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PREFACE

The Kenya/japan Social Forestry Training Project (SFTP) started the preparatory
phase in 1985. Following two years preparatory phase, the first phase and the second
phase had been conducted for five years respectively. The project has carried out various
kinds of training activities in Kitui and Muguga. The Kitui Regional Sodial Forestry
Training Centre (hereinafter referred to as “Kitui Centre”) has provided the training
courses for grass-rrots level persons such as farmers, primary school teachers, and front-

line extension staff.

The TRAINING OPERATION MANUAL (First Edition), was written based on
experiences accumulated through implementation of the training courses conducted
during the first phase and published at the beginning of the second phase by Kitui
Training Section. After the first edition published, further experiences in operating the
training courses were accumulated during the second phase. Therefore, this “TRAINING
OPERATION MANUAL (Second Edition), is published as a revised edition of the first
edition implying further experiences. [ hope this manual would be useful not only for
training staff in KGtui Centre but also persons in charge of training in other

organizations/projects who have similar trainings for grass-roots level.

Finally, I would like to express my gratitude to my collegue Mr. Kemmochi, Kenyan

counterparts and the training staff who helped in the publishment of this manual.

November, 1997

H. Yamauchi
Training Expert-SFTP
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1 Introduction

1.1 Background

Training courses in Kitui Regional Social Forestry Training Centre (hereinafter referred to as
“Kitut Centre”) have been implemented for “grass-roots level” persons in the target area,
namely Semi-and lands of Eastern Province except Isiolo , Marsabit, and Movale districts,
since December 1988 by Kenya/Japan Social Forestry Training Project (hereinafter referred to
as “ the Project”) so as to promote and disseminate self-reliant tree planting activities at the
grass-roots level. As regards contents of the courses, Kitui Centre has emphasised practical
knowledge and techniques to trainees rather than conceptual presentations. During phase I
(1987-1992), Kitui Centre had offered three kinds of courses: namely, Farmers’ Course,
F.T.A.S. Course (Field Technical Assistant Staff Course) and Teachers’ Course, and offered
other two kinds of courses namely Short Course for Nursery Foremen and Nursery Foremen's
Course which were temporarily implemented because of unavoidable circumstance (cf. the
Project working paper No. 8” Report of Training Activities from November 1987 to March
1990-plan and Implementation-"on detail). In addition to these, Kitui centre has provided
Women'’s course, Community Leader’s course, Agroforestry for F.T.A (Field Technical
Assistant course) and Training of Trainers course during phase [I (1992-1997). Incidentally,
F.T.A’s course in phase [ changed its name to Front-line Extension staff course in phase II.
Besides, two extra courses, namely On-farm tree nursery course and Extra teacher’s course,
were conducted for nursery foremen, farmers and teachers in new target areas of the extension
section of the project.

Knowledge of the operation of training activities in Kitui Centre has been accumulated
especially through implementation of the training courses. After the phase 1, “TRAINING
OPERATION MANUAL?" systematizing the know-how to run each training course
accumulated through implementation of the courses during phase [ was published. This
“TRAINING OPERATION MANUAL ver. 2" is a revised edition of the first manual implying

further experiences in operating the training courses accumulated during phase II.



This training operation manual is not only for training officers newly involved in the training
section in Kitui Centre but also {or the experienced officers in order to carry out the training

activities in Kitui Centre smoothly without any trouble.

A flow-chart for training activities 1s shown as Fig. | so that readers

of this manual can grasp whole flow of the training activities

1.2 General Direction

The training officers should realise and keep in mind the following points, when the officers

carry out the training activities.

(1) The officers should grasp contents of their work well.

(2) The officers should keep the deadline day for the work.

(3) The officers should accurately direct their subordinate staff such as typist.

(4) The officers should check progress of their works by themselves without entrusting the
work to the subordinate staff completely. -

(5) When works on which the officers instruct the subordinate staff are finished, the
officers should be sure to check the works. |

(6) The officers should keep records of the training activities to accumulate experiences.

(7 The officers should closely co-operate with each other. In other words even if one
officer is notin Kitui Centre with some duty, the other officers should understand the

work and carry out the work without delay instead of him/her.

. Course Establishment

2
2.1 Rough Course Design

In establishing training courses on social forestry, the training officers should preliminary make
out a rough course design composed of target trainees and outline of training contents. For tic

rough course design, firstly the training officers should consider what level of trainees the
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course would be focused on. Basically, the courses held at Kitui Centre are focused on grass-
roots level persons in rural areas. The officers, however, should specify level of grass-roots
persons for the courses because the range of grass-roots level persons is wide. After that, the
ol'ﬁcers-shouid draw rough course designs with consideration of information collected from
reference materials, the officers own experiences, creative and original ideas. In the design the
officers should adopt presentation methods that enable trainees to obtain practical knowledge

and techniques as much as possible. Also, the design can be one of bases and matenals to

make a questionnaire and decide objects for needs survey in the chapter 2, section 2.2.

2.2 Needs Survey

A needs survey should be carried out to obtain information on the actual situation of tree
planting activities in specific rural areas, including outstanding problems, local needs and other
related matters on the establishment of the training courses in any training programmes. [t is
also important to grasp subconscious needs as well as surface needs. When new training
courses are to be established, such a needs survey should be carried out prior to the

introduction of the courses.

Data collected through the needs surveys should be incorporated in the development of a final
draft of annual course plan and course programmes (see chapter 2, sub-section 2.3.2
and 2.3.3). N

The even basic direction of training courses based on the rough course designs can be

modified in consequence of the needs survey. Some sections in the questionnaire for a needs

survey should be composed based on the rough course design.

For details of the needs surveys such as survey methods and the questionnaire, please refer to the
project working paper No. 2 “Report of the Surveys on Training Needs” , the project working
paper No.5 “ Report of the Survey on Training needs in Semi-Arid areas of Kitui, Machakos,
Embu and Meru Districts” , “Report of the Survey on Institutional Social Forestry Training for
Women Farmers’, and the project working paper No. 12* Technical Reports on Training

Acuvities in Kitui Social Forestry Training Centre, April 1992 to March 1993”.

(V3]



2.3 Appropriate course design

After the needs survey are carried out, the training officers should draw the final draft of
appropriate course design based on the rough course design, and results of the needs survey
considering achievement of the goal of the project or KEFRI. For the [inal draft of the course
design, kinds of course should be decided firstly, and an annual plan should be composed, and

then the course programmes of each course should be considered in detail.

2.3.1 Establishment of courses

The Officers should determine what kinds of training courses are established in Kitui Centre

considering following points:

- Object of the course
- Contents of the course
- Target of the course
- Duration of the course

- Number of trainees for the course

2.3.2 Annual planning

The training officers should make an annual plan for the training courses combining the kinds
of training courses. Firstly the officers should determine what kinds of training courses Kitui
Centre must establish. Secondly, the officers should decide the frequency per year, the
duration and the number of trainees for each kind of course, considering various related issues

such as priorty of each course, the total number of courses per year, financial matters and so

on.



According to the experience, len courses per year, which are mostly two-week courses, are the

maximum in terms of time for preparation, implementation, and evaluation by a few training

officers apart from the expenses.

Lastly, the officers should concretely determine the period of each course in a year. The
officers should consider the following points in scheduling training courses in any calendar
year.

- to avoid periods when prospective trainees would be fully occupied in doing some
work; for example, the busy farming season against farmers’ courses or women'’s
courses and when schools are on session against teachers’ courses.

- to avoid running period of school against women'’s courses also, because women
intend their children to take care of housework while attending the courses.

- to avoid seasons in which many resource persons would take their annual leave, such
as December.

- to avoid duration in which trainees for Muguga National Social Forestry Training
Centre (hereinafter referred to as “Muguga Centre”) visit and stay Kitui Centre because
they use training and accommodation facilities.

- to avoid National holidays of Kenya.

- to allow adequate preparation time between each course and the next.

An annual plan for the training courses should be designed at the end of the previous year.

Please see Annex 1, asample of annual plan for the training courses in Kitui

Centre. One of Muguga Centre is also in the Annex as a reference.

2.3.3 Course Programme

A course programme should be drawn up based on results of the needs surveys (see chapter

2 bape 9.9 ated ; : :
2, section 2.2) and other related information and ideas such as the evaluation for the past

courses and course programmes of other on- going similar projects.

|97}



The training officers should carefully consider the following points in composing the course

programme.

- objectives of each course.

- objectives of each subject and nature of the subject contents (is it better covered by a
lecture or practice).

- scheduling of lectures considering flow of related subjects and their logical sequence.

- frame of period of a class.

- adequate time for each lecture considering whole balance of course programme as well
as relative subject difficulty importance.

- allotment of more practical time such as practice and field trips as much as possible so
as to enable trainees obtain practical knowledge and techniques.

- a study tour that is more effective and suitable for the respective level of trainees for

each course.

For the frame of period of a class, it is better to avoid long frame because trainees would be
tired and may lose their concentration. Besides, a regular frame of a class, for example 55

minutes lecture and 5 minutes break, make it easy to keep the programme.

Please see Annex 2, samples of course programmes for each course

including lecturers.

2.3.4 Development of curricula

The course programme should be revised based on the evaluation of the course and as occasion

arises.

[n the event that new subjects are incorporated into the on-going courses in Kitui Centre the

officers should consider the following points .



- necessity of practice, demonstration and field trip.

- to remove the existing subjects, squeeze allocated hours of existing subjects,

amalgamate related subjects or even expand course duration.

the logical sequence if there are associated subjects.

Considering these points, the officers should pick the resource persons and arrange for a new
subject with them. At the beginning, a new subject should be made a trial in the course, and
after that, it should be evaluated by responses of trainees whether it is a useful subject. If
necessary, it is recommended that a survey should be done to clarify trainee’s opinions on it.

Fihallv, it should be decided whether it is introduced regularly to the courses or not.

2.4 Assignment of Resource persons

2.4.1 Lecturers

(A) Assignment

Firstly and foremost, the training officers should look for and identify qualified lecturers for the
subjects they would be asked to teach in accordance with course programme .

Then, the training officers should choose lecturers among those who work in Kitui Town
because of easy contact and various arrangement with lecturers . Alteration of the lecturers is
not avoided because of reasons such as transfer of the lecturer. Not only branch o_ffi—ces of the
Government organizations such as MENR (especially FD), MRST ,MoE (especially
Agroforestry Centre), MoA and MoL, but also local stations of NGOs such as KENGO can be
designated as organizations which provide resource persons as the lecturers. Also staff of the
project KEFRI, and the training officers themselves as well as staff of the pilot Forest Sub-
Project, can be included in resource persons as the lecturers (see chapter 7, sub-section
7.1). ltis desirable to choose resource persons from the staff of the project or KEFRI to

reduce payment of honorarium and to make contact with them easier. It is recommended that

a substitute of each resource person should be found for an occasion of absence of the resourcs

person.



Please see Annex 3, list of resource persons for the courses conducted in phase I1.

(B) Points to be consulted with Lecturers

Alter the lectures are determined, the training officers should make arrangement with each

lecturer on the following points:

- objective of the subject.

- language to be used.

- detai] of lecture contents and lecturer’s presentation methods.
The officers should take care not to overlap the contents with those of other lecturers.

