( b )( a ) s no

replied "yes")

To which classes are they taught ?

oOj 56, S/, S3,

Is there any club on tree nlanting

( b )

Si, S2, S3 S4 C 9 , r 3 , F 4- > I

in your school ?

: a / ye s no

replied "yes")1 r

How many pupils belong to the club ?

20 (b } 20-49 ( c ) 5 0 - 9 Sa; unaer
(d) 100-199 200 or more( e

How many times is given to the club activities per week ?

( a) (b)1 9 ( C ) 3 id) ( e ) 0

Please mark materials

and knowledge on tree

3 . ’-ised in

planting
the followings when
are taught in your

techniques

school ?

a) Textbooks

Pamphlets
other

made

made
by Project
03- Project

materials made by Project
?amphj_et made bv 3'ourself
Chart printed

Chart mads

0 )

i ne

.-5

e )
C

dy 3*our

materz.als

sell

I / ^ ne o tile r
)

speci^



Maii3-sur\e\'A18-5/ lonr

OthersV 4

activities that you have newly

in Kitui Centre if you hav-e done.

Please1 describe

out

forestry

trainingaftercar r1ea

What technical problem on forestry activities have you faced

in your school ?

9

f ield3 . If there are useless techniques and knowledge for your

in the textbook and/or handout which the Project gave you

Please describe .it in detail and concretely.



A18-// N'lain-survev fonn

Main Survev Form for Farmers/'WomensCourse

Dace:

[ficer/iewer:

Lncer'/ie’.vee:

Disirict:

Division:

i-ocaaon:

.Viailing Adciress:

Dace ot craining ac K.T.C.:

1

Whac kind of materiais is your house made of ?

(a) Stone (b) Bumc bricks (d) Mud Wood(c) Unburnc bncks

How many acres of land do you have ?

(1) Shamba (a) 0 acres

11-20

^-10(c)(b) L-J

(d) 21 or more(e)

(2) Grazing 'and (a) 0 acres

11-20

J-IO1-3 (c)

21 or more

(b)
(d) (e)

2.1 Who owns the land ?

(a) Husband (b) Wife (c) daughter(d)oon

-7

"Who cultivates the land ?

(a) Husband (b) Wife (c) Caildren (d) others:

How many head of animals doj.

you have

(1) Cache
(a) 0 head (b) MO (d) 21 or moreU-20(c)

Goats
(a) 0 head (b) MO (c) 11-20 (d) 21 or more



AiS-S/ :V[ain-sun'ev lorrr

(3) iheeo ('a) 0 head (b) i- lO (c) : L-20 (a'} 21 or more

For whan purpose do you keep :hem ?j.l

Cacile;' 1)

Goacs:

She(3)

Are you a member of any Group ?-l.

V

b) No■A) ? es

(If replied “Yes'’)

Is the group composed of purely men, women or mixture ?4.1.

Men Mixture(a) Women(b) (c)

Does your group carry out tree planting activities ?4.2

L(a) (b) No

Have you ever planted trees e.xc2pt fruits ?

(a)
V

(b) No.r es

(If replied 'Yes''’)

When did you start planting trees for the first time ?5.1

L-4 years "agD5-9 years ago (c)10 or more years ago (b)

So far how many trees (except fruits) have you planted in your land ?

(a)

5,2

500 or more(d)100-4-991-49 trees(a) (b) 50-99 (c)

surviving in your land ?So far how many trees planted (except fruits) are

500 or more(cO100-^99(a) i-49 trees (b) 50-99 (c)



A18-9/ Vlain-sui^-ey forn^

So far whac is ±e survival race of trees planted {,except fruit trees) ?5.4

Medium rate (3 1-69‘^c)0%

High race (70-100%'i.

(a) (b) Low race (1-30%)
(d)

How many seedlings (except fruits) did you plant within last one year
in vQur land

(a) 100--4990 seedlings
500 or more

50-99 (d)(b) 1-49 trees (c)
(e)

j



AlS-IO/Main-sun'ey form

Which specie^ have you planted at these places and how many trees are surviving ?^.0

r

Place planted i Species ! Evaiua■ Number i survivins
I 1 ^

S tirvivai ! Purpose of

planted \ Number techniaues; trees 1 rate planting I

I

I I

I
i

I
I

!
I s^omDOuno

I

I

I
I
I

I
I I
I

I I
I

1

Souncar*' of

I

comoound

I

Shamba

I

I

Boundary of

snamba

Grazing land

The other place

. (specify)

C.S. Cassia siamea

Cassia spectabilis

Lcucaena leucocephaia
Acacia albidu

Acacia tortiiis

.Azadirachca indica (Neem)

M-V. MeUia volkensii

Grevillea robusta

Eucalyptus spp.
Fruits trees

The other suecies

G.R.C-sp,
E^.L-L.

F.A.A.

A.T. O-

A.I.