- utilization of many teaching aids such as overhead projector (hereinafter referred to as
;‘OHP”), slides and specimen (see chapter 6, sub-section 6.2.2). Resource
persons should be trained to use these teaching aids effectively on an occasion such as

the Training of Trainers course.

(C) Handouts

The training officers should request lecturers to prepare handouts which help trainees to

understand and remember what they learn during the courses. This should be done as follows:

- The officers should request lecturers to prepare relevant handouts when training
courses are initiated.

- If new subjects are incorporated into the on-going course programme or into the course
established newly, the officers should request the lecturers to prepare handouts for
the new subjects.

- If a lecturer is changed for some reasons, such as transfer of lecturer or acquisition of a

better lecturer, the officer should request the new lecturer to revise the handout prepared

by the former lecturer; in other words, the new lecturer can add new information into



the handout and change and remove certain information from the handout. (A complete

new handout need to be requested).

It is not necessary to prepare handouts for subjects already in the textbook or handouts
produced by the project (see chapter 6, sub-section 6.2.1,6.2.3),evenil
lecturers change. If the lecturers have any practical and useful additional information
(techniques and/or knowledge) which are not covered in the existent textbook or
handouts, then they may prepare a supportive handout.

- For courses targeting farmers (included women farmers) the handouts should be

prepared in Kiswabhili.

The officers should proof read the handouts in advance before producing the copies. If the
officers find improper parts and/or too many conceptual parts in the handouts, the officers
should make the lecturers modify the handouts according to prior consultation on the lecturers

with the lectures mentioned in the chapter 2, sub- section 2.4.1 (B).

2.4.2 Guests of Honour for opening and closing ceremonies

The officers should decide guests of honour for opening ceremony and closing ceremony and
ask the persons in advance. These roles should be officiated by persons from among the

nominators in Kitui such as D.C,DFO,DEO,DAO etc.

2.5 T.S.C Meeting

The Training Sub-Committee ( hereinafter referred to as “T.S.C meeting”)should be organized
to discuss , monitor and evaluate training activities by both Muguga and Kitui centres. During
phase II, the T.S.C meeting has been held each quarter. The members of the meeting were
Director KEFRI or Deputy Director KEFRI, Chief Advisor and assistant advisors of the
project, training staff in both centres, and also representatives from Ministry of Environment

and Natural Resources-Forest Department, Ministry of Research, Technical Training and

Technology.



They reviewed the course conducted at both centres in the last quarter and discussed the course
programmes in the next quarter. They also discussed any maltters related to training activities
such as development of training materials and training impact surveys. Issues mentioned in
chapters 2, section 2.1 to 2.4 should be proposed in the T.S.C. Meeting, discussed, and
approved. Itis needless to sayv that the final course programme should be made based on

suggestion and recommendation of the T.S.C. Meceting.

d s Course Preparation

The ways and procedures for preparing training courses are described in this chapter. The
overall schedule of general course preparation 1s shown in Table 1. The details of the
preparation 1s described below. The details of the preparation is described below. As some
parts of the preparation are different from each other depending on the course, firstly veneral

preparation is described, and then, preparation for specific occasions is added later.

3.1 Nomination and Invitation of Trainees

3.1.1 Ordinary Nomination and Invitation

Firstly, the training officers should decide the target area from where the trainees should be
nominated. The target area should be focused so that the training impacts could root in that
region surely. Although each district in Eastern Province except Isiolo, Moyale, and Marsabit
has been given chances of nomination to the courses equally during phase I, it seemed to be
scattered too much. In addition, the criteria of trainees, for example, the education level or
experiences of tree planting, should be more clarified. This helps to ensure that the trainees
acquire knowledge and skills efficiently from the training courses. The criteria should be

written in the nomination letler.

Secondly, the officers should determine the number of persons to be nominated taking some

absence into account. The number of nominees are estimated by adding a small number to the

1O
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prescribed number of the trainees. For example, in case the prescribed number of the trainees
is 30, 32-34 persons should be nominated. The prescribed number of the trainees has been

limited to 30 by the capacity of accommodation in Kitui Centre. At the same time, the officers
should determine the nominators for each course. The organizations related to each course at
the district level such as D.C., D.F.O, D.A.O, D.E.O and the extension section of the project

were nominators during phase 1.

Please see Annex 4, table of nominators in phase I

The nomination letters should be dispatched early enough (one month to one and half months in
advance) before the start of a training course. It is recommended that they should be sent

through registration mail when mailing is necessary.

The nomination letter should consist of the following (Annex 5):

. letter for nominator with the official letter head (hereinafter referred to as “the
letterhead™). (for the nominator).

- list of information papers attached. (for the nominator)

s course information including the course programme. (for the nominator)

- general information including the map of Kitui town (for nominator).

- nomination form. (for the nominator)

- needed numbers of invitation letters for trainees.
The mvitation letter consists of letter for trainee with the letter head, course
information including the course programme and general information including the

map of Kitui town. (for the trainees).

Kiswahili version of the general information should be attached for the trainees of farmers’
course and Women’s course. Number of the invitation letters for trainees enclosed with the
nomination letter is the same as the number which the officers request each organization to
nominate. The above components of the nomination letter except the invitation letters should

be stapled in descending order. Each invitation letter package for trainees should be stapled.




The following points should be specified in the letter for the nominators:

- Course name

- Course duration
the number of persons to be nominated

to nominate the trainees from all the divisions of semi-arid and arid areas who have not

so far attended any courses at Kitui training centre
to consider gender balance (except for Women'’s courses)

to nominate trainees who can communicate in Kiswahili (for farmer’s courses and

Women'’s courses)

- to give the invitation letter to cach nominee nominated by the organization.

to fill out and send back nomination form by the deadline date (the deadline date should
be seven days to ten days before starting day of the training course)

Possession of the information sheets attached.

Inspite of the criteria clanfied in the letter, sometimes unsuitable persons are nominated to the

course. In this case, the training officers should caution the nominators about it.

The following points should be specified in the letter for trainee:

Course name

course duration )

Possession of the information sheets attached
reimburse for only public transportation on road
During phase I1, Kitui Centre provided transportation (the project’s vehicle) for trainees of
farmer’s courses and women's courses from Meru, Chuka, Embu and Siakago in order to
promote attendance of farmers who did not have money for transportation to Kitui Centre. In

case like this, this special information should be specified in the letter for the nominators and

the trainees as below.



- to provide trainees from Meru, Tharaka/Nithi and Embu districts with vehicle transport
from Meru, Chuka , Embu and Siakago Towns to Kitui Centre, including specific
information of the plate number of the vehicle and the respective time for boarding in

Meru , Chuka, Embu, and Siakago Towns.

In this case, the number of trainees to be nominated from Embu, Meru ,Tharaka/nithi and
Mbeere districts for a farmers’ course and women’s course should be decided depending on the

capacity of the vehicle that collect the trainees.

parts. One is for nominators shown as Annex 5-1, the other is for trainees shown as
Annex 5-2. Respective two kinds of letters for nominators and trainees with the
letterhead are shown in the Annex (choose either one of the letters depending on

nominators or trainees when the officers actually prepare the nomination letters).

Please see Annex 5, a sample of the nomination letter. The Annex is divided into two

3.1.2 Other Nominations and Invitations

(A) Request for participation from individual persons and organizations

inside the Target Area

In the event that individual persons or organizations inside the target areas apply for
participation in the courses or dispatch of their persons to the courses, the procedures to be

followed for considerations are:

(1) The training officer should examine their level, condition of their field (semi-arid lands
or not) and decide whether such persons are suitable for the courses.

(2) If applicants are suitable for the course, the officers should directly send invitation
letters for the individual persons which are same as composition and contents of the
ordinary invitation letter for trainees mentioned in the chapter 3,sub-section
3.1.1. orsend nomination letters for the organizations which are same as
composition and contents of the ordinary nomination letter (including invitation letier

for trainees) mentioned in aiso the chapter 3, sub-section 3.1.1




In this case, the conditions are the same as those for the trainees nominated by means of

ordinary nomination mentioned in the chapter 3, sub-section 3.1.1.

(B)

Tiva Casual

In the event that Tiva casuals are invited as trainees from the pilot forest sub-section, the

procedure 1s as follows:-

(1)
(2)
(3)

(4)

Information of the course is given to the section in advance.

Consultations among the section staff, the Team Leader and the Pilot forest Manager.
If some of Tiva casuals should pzirticipate in the courses, formal request and a name list
of the candidates should be submitted to the training officers through Team Leader or
Pilot  Forest Manager.

Ifitis acceptable, invitation letters which are same as composition of the ordinary
invitation letter should be sent to the Tiva casuals through their respective sections that
they belong to, and the copy of the letter given to the Team Leader and the pilot Forest

Manager. Composition of the invitation letter is same as one of the ordinary

nvitation letter for trainees mentioned in the chapter 3, sub-section 3.1.1 .

AS regards contents of the invitation letter, contents of only general information for

Tiva casual are different with one in the ordinary invitation letter (see Annex 6).

[n this case, the conditions are as follows:

(1)
(2)
(3)
(4)

Salary for the working days during the course is to be paid to them.
Transportation expenses are paid if they use public means.
Distribution materials for course, food and accommodation are provided.

Any other allowances except study tour allowance are not to be paid.



=) Request for participation from individual persons and organizations

outside Target Area

In the event that individual persons or organizations outside the target areas apply for
participation in the courses or dispatch of their persons to the courses, the procedures to be

followed for considerations are:

(1) The training officer should examine their level, condition of their field
(semi-arid lands or not), and decide whether each persons are suitable for the
courses.
(2) If they are suitable for the courses the officer should send a letter asking
whether they can accept condition (2) mentioned below and requesting that the
reply should reach Kitui centre by the deadline date based on time for
preparation of the ordinary nomination letter. Therefore the officers should
send the letter enough time in advance.
(3) After the officer has received the reply that they can meet the conditions (2),
the officers should directly send invitation letter for the individual persons
which are same as composition of the ordinary invitation letter mentioned in
the chapter 3, sub-section 3.1.1. or send nomination letters for the
organizations which are same as composition of the ordinary organizations
which are same as composition of the ordinary nomination letter (including_ )
letters for trainees ) for trainees mentioned also in chapter 3, sub-section 3.1.1.
However as regards contents of the invitation and nomination letters, contents
of the letter for trainees and nominators with the letterhead and general
information are different with ones of the ordinary invitation and nomination
letter (see Annex 6). Special information to be specified in the letters for
the nominators and trainees from outside the target area is that transport expenses for

both ways are not paid by Kitui Centre.




In case of these individual persons and organizations {rom outside the target area. the basic

conditions are as follows:

(D Distribution materials for course, food and accommodation are provide.
(2) Any allowances such as travelling allowance are not to be paid except study tour
allowance.

However, since persons who apply for participation in the course directly to Kitui Centre must
be eager in tree planting, the training for such persons would be very effective. Therefore,

Kitui Centre should invite such persons with travel allowance as long as the budget is allowed.