A18-11/ V(ain-sun'ev ron:

Have you airsady utilised your tress ' wood, foliage, etc.) tor
the following purposes ?

o.i

Charcoal aiaxlng
Others

(c)(a) Pole/timberFirewood

Fodder

Not yet used (trees are too young)

(b)

(rl(d) -eraiiser

(S)

riave you ever got income through sales of your trees i poles, timber, nrewood,
etc.).

(a) Got income axew dmes

Private or family consumption

only.

Got constant income ever/ year

Expect income in the furdre

(b)

(c) (ci)

Specify the fonii in which you sold the trees ./. j.

(a) others:poles (b) (d)timber (c) nrewood

7 Who beneiirs most out of the income received ?

(a) Husband Wife (c) Children (d) others:(b)

S.
Are you rising any seedlings in a nursery ?

(a) Yes (b) N'o-

(If replied ^Wes J

S.l Whose nursery is it ?

(a) Private/Individual (b) Group (c) Othe

many seedlings a year do you raise in such a nursery ?

Private/Individual

4 0*

S.2 How

(a)

(b) GrouD

(c) Others

0



AIS-12/Main-sun^ey fomi

Have you or your group sold or given some of the seedlings produced in che
nursery co someone e.g. ocher villages ?

S.3

Sold (goc [ncome)(b)Only used by yourseif or group members
Given i’

(a)

■ee or cnarsej.■,C)

Have you had any changes of nursery acrivicies after training courses ac FC.T.C. ?S.-i

Which kind of problems are you facing on foresiry activities ?9.

Lack of materials, specify them(a)

Lack of cools, specify diem.(b)

Lack of water.(c)

Lack of land.(d)

Difricult CO collect seeds.(e)

Damase bv insects, animals or diseases.(f)

Technical ma£ters, specify them(S)

We are coo busy with other works(h)

Lack of co-operanon among group members.(I)

Lack of co-operation among family members.G)

Others (specify):(^)

Have you tried the new techniques which you learnt in the training courses at
K.T.C.?

10.

(b) No.Yes(a)

(If replied



ionv
A IS-13/ Mam-survcy

10.i Whica kind of techniques have you cried ?

Have you tnughc any persons techniques chan you learnt in the training courses at
K.T.C ?

11

No.(b)
V

(a) r es

(If replied '●‘Yes’’)

To whom have you taught the techniques ?11.1

Neighbours(b) (c) Grouo membersFamily(a)

Other persons:(b)

Are the following subjects useful for you ?12.

j Subiec: Usefulness Pracace I

Famiiy planning (a) Very useful

(b) Useful

fc) Needless

Home Economic (a) Very useful

(b) Useful

Tc) Needless

Is there any useful idea you think could be included in the training course ?13,



A18-14/ Main-iun^ey io

13.1 Whac are your e.'cpecracions for enhancing tree piancing aciivities :n the future ?

Evaluation by interviewer14.

.Area for o-ee planting.14.1

N'oc difricuit. if faimers have knowledge and techniques which they can

'earn m the crammg course at K.T.C.

(a)

Difncuic because of severe environment , it needs advanced

beyond ^naming.

(b) techniques

Conscious of the trainee for tree planting14.2

High motivation and success in tree planting.(a)

High motivadon, but tree planting activities are not cn

(for example, exercises before and under preparation or nothing presentiy).

(b) nec out ccntinuousiv.

(reasons)

High motivation, but fail to plant trees (many seedlings died)(c)

(reasons).

●Trainee wants to cry tree planting, but never planted.(d)

Creasons)

S



AlS-15/ MaiD-su,^-ey lona

Low modvanon(e)

(reasons)

suggested to improve techniques of trainee.Items which the interviewer14.3

Points that were obtained to improve the trainee course in this interview.14.4

0



Annex 19

List ofiflm cr

materials

for each course
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-■ List o( tilling matenaJs for each course

Annex 19

List of filling materials

FARMERS’ COURSE

1. Handouts

(1) What is expeaed of leading farmers to promote tree planting (Role of
farmers to promote tree planting).
Useful tree species for social forestry.
Small scale tree nursery establishment.
Some medidnai and edible plants traditionally used in Kitui District.

Tree protection (Kiswahili version).
Planting and tending techniques.

Tree management techniques (Natural and planted).
Animal disease control.

Rangeland management (Kiswahili version).
Energy for rural life.

Family resource management (Home economics).
Family planning.
Organic farming.

Bee-keeping (Kiswahili version)

Trainees registration form.

Guide for training partidpants with tree map of Kitui Ce

Map of Kitui town.

General information (Kiswahili version).

Course information.

List of distribution materials (Kiswahili version).

Traveling expenses daiming sheet (Kiswahili version).

To our dear trainee (Kiswahili version).

Trainee evaluation sheet (English and Kiswahili

Pre-survey form (English & Kiswahili versions).

Main survey forms (Engiish Si Kiswahili versions).

(3)

(4)

(5)

(6)

(8)

(9)

(10)

(M)
(12)
(13)

(14)

2.

3.

ntre.

4.

D.

6.

/.

9.

10.
versions).

n.

12.
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