Please see Annex 6, asample of nomination letter for nominator and invitation letter for
trainees from outside the target areas. Only the letters with the letterhead and general
information are shown in this Annex because course information including course
programme and map of Kitui Town are same as those for the ordinary nomination as

showninAnnex 5 . Also general information for Tiva casual is lastly shown in this

Annex

In the event that the above persons mentioned in this chapter 3, sub-section 3.1.2 are
nvited to the courses, the officers should reduce the number of persons nominated by the

ordinary nomination as the total number of trainees is to be equal to the number planned for

each course.

3.2 Invitation letters and others

3.2.1 Invitation letter for lecturer

The training officers should continually make efforts to obtain information on resource persouns;

for example, more suitable lecturers, transfer of lecturers, their leave and the relieves.

Lecturers should be finally determined before preparation of invitation letters for lecturers .



In case a lecturer is not available for a course, the officer should consider and take action based

on procedures on case of absence of lecturer in chapter 3, sub-section 3.3.2 (B).

In accordance with the final lecturers plan, the officers should despatch invitation letters for all

lecturers two to three weeks in advance before the start of a course.

The invitation letter should contain course information including course programme. The

following points should be specified in the letter for lecturers with letterhead:

- course name

- course duration

- specific methods of lecture (class room lecture, demonstration, practice and/or
field trip)

- provision of response confirming attendance by lecturers

- possession of information sheets attached.

When lecturers are drown from Pilot forest of the project, copies of the letter should be given to

their supervisors.

Please see Annex7, asample of the several types of invitation letters for the lecturers.

Please make a reference to Annex 5 for the course information including the course

programme to be attached to the letters

3.2.2 Invitation Letters for Guests of Honour for opening and closing

ceremonies

In accordance with the final course programme, the training officers should despatch invitation
letters for guests of honour for opening and closing ceremonies from three weeks to two

weeks in advance before start of a course.
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The course information including the course programme should be attached to the letters. The

following points should be specified in the letters for the guests of honour.

- course name
- course objective
- course duration
- date and time of the ceremony

- possession of information sheets attached.

Please see Annex 7, asample of the invitation letter for guest of honour for the opening
ceremony. The annex does not contain the letter for the guest of

honour for the closing ceremony because it is similar to the one for the opening ceremony.
Please make a reference to Annex 5 for the course information including the course programme

to be attached to the letters.

3.2.3 Request letter for organization for Study Tour.

For a study tour on Saturday during a course, request letters for the organisations to be visited
should be prepared and despatched from three weeks to two weeks in advance before the start

of the course in accordance with the final course programme.

The course information including the course programme should be attached to the letters. The

following points should be specified in the letter for the organizations:

" Course name

- course duration

- date and time of visit

- request of showing the trainees it’s activities in centres and/or fields
(purpose or objective of the visit)

- possession of information sheets attached.



Please see A nnex 7, asample ol the request letter to the organization for a study tour. Please

make a reference to Annex 5 for the course information including the course programme to be

attached to the letter.

3.3 Confirmation of participation

3.3.1 Trainees

[f the nomination forms duly filled out have not been send back to Kitui centre by the indicated

deadline (see chapter 3, sub-section 3.1.1), the training officers should confirm by

means of telephone or direct contact whether organizations upon request of the project have

already nominated the trainees properly.

3.3.2 Lecturers

(A) Confirmation

The training officers should confirm attendance of the lecturers at least two days in advance,

even though there could be no information about their absence.

(B) Alternative for Absence of Initial Lecturers

If some lecturers cannot give a lecture due to previous engagement of unpredictable

circumstances, the training officers should choose either one of the following alternatives.

(a) to exchange the period planned in the course programme for another period which is

convenient to the lecturer. In this case, the initial lecturer for that other period must also

be able to agree to the change.

s




(b) to {ind an other appropriate person who can give a lecture instead of the initial lecturer.
There are three methods to find such a person. One 1s to request the initial lecturer to
identify the suitable person, or the officers to find one or [urther still to choose one

competent person among the officers themselves.

The baseline requirement for choosing one from among the above alternatives are:

(1) The officers should choose alternative (a) in case of no obstacle to logical sequence of
the course programme, even if the officers can find a person who have same ability
as the lecturer because most of the initial lecturers are used to giving lecturers in Kitui
Centre.

(2)  If there are any obstacles to logical sequence of the programme, the officers should
choose alternative (b)

3) If the exchange of the lecture periods is impossible due to lack of time for arbitration

etc., the officers should opt alternative.(b)

3.3.3 Study Tour

For a study tour on Saturday during a course, the training officers should confirm the bookin g
of the visit and the offer of resource persons to explain activities of the organizations to be
visited by means of telephone or direct contact at least three days in advance before the visiting
day. In addition to that, the officers should confirm a hotel where trainees take lunch. If

necessary, the hotel should be booked.
3.4 Distribution Materials to Trainees

Since distribution materials are given to all trainees at the registration, the materials should be
prepared before the first day of the course based on “list of distribution materials” (see
Annex 8, a sample of the list). The number of sets of distribution materials to be
prepared equals the number of trainees expected plus about five as a floating balance (for

eXample, in case that the number of trainees expected is 30, the number of sets of the

o



distribution materials should be about 35). Those are enough for all trainees. new lecturers

and the course record.
The distribution materials consists of’;

- list of distribution materials (Annex 8)

- one textbook either English version or Kiswahili version.
(“Social Forestry Techniques part one *)

- some handouts to be used in the course

- project brochure

% course programme

= guide for training participants with the map of Kitui centre

- each one of the two kinds of the project stickers

- notebook

= ball-point pen

To prepare the distribution materials, firstly the remaining numbers of “the list of distribution
materials, “the handouts™ and “the guide for training ].DHItiCipantS with the map of Kitui’ should
be counted for re-use if remaining materials are still available and have not been revised since
the previous courses. Secondly, the necessary number of the copies of the course programme
1n addition to the above materials should be produced by lithograph or photocopy machine so
that the total number of each material can be the number of trainees plus about five (as it was
mentioned above). Finally, all of the materials to be distributed to a trainee are placed a

document wallet before the training course.

Kiswabhili versions of “ the list of distribution materials ¢ and “the guide for training
participants” should be prepared for farmer’s course and women'’s course. Where possible
Kiswahili version of the handouts for farmer’s course and women's course should be

prepared.




3.5

Procurement of materials

The following materials should be procured if they are not enough in stock.

(A)

(B)

Distribution materials for trainees

notebook (for mainly distribution materials to trainee)

ball-point pens of difference colours (see as above)

document wallet mainly for putting distribution materials in)

name plate (for trainees)

certificates (for trainees)

fims both of print and slide

first-aid equipment (for only trainees)

seeds and polythene tube (for distribution to trainees, see chapter 4,

sub-section 4.4.6)

Teaching materials

white and coloured chalk (for lecturers)
Transparency for OHP

Philip chart sheets (manila papers)

Methods for running the courses
file

letter head paper

envelopes of several sizes

register book

other stationery of expendable supplies

durable stationery

expendable supplies for copy machine

expendable supplies for computer

training materials for practice (see chapter 4, sub-section 4.4.3)

other necessary materials

[R]
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4 Course Implementation

The management and procedure for implementation of the training courses are described in this

chapter. Some parts of them are specific to a certain course, but most of them are generalized

to other courses.

4.1 General Management

4.1.1 Keep the programme

The training officers should keep the time according to the course programme. Unless
the programme should be kept on time, the programme cannot take effect expected.

Besides delay of the schedule bothers the next lecturers and the other staff like the kitchen staff

or drivers of the big bus.

In order to keep the schedule “Daily Record of Training Course” has been introduced
since the middle of phase II. The purpose of “Daily Record of Training Course” is that time
management of a training course can be done adequately. And by recording this and by feeding
back a record of this to a training meeting, TSC, TIC, it is useful in improvement of a future

training course. Moreover, lots of important information on training management can be

gained from this record.

One of the training officers must record every training course. And every each subject,
a lecture hour, a lecturer, a belonging organization of a lecturer, a telephone number, used

teaching material, a issue of management should be written concretely (See Annex 9).

4.1.2 Arrangements for trainees stay

During the training courses the training officers should make arrangements not only for
subjects but also for trainees’ stay in the centre. The specific staff are changed of their meais

or laundry, then the training officers should mainly take care of trainecs’ health.




If a trainee caught an accident or illness, the training officers should consider to Léke trainee o
a hospital first of all. The treatment which is done in a training Centre should l'lml[ to the |
provisional treatment.. The medicine which are tabulate “Medicine stock list” is prepared tor)zm
emergement treatment in Kitui Centre (See Annex 10-1). On distribution of a medicine,

. . i anasement proper.
training officer must record it in form A and form B and make efforts for manage prep

Form A

: s the trainee
Itis a distribution record of a medicine. The training officers must record name of

ot aining staff who
who take distribution of a medicine, a symptom, a medicine, name of the training s

distribute medicipe.

‘ T itui medicine
The officers should record not only medicines distributed by Kitui Centre but also medi
: : E d.
which a hospital distributed in order to prevent an accident by the medicine beforehan

- = ing it in this form
Moreover the training officers can control inventory of a medicine by recording it in

(See Annex 10-2).

Form B

Itis the documents of consent of a trainee on distribution of a medicine. The training officers
fust record date and time, a name of 4 trainee, a symptom , a medicine, a signature of trainee.
The training officers cap not diagnoses a symptom of a trainee and can prescribe an appropriate
medicine. Itis made tg declare to use a medicine concerning responsibility of a trainee oneself,
and even though an accident occurs by the medicine which training centre distribute, it is
proven that training centre don’t take the responsibility of it (See Annex 10-3).

If necessary, the trajnee should be rushed to the hospital accompanied by a training officer.



4.1.3 Arrangement for transportation

The projects vehicles have been arranged to pick up and send back lecturers and guests of
honour for official opening and closing ceremony except KEFRI staff. However, it was often
difficult because of the trouble with the vehicles. Therefore is should be considered asking

lecturers to come to the centre by themselves.

For trainees, as mentioned before, the project has provided a mini bus for trainees of farmers
courses and women’s courses from Meru, Tharaka/Nithi,Embu and Mbeere Districts to promote
attendance of trainees of these courses. In case this service is continued, the mini-bus should
be sent the previous day of the day the course commenced to the distinations accompanied by a
training officer, and the officers should arrange the mini bus to send them back there next day

after the last day of the training course.

Please make reference to part of the invitation letter for trainees from
Embu,Meru, Tharaka/Nithi, Mbeere districts in (the chpater 3, sub-section 3.1.1 and

Annex 5).

4.2 Registration

When trainees arrive at the centre on the first day of the training course, arrangement should be
made for the trainees to fill in the register book and the distribution matenals (make reference
to chapter 3, section 3.4) should be given to each trainee. And also the registrar should

assign to each of trainees a room in the dormitory.

List of trainees and their name plates should be typed according to the register book filled in.
The name plates should be prepared as soon as possible. Itis best that they be distributed on

the second day of the course.

€8]
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The list of trainees should consist of the following 1tems commonly; Name; age; mailing
address; location; division and district where the trainee live; and nominator. In addition, the
designation of the trainee is added to FTA’s courses and the name of school is added to

Teachers’ courses.

Please see Annex 11, the list of trainees

4.3 Guidance

Slides with a narration which constitutes introduction of the project, outline of the training
course and attention particulars to use of the centre facilities should be shown to trainees on the
first night of each course. The narration of English version for F.T.A.s course and teachers’
course and Kiswahili version for farmers’ course should be used respectively.

After showing the slides, life in Kitui centre should be explained to the trainees by using “

Guidance for training participants (Annex 12).

4.4. Subjects

4.4.1 Opening Ceremonx

An offici i
al ceremony of the traj ning course is carried ot at the lecture rooim. The LIUJIII[IE
officers shouy )
Id request the guest of honour to make a spesch O senidl Forssity. Unsoltie
officers can b 1
€ a master of ceremonies for better progress. If the guest of honour cannot attend

the i
ceremony, the officers should request him to offer a respectable person on his behalf.

G OT: '
roup photograph for trainees should be taken after the opening ceremony, and developing
and printing of the photograph should be completed by the day of the closing ceremony

because the photographs should be given to trainees at the closing ceremony. (See chapter

4, sub-section 4.4.6).



4.4.2 Classroom

For confirmation of attendance by lecturers, please make reference to the chapter 3, sub-

section 3.3.2.

In the event that the lecturers use teéaching materials e.g. audio visuals such as a OHP and/or

a slide projector, the apparatus should be prepared by the lecture starts. One of the training

officers should attend the lectures to keep the record.

4.4.3 Practice and Demonstration

The materials for practice and/or demonstration should be prepared and/or procured in advance.

The materials, which should be prepared, naturally depends on the subjects. The following

table 1s shown as an example, whose materials were used during phase II.

Table 2 Materials for practice and demonstration

SUBJECT

TOOLS/MATERIALS

Nursery establishment,

techniques & management

Jembes, rakes, watering cans, wheelbarrow, soil sieve, pruning
knives, forked jembe, polythene tubes, soil & manure seedlings for

pricking out.

Seed pre-treatment

Different seed species, knives, sand paper, pair of scissors,

sharpening files, sufurias, jiko, water, charcoal

Medicinal & edible plants

Sufuria,jiko, glasses, Secateurs, leaves of various medicinal tree

'}UgL.]Cﬁ' waler basin, charcoal

Organic farming

Sisal twine (string), A-frame model, manure, jembes, rakes, forked

jembes, slashier, panga

Energy Conservation

KCJ, kuni mbili, maendeleo,Enzaro jiko models

Bee keeping

K. T.B.H (Kenya Top Bar Hive), catcher box, honey harvesting

ware (comprising of veil, gloves, overall & gumboots), bee brush,




Bee keeping feeder box, queen excluder (wire mesh), smoker, hive tool

Budding & Grafting Budding knives, polythene tubes, bud woods (scion) seedlings-

rootstocks for budding or grafting

Family planning Family planning teaching aids & models

Tree protection Specimen of insects & termite queen

Practice and demonstration are also kept record by a training officer as well as lecturers in the

class room.

4.4.4 Field Trip and Study tour

For confirmation of attendance of lecturers and visits for study tour, please make reference to
the chapter 3, section 3.3.

A big bus (40 seater) should be arranged for field trip and study tour. The bus should be
maintained in good condition for the course. The fuel for the bus should be calculated
according to the distance of each trip and fund for it should be prepared in advance.

In addition for a study tour, the training officers should arrange for trainees’ lunch. They
should find an appropriate hotel and order the menu and confirm in advance, if necessary, and

calculate the cost including concerned people such as a driver and a conductor.

The visit sites of study tours in each course conducted during phase II are shown Annex 13

as areference (See Annex 13).

4.4.5 Group discussion

From group discussion, the training officers should choose some discussion advisors who
can manage the group discussion well among the lecturers in advance from varied

organizations. Before the period of group discussion, the trainees should be divided into




small groups so that the number of persons per group is five or six for effective discussion.
Accordingly, if the number of trainees is 30, {ive or six groups would be supposed to be made.
Topics concerning social forestry should be decided by the officers in advance from following
aspects; trainees reviewing what they lean in the training courses, and the resuits of the
discussion can be put into practice instantaneously by the trainees. One topic of them is
given to each group at first in the period. Next, each topic should be discussed separately by
each group. The officers should prepare the separate rooms or spaces so that each group can
discuss the topic without interruption by another group at that time.

After discussion by each group, all trainees gather again and representative of each group
present the results of their discussion. Periods for question and answer and for appropriate
advice by the advisors should be organised for every presentation so as to realise more practical

findings for the topics given. The officers should consider proper allocation of time.

Please see the chapter 5, sub-section 5.1.3 for collection of results of the group

discussions.

4.4.6 Closing Ceremony

An official closing ceremony of the training course is held at the dining hall. The training
officers should request the guest of honour to make a speech on social forestry and the training
course. One of the officers can be master of ceremonies for better progress. If the guest of
honour cannot attend the ceremony, the officers should request him /her to offer a respectable
person on his/her behalf.

Table - 3 Example of the Closing programme

Time Activities Resource person

12:00 = 12:10

12:10 = 12:30
12:30 - 12:45

12:45 - 13:00

Introductory Remarks
Closing Speech

Handing over of Certificates
and Materials

Responding Remarks

The Project Manager, Kitui
Guest of Honour

Guest of Honour

Two representatives of the

Trainees.




Certificates with trainee’s name, course name and course duration signed by the Director of
KEFRI and the chief advisor of the project should be prepared in advance. The photograph
taken at the opening ceremony should be handed over to each trainee together with certificates.
The project has given seeds of some tree species and polythene tubes for trainees of some

courses so that the trainees could put into practice what they learned in the course immediately.

50 polythene tubes were given a trainee of farmers courses and women'’s courses and 100
polythene tubes were given a training of teacher’s course. In case, this distribution is

continued, seeds and polythene tubes should be prepared in advance.
4.5 Extracurricular Activities

Videos concerning social forestry, family planning and entertainment should be shown after
five o’clock in the lecture room or the dining hall. Video library is shown in Annex /4.
Sports and games facilities for recreation (for example, table tennis and darts) should be

prepared. Itisimportant that trainees should relax and refresh themselves to concentrate on the

lectures the following days (See Annex 14).

4.6 Distribution and Collection of questionnaires

4.6.1 Sheet for course Evaluation by Trainees

Course evaluation by trainees should be carried out during the training course. The sheet for
the evaluation should be distributed to each trainee on the day when the first lecture commence.
At the same time, the training officers should politely and correctly explain how to fill out the

sheets. The officers should collect the sheets filled in on the last day of the course.
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Please see Annex 15, samples of the two kKinds of sheets for course evaluation by trainees
that are for farmers’ course and F.T.As. course. The sheet for a teachers’ course is not
attached as annex because contents of the sheet for teachers’ course are similar to those for
F.T.A.s course, in other words, only parts for each lecture are a bit different depending on

the course programmes for teachers’ course and F.T.As. Course. The Kiswahili version

should be prepared for farmers’ course.

4.6.2 Pre-survey Form of Training Impact Survey

Pre-surveys should be carned out to evaluate the training impacts by comparing with results of
main survey (see the chapter 5, sub-section 5.3.2). The pre-survey form should be
distributed to all participants on the earliest day during course and the training officers should
politely and correctly explain how to fill out the form. All filled in forms should be collected
by three days in advance before the last day of courses. Then, the officers should check
whether each form was properly filled in or not. If the officers find any improper one, they
should ask the trainees who improperly filled it tore-fill it properly. the kiswahili version

should be prepared to farmers’ course.

See Annex 16, samples of the pre-survey forms for each course.

4.6.3 Other Questionnaires

The training courses provide good opportunities to collect information from trainees on their
activities or opinions concerning social forestry. The officers should not miss such a good
opportunity to improve training activities and to promote social forestry by means of utilizing
the information collected. Especially, when the officers try to introduce a new subject or a
practice in the curriculam, they should make a questionnaire and ask trainee’s opinion after the

trial. Itis recommended that a new subject or practice should be conducted as a trial at first.




All filled in questionnaires should be collected by three days in advance before the last day of
courses. Then, the officers should check whether each questionnaire was properly filled in or
not. If the officers find any improper one, they should ask the trainees who improperly filled it

properly. The Kiswahili version should be prepared for farmers.

4.7 Disbursement Regulation

4.7.1 Travelling Allowance for Trainees

- Travelling allowance for trainees consists of transport fee, per diem and out-pocket allowance.
The officers should give all trainees “travelling expenses claiming sheet” (Annex 17) to be
filled out by the trainees and should explain the trainees how to fill in the sheet. Then the
officers should collect the sheets filled in, strictly check their application and modify the
application if the officers find any unreasonable claim. Next the officers should prepare a sheet
for travelling allowance by means of lotus application, “original sheet of travelling allowance™,
saved in the IBM computer. The officers should make the trainees sign on the sheet when the
allowance is reimbursed to them. [t should be done a few days before the course terminate to
prevent trainees from spending it for other purposes.

(A) Transport fee

(1) In the event that trainees f rom the target areas use PUBLIC MEANS (by lgan‘;i) in
principle, transport fee for coming to and from Kitui Centre by direct route is
reimbursed according to trainees’ claim based on the receipt of a single ticket. In the
event that the training officers can definitely regard the trainees’ claim as unreasonable
claim, the transport fee would be reimbursed properly referring to previous payment

trainee - : .
S who has so far come to Kitui Centre from same or near area with the trainee

who claimed unreasonably.

2 ' :
(2) The trainees who did no take direct route and used any means such as private transport

other than public means would be reimbursed the proper amount in consideration of



(3)

(4

(5)

(B)

transport fee for coming to and from Kitui Centre by the direct route. In the event that
the Project offers a vehicle to pick up and send back trainees from long distance areas,
as mentioned in the chapter 3, sub-section 3.1.1, the trainees would be reimbursed
the remaining amount subtracting transport fee for round trip from the points where

the project’s vehicle comes to Kitui Town.

In the event that Tiva casuals participate in the training course, those who use only
PUBLIC MEANS (by land) would be reimbursed transport fee for round trip between
Kitui centre and Tiva Nursery by the direct route, but any other allowance except study

tour allowance are not to be paid. (See the chapter 3, sub-section 3.1.2 (B).

In the event that individual persons and/or those who are recommended by other
organization from outside the target area participate in the training course, transport fee
and any other allowance except study tour allowance are not to be paid in principal .

(see the chapter 3, sub-section 3,1.2 (c))
In the event the cost-sharing, which ask trainees or nominators to pay trainee’s
transport fee, is introduced, transport fee and any other allowance except study tour

allowance are not to be paid.

Per diem

Per diem is paid at the rate of 400 kshs./night according to the necessary number of nights one

takes on coming to and from Kitui Centre based on trainees’ claim. However, if the training

officers find a trainee’s claim is unreasonable, the per diem would be reimbursed on the basis

of previous payment trainees who have so far come to Kitui Centre from same or near area with

the trainee who claimed unreasonably. (See chapter 3, sub-section 3.1.2. (B) and

(C), and chapter 4, sub-section 4.7.1 (A). (3) and (4)).

U
(W%




(O Qut-of-pocket-Allowance

Out-of -pocket allowance is paid at the rate of 90 kshs./day according to the necessary number
of days for coming to and from Kitui Centre, in other words, adding two days to the
reasonable number of nights mentioned above. (See the chapter 3, sub-section 3.1.2

(B) and (C), and chapter 4, sub-section 4.7.1 (A). (3) and (4)).

4.7.2 Study Tour Allowance

(A) Trainee

The same amount of out-of-pocket-allowance (90/ kshs.) is paid as those of travelling

allowance shown above.

(B)  Trainer

When a trainer accompany a study tour over lunch time, out-of-pocket allowance (100 ksh.) is
paid as study tour attendance allowance. (Honourarium is paid to those who give

lecture/explanation or instruct a practice in the field. (See the chapter 4, sub-section
4.7.3).

Table 4 Standard rates of per diem and out - of - pocket allowance
fIaSS Per diem Out-of-pocket -allowance —
A 600 ksh./night 120 ksh./day
B 550 ksh./night 100ksh./day
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Table 5 Classification (Class A or B) of trainers

Class A
Organization Position
FD ' PFO or more
University Assistant Professor (or person experienced) or more

Research Institute (KEFRI,etc) Director. Deputy Director. Person who has Ph.D.
Section Chief. Researcher who has expenience of

more than ten years

Other Ministries (MoA ,MoL etc.) | Persons equivalent to position of FD above mentioned

Class B
Persons except those in Class A. Class for persons belonging to other organizations

except the above can be divided on the basis of their own cover and evaluation
4.7.3 Honorarium

(1) The KEFRI staff and Japanese experts of the project are not eligible for honoraria since
their duties include training organization/implementation. Guest of honours for the
opening and closing ceremony are eligible for only transport and accommodation at the

same conditions shown in (4) and (5) below, if necessary.

(2) After each lecturer finishes all lectures to be given by him/her, honorarium is paid at the
rate of 150ksh./hour according to the lecture hours including an additional 1 hour each
for preparation of each subject in the classroom. Therefore, in the event that a lecture
in the only field constitutes a subject, an additional 1 hour for preparation is not

applicable.

(3) [n the event that a lecturer prepared his lecture materials e.g. texts, reports, papers elc.

for the exclusive use for the lecture, paper fee is paid at the rate of 30 Kshs./page.



(h In principle. the project offers a vehicle to pick up and send back lecturers and guest ol
honours for opening and ¢losing ceremonies to their office except KEFRI's staft.
However, if a lecturer needs transport means to attend a lecture, transport fee 1s paid as
foll’ows, while out-of-pocket-allowance is not payable whatsoever.

(a) Byv public means
Transport fee for trainees shown in the chapter 4, sub-section 4.7.1 (A)
is applied.

(b) By office vehicle
Transport fee is not payable in principle.

(c) By private vehicle

Transport fee is paid according to the GOK regulation.

(5) [f a lecturer needs accommodation on the way to attend a lecture, per diem should be
paid.
5. Post Course Activities

The training officers should, after the training courses, keep course records evaluate the

courses and improve future courses.

5.1 Collection of Results

This chapter highlights mainly on the exercise of the collection of resuits of course evaluation

by trainees, pre-survey for training impacts and group discussions carried out during the

training courses.

Improving future courses using the results is described in the chapter 5, section 5.3
Evaluation and Feedback. Therefore, the chapter 5, sections 5.1 and 5.4 are closely

and mutually related. (see the chapter 5, section 5.3)
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5.1.1 Course Evaluation

The results of course evaluation by trainees (see chapter 4, sub-section 4.6.1) should be
collected soon after the course. The parts of objective style in the sheet should be calculated
and indicated as percentage. The indications useful for improvement of the courses should be
collected with regard to the parts of description style such as impression. The results should be
used to improve future training courses espectally for course curriculum and course

management.

5.1.2 Pre-survey

As it was mentioned above, the main purpose of pre-survey is to compare the results of pre-
survey with results of main survey (See the chapter 5, sub-section 5.3.2)toevaluate
the training effects. Therefore it is meaningless to collect only the results of pre-survey for
training effects. It is, however, another important purpose that the officers realise baseline of

the trainees who participated in the courses at Kitui Centre by means of collecting the results.

5.1.3 Group discussion

The findings of group discussions carried out during the courses (See the chapter 4, sub-
section 4.4.5) should be collected. The training officers should make a report which
consists of group members, topic given for discussion. Content of discussion presented by
representatives of groups, and suggestions and recommendations by the discussion advisors.
Then the report should be sent by mail to trainees if it seems useful and discussion advisors.

5.2 Course Record and Report

5.2.1 Course Record

The following should be placed into a document wallet and kept as course records in the

training office.
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- One set of distribution materials for the trainees except one textbook each of English
and Kiswahili version, except an exercise notebook, a ball-point pen, "the project
brochure and  the project stickers (See the chapter 3, section 3.4) .

- List of trainees (See the chapter 4, section 4.2)

= Results of course evaluation by trainees (See the chapter 5, sub-section 5.1.1)

- Pre-survey forms filled in (See the chapter 5, sub-section 5.1.2)

- Report on results of group discussion (See the chapter 5, sub-section 5.1.3).

- The other associated special materials

The course record should be prepared as soon as possible after each course. The record is for
the training officers in Kitui Centre and is for internal use only. Nowhere else is it to be

distributed.

5.2.2 Implementation Report

Objectives of implementation reports are to record the course and to use the data for
improvement of future courses. It is f. or internal use only. The proceedings for each course

should be ready within the month of the date when a course ends.
A sample of contents of the implementation reports and Annex to be attached are as follows:

Introduction (objective, course duration, the number of trainees, etc.).
Course preparation (course programme, the nomination, etc.).

Course implementation (only matters that are worthy of special evaluation by trainees,

etc.)

- Outstanding issues and recommendation
= Next training course

- Others
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Annex: List of trainees
Course programme
Record of Group discussion

Evaluation Response

The report except the annex should be briefly made within approximately three (3) pages .

The report should be kept in a file per course properly.

5.2.3 Project Working paper

Project working papers for annual training activities of plan and implementation should be
made. Objective of the papers is to keep official records of annual training activities and to
publish them. The papers are made out by harmonising and incorporating the activities of
both Kitui Centre and Muguga Centre. The consecutive papers should cover April to March of

the next year. The paper should be ready by end of July of the year when the annual training

activities to be covered in the paper end.

A sample of contents for the project working paper and Annex to be attached are as follows:

; Organization

- Events and course

" Training resource (Lectures and training materials)

- Abstracts of lectures (Contents and objectives for each lecture)

- Evaluation and survey for training effects.

- Outstanding issues and recommendations.

Annex: Summary of the discussions in T.S.C Meeting list of the events and courses
course programmes
List of lecturers

Evaluation sheets

Associated reports made by the training staff



Staff posting

Please refer to project working paper No. 8" Report of Training Activities from November

1987 to March 1990-Plan and implementation.”

The officers should decide the contents for the paper consulting with training staft of Muguga
Centre based on the contents of past project working paper on annual training activities. The

working paper should be printed and bound up by KEFRI printing section.

The project working paper should be distributed to the following persons and organizations.
= KEFRI Director, Deputy Director and Chairman of Board of Management of KEFRI.
= Chief Advisor of the project

- All Japanese Experts and Kenyan Counterparts.

n
[9Y]

Evaluation and Feedback

5.3.1 Training Staff Meeting

After each course, as soon as possible, Training staff meeting should be held to review the
course by all training staff members. Firstly, the training officer, who was mainly charged of
keeping daily record, should report on the course generally. After that, each training staff
member talk his/her observation, comments and recommendation on the course and they are
discussed for improvement of the next course. In this meeting, they should discuss not only
training courses but also any other matter concerning training activities to improve them. The

minutes of the meeting should be written by a training officer and the results of the discussion

should be properly fed back to the next course.

=

5.3.2 Training Impact Survey

The elfects of the training course should be measured and evaluated to monitor the training

courses and to improve future courses.
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Training impact survey 1s one of the useful ways for evaluation of the courses, which consists
of pre-survey and main-survey. Training impacts are measured by comparing the results of
pre-survey with those of main-survey. The pre-survey is carried out through a questionnaire
during the course, as mentioned in the chapter 4, sub-section 4.6.2 and chapter 5, sub -section
St

The main-survey should be carried out at least one year later after trainees, when the impacts of

the training might appear through trainees activities on tree planting.

For farmers courses and women’s courses, the main survey has been made by interview with
trainees sampled in the field or through a questionnaire by using an occasion of Follow-up
workshop held in the centre. The credibility of the data collected by the latter method might be
lower that by the former method, however, both methods are seemed to valid to know the
training impacts
For FTA’s course, the main survey has been made by interview with trainees sampled in the
field. For teachers, it has been carried out by mailing the questionnaire to all trainees. The

results of training impact survey should be tried feedback to future courses.

Please (See Annex 18, samples of main survey forms, and make reference Project
Working paper No. 16, manual for evaluation of training effect (Kitui Centre), and Project

Working Paper No. 10,13,14,15,17,18 which are the report compiled results of the training

impact survey conducted during phase II.

5.3.3 Visiting trainees

Besides the training impact survey, it is recommended to visit trainees at first opportunity to
find the training impact. Irregular visiting survey would give another dimension of the training

impacts which would not shown as results of the training impacts surveys.
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5.3.4 Feedback

Feedback is defined as an action of the fact that information contained in results 1s reflected to

causes. ]

Please see Fig. I in the chapter 1, aflow of feedback for the training activities.

The feedback should be exercised at each stage forward from the every prior stage (only main
feedback is indicated in the Annex). [tis needless to say that feedback is to improve the futurc
training courses based on results, knowledge, views and observation obtained from every stage
In the training activities. Therefore, the feedback based on results of every evaluation for the
courses (See the chapter 5, section 5.1 and 5.3) is especially significant. However,

the feedback based on general observation during course preparation, implementation and the

other stages should not be made little of.

The main points for future courses to be improved by the feedback are as follows:

Methods for nomination of trainees.

Management during the course

Course curriculum (mainly annual course plan, course programmes and assignment of
lecturers)

Materials and the contents not only to be distributed to the trainees, but also not to be

done, such as nomination and 1nvitation letters.

- Teaching materials

methods and the contents of lecturers’ presentation.

Apart from a flow of training activities of Annex 1 and a training operation, it is important that

the officers are exposed to other circumstances of training/observation such as seminars,

workshops, visits, tours, short term courses and soon. Itisa well-known fact that one

tramning method used for long time in any fields of training would become obsoleie, hence an



olficer concerned with training should be exposed to them so as to cope up with the dynamism

of training and improve {uture courses.

6. Development of Training Materials: -

[n the implementation of training course, development of training material is a fundamental
matter as necessary as curricular organization, curricular improvement and lecturer selection.
Because these training materals serve immeasurably to reinforce the teaching-learning process.
Also the materals save as permanent reference both to the trainers and the ultimate

beneficiares.

6.1 Guideline for Development of Training Materials

6.1.1 Clarify the Aim of Training Material Development

The last aim of teaching material development is not to develop much teaching material. Itis
that trainee learn knowledge and techniques concerning social forestry effectively by

developing effective material and utilizing it. It needs to be clarified “what” kind of knowledge

and techniques, to “whom” to transmit in “how”.

a) To whom are the knowledge and techniques transmitted (target) ?

b) What kind of knowledge and techniques concerning social forestry and a technique

(contents) ?

c) How knowledge and techniques are transmitted (way) ?

6.1.2 Selection of Teaching Material

When it is chosen which training material (Video, Slides, OHP, Printing) to utilize, the

character of material and the above “6.1.1” must be considered.
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a) Video tape

Video tape can express “action” and “a change™. For example, it is a natural phenomenon.
action, a working process, a vast scenic class.

b) Slides

Slides can express “a standstill” and an accurate colour and a form. it is effective when a
theory is about to be explained.

c) OHP

Reproducibility of OHP does not reach slides in general. However, since entry is possible

freely, it can be indicated vision immediately when reply for contents of a question. [t is useful

to deepen mutual understanding.

d) Printing

It 1s characteristic for printing to be able to refer to it repeatedly, even though there is not

electricity anywhere any time. This is the general material, and is effective.

6.1.3 Limits of Training Materijals

Training materials are not almight concerning training and needs to understand that there is a

limits in ransmitting knowledge and techniques.

a) When contents of training exceed a limits of training material.

Training material appeals to only “vision” and “auditory sense” out of the human five senses.

Therefore, when training is tried to transmit contents through three senses except for those in

other words “sense of touch”, “ sense of smell” and “taste”, trainin g material can not perform
effectively.

b) When a way of training does not become fitting to material.

When training seems to develop a “skill” “article” or “intuition”, though training teaching

matenal can transmijt knowledge, an experience can not be transmitted.



6.1.4 Efficiency and Sustainability on Training Material Development

Establishment of the training material development method which considered etficiency and

sustainability IS necessary in manpower or budgetary restriction.

Planing and collection of information require huge time in training material development.
Then, 1t is effective for efficient training material development to accumulate a hand out of a
training course and to edit this. Or training officer should consider to introduce the training
matenal positively which was developed 1n other organization. Especially, though training
material for the subject of “Family planning™ has been introduced in a training course, it is
effective as for the subject that technology development result is not directly connected.

In addition, training officer should make an effort to create revenue for training material

developmeﬁt.

6.2 A Concrete Attention Point on Development of Training Materials

6.2.1 Textbook

First the training officers should consider concept of a textbook that is planned to be made
out, and the officers should clarify the purpose the text book made out for. Then the officers
should consider composition of the textbook and its chapters that the textbook should contain.
It is natural that chapters which are not relevant to subjects in the course curricular for each

course should not be included in the textbook.

The textbook can be produced based on handouts prepared by lecturers (See the chapter 2,
sub-section 2.4.1(C). The officers should peruse the handouts which are to decide the
composition of the textbook. Then the officers should make every effort to get addi tional
and/or more relevant information from reference materials, other literature and the lecturers, and
revise and edit the handouts so that the handouts can be manuscripts for each chapter in the

textbook. Besides this, for making an effective textbook, the officers should draw



illustrations, ask somebody to draw then and/or quote them from relerence books. adjust them
to proper and effective sizes and place each illustration on a suitable page in the manuscripts

illustrations and descriptions explain the illustration should be on the same page.

The completed manuscripts should be taken to a printing company for press. Then, the officers
should decide the number of copies, size of a textbook, type of paper for print and so on. Here
printing budget needs to be considered. And also the ofticers should be not only English

version but also Kiswahili version considering farmers’ course, translation into Kiswahili

should be arranged.

When the stock of the textbooks becomes low, the officers should consider reprinting and
revising the textbook based on the results of some survey such as main survey (See the
chapter 5, sub-section 5.3.2), observation in the field, additional and/or more effective

information {rom reference books and literature, lectures and techniques developed by Pilot

Forest Sub-project (see the chapter 7, sub-section 7.1)

As a sample of the textbook, please make reference to “Social Forestry Techniques part one”

which has been used for the training courses in Kitui Centre.

6.2.2 Audio-Visual Materials

A lecture with audio-visuals is more appealing to the organs of human beings more effective
than a lecture with more talking of the lecturer. Therefore, Audio-visual materials are used to
realize an effective lecture.

In the event that OHP sheets as visual teaching materials are prepared by the lecturers, the

officers should suggest that the lecturers make the sheets perusing OHP system guide book of
Annex 5.

Ea g S 3 ; P . 5 .
=specially for lectures which do not have practice, demonstration nor field trip, lectures with

slide and/or video as teaching matenals are quite effective.
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Especially video matenal is effective to show trainees some process that has motion. For some
contents of lectures for which a lecturer can not show trainees actual articles even though the
lecture has practice, demonstration and/or field trip, slides and/or video materials can be used in
the lecture. The officers should suggest that lecturers should use these materials, the officers

should provide the lecturers with tools such as a camera and help the lecturers in their

processing and development.

6.2.3 Other Materials

Various kinds of training materials should be prepared and used to make lectures effective.
Especially showing trainees actual samples is more significant than just talking as one way for
lecturer so as to realize contents of lecture more easily. Therefore, among other important
training materials, exhibitories and specimens are given. These materials that have already been
prepared for the courses are a small scale nursery, herbal medicine tree garden, ENZARO-
JIKO, tree species label boards, tree seed species display board, termite queen and materials for

bee keeping. The training officers should expand the kinds of exhibitories and specimens

through consulting with lecturers.

The lecturers can prepare some charts to give the lectures logically. For the charts the officers

should procure chart stands.

The officers should procure necessary reference books and literature for the library in Kitui
Centre for not only the training staff and the lecturers but also the trainees although these are
not teaching materials. The lecturers and training staff can make reference to the books in the

library so as to prepare various teaching materials.
6.3 Revision and Control of Documents and Materials

Revision and control of documents and materials is indispensable for effective management of

the courses. All documents and materials, except materials such as illustrations (for example



map of Kitui Town) which can not be saved in a computer. should be saved in the computer tor
easy modification, revision and retraction.

Originals of documents and materials of fixed forms appearing in the foregoing this training
operation manual (for example any handouts, sheets for course evaluation by trainees and
general information with map of Kitui Town) should be kept in separate files for each course
and be saved in the computer. In case of same document or material used for all courses such
as guide for training participants, the document or material should be put into every file.

In the event that contents of a document and/or a material change, the training officers should

revise the original one by means of the computer and exchange old one for revised one in the

file.

As for most {ixed forms appearing in the foregoing the manual for example the nomination
letter for nominators with the letterhead, course information and course programme, which are
saved in separate directories for each course in the computer, only necessary changes such as
duration of a course should usually be retyped for every course. However, if contents of a
document and/or a material change, the training officers should revise the contents by means of
the computer. In case of the same document or material used for all courses such as invitation

letter, the document or material should be saved in every directory for each course.

When a material among fixed and unfixed forms of English version are revised, if there are
other related materials to the material and/or if there is Kiswahili version (for farmers’ course)
of the material, they ought to be also revised. Especially, when subjects and/or lecturers in the
course programme are changed, the officers should carefully check whether there are other
related materials to be also revised such as sheets for course evaluation by trainees, a list of
lecturers for invitation letters saved in the computer and pay sheets for honorarium. Besides,
the officers should always strive to improve the materials. If the officers find some points for

the improvement in the materials, the officers should revise them.

| Please see Annex 19,a sample of lists of filling materials for each course.




Audio visual materials such as slides and video cassettes should be controlled properly by the
officers. Slides for lecture should be kept under the project so as to avold any problem such as
the slides being taken by a lecturer when the lecturer is transferred. The officers should keep
the slides categorised as per each subject or each item of one subject to be distinguished when
the officers put the slides in slide albums. Also the slides in each sheet for the slide albums
should be arranged in the showing order so that the slides can be shown to the trainees without
any misplaying. Consecutive numbers for each category, contents of slides and lecture name
should be written on the mount of slides, so that the slides can be easily identified as soon as

the slides are scattered.

For audio visual materials, especially video cassettes, should be kept in the store without
moisture and should not be exposed to direct sunlight. In the event that video casseties

increase, list if video library shown in Annex 14 should be revised.
Materials to be procured as mentioned in the chapter 3, section 3.5 should be stored and
controlled properly so that nobody can take them without permission and materials which are

not enough can be easily found.

7. Co-operation with related projects

7.1 Co-operation with Pilot Forest sub-project -

Techniques developed in the Pilot Forest section should be introduced to the training each time.
One of the ways is that the officers in the Pilot Forest Section are invited to the training as
lecturers. The training officers should request if Pilot Forest section to provide appropriate

persons among its staff as lecturers.

The other is that techniques developed in Pilot Forest should be involved to training materials

such as the textbook. handouts or audio visual materials.
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Besides the Pilot Forest should be used as demonstrations of new techniques or an appropriate

model of soctal forestry in the training.

On the other hand, the results of the training impact surveys or the course evaluation should be
fedback to pilot forest section to convey needs or problems which trainees have, who are
implementors of social forestry in the field. Techniques based on their needs would be the
most valuable and the most acceptable.

The training section and the Pilot Forest section should strengthen their mutual co-operative

relationship in this way to promote social forestry.

7.2 Co-operation with other projects.

In the latter part of phase II, the training section had cloth co-operation with the other project
assisted by JICA, population Education Promotion Project (hereinafter referred to as PEPP),

accepting farmers as trainees from its target area, and at the same time asking them to lecture

how to make a kind of improved cooking stove named Enzaro jiko developed by PEPP to other

trainees in farmers’ courses and women’s courses.

The Enzaro jiko was popular to trainees because it could reduce the amount of firewood
consumption definitely. Some trainees who leamnt how to make the Enzaro jiko disseminated it
to their group members after the training. While the trainees from PEPP’s target arzaa-started
establishing small scale nurseries by themselves and disseminated the techniques on
establishment of small scale nursery to the people in the area after the training.

Both projects could share benefits each other. Therefore, the training officers should try to co-

operate with other concerned projects to improve the training even in future.
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Annual plan for the Training Courses
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Annex 3

- List of Resource
persons

in phase I1






A3-2/ List ol resource persons in phasc [

Resource persons for common topics

Topic Offered Resource person
) Useful tree species for Social Forestry SEFTP Stalf
Seed Collection and h;m(llling (plus Practice) SFTP Staff
Seed pre-treatment (plus Demonstration and Division Forest Extension Qflicer (Forest
Practice) Department)
Listahlishment of Small Scale Nursertes (plus Forester (IForest Department)
Practice)

Nursery lechntques and Management (plus Practice) | Forester (Forest Department)

Medicinal and Edible Plants for Rural Lile SEFTP (Stall)

Tree Protection SFTP(Staff)

Planting and Tending Techniques (plus Field Trip) | SFTP(Stalf)

Study Tour to Agrolorestry site ICRAF, SFTP, KENGO Staif

Recommendable [ruit trees and use Divisional Agricultural Extension Officer

Soil Conservation (plus Field Trip) Soil Conservation Officer (Ministry of
Agriculture)

Grafting and Budding Techniques (plus Practice) Divisional Agricultural Qf ﬁ::er

Organic [arming SFTP

Agroforestry Practice (plus Field Trip) Ministry of Energy StafT

Group Discussion SFTP and Divisional Forest Extension
Officer

Besides the topics above Lhere are topics that are specific for the different courses. The
table below shows the types ol courses, the specific topics and the resource persons.



A3-3/ List of resource persons in phase 1I

Resource persons for the specific topic

| Course ] Topic offered ) Resource person

Farmers Role of farmers to promote tree planting Division Forest Extension Officer
Women's Women's role on community Divisional Forest Extension Officer

Human Nutrition Nutrition Otficer (Ministry of Health)
Farmers Economic Management of Household energy (plus practice & Kengo Stafl
Women's Field trips)

Home economics Ministry of Agriculture Staff

Family planning Ministry of Health Staff

Bee-keeping District Bee-keeping officer

Animal disease control A veterinary Doctor

Rangeland Management Livestock production officer
Front-line Role of Extension Staff in Social Forestry Department Divisional Forest Extension Officer
Extension Staff

What 1s expected of an Extension Staff A leading farmer

Feld survey Methods for Extension work (plus practice) Agricultural officer (Farmers Training

Centre)

Methods of Extension and communication Divisional Forest Extension Officer

Experience in Extension services through pilot Forest SFTP (Staff)

Field trip to Small Scale Nursery and Model farmers in SFTP (Staff)

Kwa-vonza
Community Role of Community leaders in promoting Tree planting Divisional Extension Forest Officer
Leaders

Laws and regulations related to Social Forestry Divisional Extension Forest Officer

Gender analysis Distrct Social Development officer
Teachers Role of Schools in Rural tree planting SFTP (Staft)

School Approach programme to soil Conservation Ministry of Agnculture Officer

Communication techniques ; Multipurpose training Centre (MTC) Statf

(Ministry of Culture & Social Services). |




A3-4/ List of resource persons in phase II

Importance of Gender issues on Sacial Forestry District Social Development Officer
(Ministry of Culture and Social Services)

Landscape tor school Compounds SFTP Staff
Field Technical Perspective of Agroftorestry Farm Manager ICRAF)
Assistant Course -
on Agroforestry Agroforestry system Farm Manager (International Centre for
Reaserch in Agroforestry)
Potential Agroforestry practices Farm Manager (International Centre for
Research in Agroforestry)
Field trip to Agroforestry Model Farmers SFTP (Staf)
Diagnosis and Design Approach SFTP (Staff)
Practical of Trainees presentation MTC (Staff)
Evaluation of Trainees presentation MTC (Statf)
Comments bv Lecturers MTC (Staff)
Training of Trainers | Lecturer plan making Itis done by those who have expertise in

these topics mainly in the lecturing
profession. In 1995 it was done by
lectures from Egerton University. This
course does not {it in the ‘grass roots level
category. Thus all the topics are
Presentation by Trainee iifferent from the ones in this category.

Effective communicaton

Production and Use of Teaching Support materials

Evaluation bv response.







Annex 4

List of Nominators

in Phase 11
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/ Nominators for 2ach course 10 phase {1

Annex 4

Nominators for each course in phase II

Course Type

Nominator

District Forest Otficers (DFO), District Agriculturai

Farmer’s
Officer (DAO), and the Social Forestry Tramming
Project (SFTP)

Women's Same as above

Front-line Extension staif

Same as above

Field technical Assistance on Agrotorestry

Same as above

Teachers

Disuict Education Officer

Community Leaders

Dismet Commissioner

Traming of Trainers

SFTP o
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A 3-2-3/ For Nominators
HEEN
BIERN

RENTAJAPAN SOGEL FORESTRY TRAINING PROTECT

e Y

Kitu: Regional Training Cenrz/ Piio: Fores:

; 2 . Bt —
Mailing Adaresz P.C. Bex 892, Kirui Project Heuoguarme
Toizpnons: 004i-3511/ 22762 cra KEFR]

P.C. Box 20«12 Nairooi.
Teisphone: 0154-32891/2
KSF2/98/2/9 April 7. 1997
he District Forest Offcer,
P.O.Box I. In case of providing
: transport service

RE: FARMER'S COURSE FROM 12 ™ _- 235" MAY 1997

Kenya /Japan Social Forestwy Training project will provide a waining course for farmers
Fom 12 ™ to 23 ™ May, 1997 at the Kimui social Foresav Training Canwe and 3 farmers will be
invited Tom Arid and Semi-And lands in your District.

[ will appreciate if you nominate 3 farmers from Embu Asals who have not yet
artended suci a course s¢ far, give them the atached invitadon leters and send back the
gominadon forms duly filled to Kitui Social Foresowy Regional Training centre, P.O. Box 8§9Z.
Kimi oy May 2 * 1997. Please consider gender balance.

In order to facilitate wansport for trainess from remote places, we are providing a

"JICA" minibusGK X459 to be infront of The DFQ's office Nyambene on 12 ® March 1997
at 8.30 a.m., Meru DFQ's office at 10.00 a.m., Chuka DFO's office at 12.00 p.m., Embu DFO's

Training Cantre.
Nomuness from vour distict will board the vehicle at DFO's offce.

Nominadon forms.and necessary information shests are attached herewith.

Looking forward to hearing from vou good dme.

Yours farthfuily,
1 |
%‘ A 2
&

Josenhine K. Kalumbu
FOR: THE CHATRMAN
TRAINING SUB-COMMITTIEE.

(1
4
£

P
w2

Plaase nominace cauly chosa facmers who can =sad znd wrigs and ars 2b.s
c

dp mm e smean -

0 communicacs in {ISwARILI




A 5-2-2/ For Nominators
T ' I X P e
' B/ iGDN

=i N SOCIAL TOREISTRY LM_;'ING PRCIECT

Kitui Regiona! Training Cenere/ Pilot Fores

‘al
1
~
,)-
3
V-

Proiee: Hoadauasars

Mailing Aad-=ss: P.C. 3ox 397, Kiru c'e KETR!
Teleznone: 0i&1-22311/22762 > - 7
e ] C. Box 0412 Naizga;
;c.::nonc 0[<.¢__:-‘-Sql - -
i L~ O o=
-~ - Lalel i ST T L Ly
2 KSFRO8/T/5 L T e L

Tne Dremmoc T arest OToCET. ) o
[ncase of providing no
transport service

RE: FARMER'S COURSE FROM 12 ™ - 23 57 V(A Y 1997

T S . ie . . . s farme:
Kenya /Tapan Social Forestry Training project will provide a ==iaing course for ©
2% 23" May, 1997 zr the King social Foresuwy Traimng Cenoe apg 3 _farmels will ©

1
vired Tom Ar1d and Semi-Arid lapds in yeur District

Tl a1 e ROTHLLALE % farmpers from Machakos Asals wio have DOLYET
1l ammeeciaze i you e . ; Lt :

rrendad SUCH 2. LI ST _;,y- f'fV.;,“ em e arcached mnvitaton letters and sead paci =he
Ertended suci & s

A7 - Hore
aomunarion forms duly filled to imui Soct aig{ e
Kimi bv May 2 1997 Piease comSpL” FEadeE! 1

information sheets are attached herewith.

Nominadon forms and pecessary

n;t-o-‘

o good tme.
1 ooking forward 1o Be2r Zom you S

ours faithfully, - -

Josephine K. Kaiumbu

FOR: THE CHAIRMAN
TRAINING SUB-COMMITTEE.

sty Regional Training centre, P.0. Box 8§22,

= i

cncl

J3: 2lzasa Domizace ¢only Ihcse IarmeIs WO C3m r2ad and wriza and a=2 able
o communicata iz JISWAZSTILZ.




AS5-2-4/ For Nominators

List of Informaton Papers Attached

Title Number

A. Course Informaton 1
B. General [nformanon of Training 1
C. Nominazon Form 1
D. Invitaton letters to rainess with course

L)

information and general information

REMARKS

C. 1s to be sent back to Kitui Centre after filling out.

D. is to the trainees before their despatch for training.




5-2-2/ For Nominators

A
£4

RENYA/JAPAN SOCIAL FORESTRY TRAINING PRCJECT

Kiru: Kezional

Projec: Hadauamars

Mailing Aadr=ss: P.0. Bax 397, Kitut m—m
% - IREy e ¢ic KETAL
Tetepnone: 0i41-2231 1722762

P. C. Box 20412 Nairozi

teizphone: 0154-3289 .2

. 1~ fm Aomi 3 -
KSFP/98/2/3 . B i, o E v LY

The District Forest Offcer,

P.O. Box 2.
MACHAKOS transport service

[ncase of providing no

Dear Sir,

RE: FARMER'S COURSE FROM 12 ™ -235" M[AY 1997

Keznya /lapan Social Foresov Training project will provide a gaining course for farmers
from 12 ® 10 23 May, 1997 at the Kinu social Forestry Training Cente and 3 farmers will be
mvited Tom Arid and Semi-Arid lands in your District

['will appreciate if you nominate 3 farmers from Machakos Asals who have not yet
attended such a course so far, give thers the attached invitation letters and sead back the
nominarion forms duly filled to Kimui' Social Foresay Regionai Training cenme, P.O. Box 392,
Kinu by May 2™ 1997. Please consider gender balance.

Nominadon forms and necessary information sheets are attached herewith.

Looking forward to hearing ffom vou good time.

Yours faithfully,

[
|/

Josenhine K. Kalumbu
FOR: TAE CHAIRMAN
TRAINING SUB-COMMI T IC=.

-
Znc)
N . x - . - 4 = ) =
22 Flaazsa 2omiznate sulv shose farmers who czn raad and Wwrit2 and aTe zDia2
raza azaz =zo=-%=
0 communizaza In {ISWABILI.




A>-2-4/ For Nominators

List of Information Papers Atrached

Title Number

p—t

A. Course Information
B. General [nformaton of Tralning 1
C. Nomunaton Form I

D. Invitaton letters to rainees with course

(VB ]

informanon and general informartion

REMARKS

C. is to be sent back to Kitni Centre after filling out.

D. is to the trainees before their despatch for training.




)

()]

4

Ly

an

Cbjectives:

Participants:

Duration:

Conrenrs:

A 5-2-5/ For Nominators

URSE INFORMATION
COURSE INFOE
Farmer's Course

G
oo

To train participants on practical knowiedge and technigues on es
ciannng and associated activites. and fo 2xiend recommended technicues
10 the rura] areas so as 1o swengthen farmers’ skills 1o promote Social
Foresov activities in semi-arid iands.

30 farmers fom semi-arid are2s nominated by Miniszy of Agriculture,
Forest Department and othr organisations without exciudmg Drojects and

NGCOs.
Kiswahiii.

From Monday 12%t0 Friday 23 May 1997

il

Ses amtached programme.

5\



A3-2-6/ For Nomintors

GENERAL INFORMATION OF TRAINING

1: Accommodaton and meals wil be provided to ail tTainess during
the ravelling course. However, there is no accommodation
available for non- trainees. i.2. children or wife of trainess,
and meals are also not free of charge for mon- trainees.

~

Children and babies are not allowed to stay in the Trainming
Centre. Nursing facilities for children are mot available.

1J

Tralpoees are requested to bring their own cloths and other
personal effects e.g. toothbrush and toothpaste,sandals, when

they come to the Traiming Centre.

[WP]

Training materials and necessary stationeries will be provided.

/ .

A=
;

3. First aid service will be provided and transport to the nearby
-hospital is also available in case of emergency.

6. Transport expenses for both way and travelling allowance will be
) paid to trainees during the training course according to our
standard, if the receipts of buses or matatus and
accommodation _are submitted. No travelling expenses will be
paid to a participant who applies a privately  hired or personal
vehicle. According to our standard only direct routes will be
considered. .

]

Trainees are requested to arrive and to be registerad af the
Training Centre before the first day starts.

_\l
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A5-2-10/ For Nomimators

NOMINATION FORM

Farmer’'s Course

(9th-20th June, 1997)

Name of Trainee

Mr./Mrs./Ms

Location

Division
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Y olrmy - |- * —
At Regional Training Cantre/! Piior Faree
Maiiing Adersss: 2.0. Box 392 Kimui Project Headguanienss
Teizonone: 014(-223( [/ 22762 z;a0 XZFR!
2. G. Box 204{Z Nzirobi.
Teizpnone: 01543239 ;7
LSFPRR2 Agrii 10, 1967
BNEDE  essursssngmsn g ga i g Dater e

LS LSS M et eieceeereemmm e eeannnm s eeeneamnnnnas

For trainees without transport
sercive by the project

RE: FARMER'S COURSE FROM (27 T0O 23" MAY 1997

Wz are pleased o invite vou 1o the above waining course wiich will ce hesiec oy e
K 2nya/fapan Social roreswy Training Project at the Kirui Sociai Foresoy Regionai Training
Czntre. The content of the Taining is given in the atached informacon sjeets.

ooking forward 10 your parmciparion in the course.

Yours faithrully

Josenhine K. Kalumbu
For: The Chairman
Traming Suo-Commuittes
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A3-3-3/ For Train&™

TNV a/]APAN SOCIAL FORE

Litet Regional Traming Cantre/ Pliot Forest

Project Heacataras

Mailing Address: 2.0, Box 3§ Ruul cio KEFRY
Tl = 012}-2231 [/ 22762 o
Teteonons: 0141-2231 [ 5. 0. 30x 30212 Nawrog.

Teiephone: 313432804,

3 Dt £ LINFA NS (il
Bl - e : >
MPS VIESS 7/ M eeeeaseeeeecemsasmneressanennsaneanesnea
"""""""""""""""""""""""""""""""""""""""""""" For trainees with transport

service by the project
Dear Sir/Madam.

RE: FARMER'S COURSE FROM 127 TQ 2370 MA Y 1997

\

< are pieased o mvite vou o the above Taining course wihich wiil oe nosted by the
Kenya/Japan Sociai Foreswy Traming Project at the Kimui Social Foresgy Regional 1raining
Ceatre. The content of the waining is given in the attached informaton shests.

in order to facilitare wansport for Tainess Tom remote piaces, we are providing 2 "JICA"
minibus GX X439 w0 pe infont of The DFQ's office Nyambene on 12 “May 1997 at

8.30 a.m., Meru DFO's oSics at 10.00 a.m.. Chuka DFQ's office at 12.00 p.m., Embu DFO's
office at 2.00 p.m. and Kiritur shopping ceatrs 2t 2.30 2.m. o proceed to Kitul Social roreswy

o

1 raining Canrre.
Looking forward to vour participation in the course.

Yours faithiully,

Joseohine K. Kajiumbu

cor: Tae Chatrman
Training Sub-Comumittes




AS-3 For Trainess

Ln

On

o S
Lanigl

Cilsjancives:

Duraton:

Conrtents:

To waip participants on praciical knowiedge and techmigues an Tee
sianmng and 2ssociated activities. 2nd 10 2XTenc recommended iechmigues
:0 the ruraj areas so as 0 sTengthen farmers’ skills o promote Social

Foresuv activities i semi-arid lands.

i-afd sreas nomingied OV Minmiswy of Agmculture.

st Dey { othr organisations withour 2xciucing 2rojects and

Kiswahili.

From Monday 12®tw0 Friday 23© May 1857

(V7]

e2 attached programime.
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Accommodanior 1nd meals will e proﬁded to all rainess during
the maveiling course. However. there (s no accommodation
availabie for non- rainees, iL.e. chl.dren or wife o1 traimpe
and meals ares also 2ot free of caarge ior oon- trainess.

Children and babies are aot ailowed to stay in the Training
Centre. Nursing Iaciiities for chiidren are not availatie.

Trainess are raquestad o0 oring their own cloths and other
personal efiscts e.g. toothbrush and toothpaste.sandals, when
thev come t0 the Traming Centre.

Traiming marterials and necsssary stationeries will be provided.

First aid service will be provided and wrapsport to the nearby
ho jtal is also avaiizble i case of amerzvency.

Trapsport expensas for both way and travelling allowance will be
paid to craimess during the traiming course according to our
standard, if the recsipts of buses or matarus and T T
accommodaton _are submitted. No Tavelling expenses wil be
paid to a partcpant who appfies a privately  hired or personal
vehicle. According to our ~tanaard only direct roures wil be
considersd.

Trainess are requested 1o arrive and to be registered at the
taming Cantre before the drst day starts.
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A3-3-8/ For Trainees

B g o o = b T RT s o e P
E & Tl SCCZIXL EEREZETLE ETC I wmeE
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T 28 LN ILNG CENTRE

i To Mubome .

Mailing Addrsss: .2.0. 3ox 892, XITUI.

0141-22625

le2pnone: 42582






Annex 6

Letter for nominators
and trainees outside

the target area.






A §-2/ Letter for Nominators and Trainees outside the target area

@

EENYA/JAPAN SOCIAL FORESTRY TRAINING PROJECT
Kitui Regional Training Centre / Pllot Forest

Project Headguariers
/o KEFRI

P.0.Box 20412 Nairobi
Telephone: 0154-32891 / 2

‘laiiing Address P.0.Box 892, Kiui

Bl ¥ 4ol

Teiepnons: 0141-22526 7 22311 / 22062

: KSrP/28/1/25¢
Tl o L s
1

5
-

o

Charles Q. Nyandiga
RESCUE - Co - ordinator,

P O.Box 41607,
NAIROBL

Dear Sir,

RE: FRONT-LINE EXTENSION STAFF COURSE.

. I am in receipt of your letter dated July 24th, 1996. We shall be hostung the above
course with effect from th - 20th August 1996. I am pieased to inform you that we
have gramred you 1 (one) chance during the coming course.

Enclosed piease find the nominaton form which should be filled and returned to us in.
good time, an invitadon lerrar 1o be addressed by vou to the nominee and some
Information sheer.

Evervthing shall be cartered for the traines by our project except for us/her cost of
traveiling which should be catered for by your project.

I hope to get your response in good ume.

Y ours Faithfully,

ooy

J
Florah Miwawushanca

FOR: CHATRMAN TRAINING SUB-COMMITTEE.

Tncl



A6-3/ Letter for Nominators and Trainees outside the Target area

GENERAL INFORMATION OF TRAINING

L. Accommodadon and meals will be provided {o all orainees during
the training course. However, there is no accommodation
available for non- rainees, i.e. children or wife of (rainees,
and meals are aiso not free of charge for non- frainees.

)

Children and babies are not allowed to stay in the Training
Centre. Nursing facilities for children are not available.

3. Trainees are requested to bring their own cloths and other
personal effects e.g. toothbrush and toothpaste,sandals, when

they come to the Training Centre.

4. Training materials and necessary stationeries will be provided.

5. No Transport Expenses nor Out-of Pocket allowances will be
paid to the trainees during or after the training course.

S. Trainees are reguested to arrive and to be registered at the
Training Centre before the first day starts.



Annex 7

Invitation letters for

Lecturers and othe_rs






A7-2/ [nvitation leters for Lecturers and others

___J)'l GEN

KENYA/JAPAN SOCIAL FORESTE Y TRAINING PROJECT

- Yitui Reglonal Training Cenere / Pdot Forsst
tarling Acuress 2.0.30x 392, Kim Project Headquarters
ToomdfionE DIE-22008 v ity FIREE o o XKEFRI
P.0.Bcx 10412 Nairoot
Tzlephone: 015432391 7 2
o e e s ST A RS 30 May, 1997
SIEBIN RS Dates .y s
vir. Viute. . .
) Lrv_' tu b= - [nvitation letter for Lecturer
DFEO - Central.
P. O. Box 106.
KITUI
Toro’
The District Forest Officer.
2. 0. Box 106,
KITUI
Dear Sir,

< TE 1 -
TRAINING COURSE FOR WOMEN FERMERS 9™ - 20™ . JUNE 1997

Kenya/J apén Social Foresty Traming Project wiil provide a TalmNg COUrsS for women

earmer from Monday 97 - 20TH, June 1997 at the Kirui Social Forestry Regional Traming

Cenrre.

fures at our cenue as scheduled 1n the rimetable. [n case

We. will appreciate if you give lec = : I ——
you are qot in a position to do 50, we will appreciate i you inform us m & -

Enclosed, please find course programme and course informanon.

With «kind regards.

Yours Faithiully,

/ f\/!
5 e WS
C\/ =

o~

Josenhine XK. Kalumbu
For: Tae Chairman
Uraning SuD-comumiiies




A7-3/ Invitation letters for Lectures and others

i@

RENYA/JAPAN SOCIAL FORESTRY TRAINING PROJECT

Kitui Regicnal Training Cearre / Pllot Forest

iing Agdress 2.0.3ex 392, Kt

- -

v2lzonone: Ji=1-223258 / 22311 7 312742

Projec: Heacdguarters
ot JL R |

P.0O.30x 20212 Naireo

Invitation letter for Guest of
Honour of Opening Ceremony.

RE: TRAINING COURSE FOR FRONT-LINE

EXTENSION STAFF

Kenya/Japan Sccial Forestuyv Training Project wiil host 2 raining course {or
Teachers (rom Monday 3th to Fridav 19th September. 1997 atthe Kiti

Sccial Foresuy Training Centre.

The main objectve is 10 create awareness on the need o plant Tees as well as 0

(rain participants on pracical snowiedge and techniques 50 as 0 enhance their ole of
motivaung the community 0 carry cut sccial forestv actvides in semi-arid lands.

We will appreciate if you could kindly accept © officiaily open the course on
Tuesday 9th September. 1997 at 12:00 noon as ndicated in the programme.

=nciosed, piease find the course informaton and dme table for vour retention.

¥ ours faithfuily,

- \J ¥
N M. Muniaiu _
For: The Chairmen T aining sub-commiltes.




-1

{avitton letters for Lecturers and others _

i

@R

KENYA/JAPAN SOCIAL FORESTRY TRAINING PROJECT
Witvi Reglonal Training Centre / Pllot Forest
“lariing Addrass 2.C.30x 392, K ~Pmyes: Haedguarers
o X=FRI

- P -y P -

celechone: J1=1-22935 7 TIZ311 7 22783

A

S0 v R S g . oo
- 3gcfemper. 155

PO Iox 033 ;
Q oo0X 722, Requcst ietter for the

c N < . ;
MACHAROD organization for a study tour.

RE: TRAINING COURSE FOR FRONT-LINE EXTENSTON STAFF

X enva/Japan: Sccial Forestv Training Project will provide a ailning course (o
Teachers {rom ¥londay 3th to Friday 19th September. 1997 at Linu Social

Foresurv Regronal Tramning Caatre.

PR

Since we are planning 0 visit your Siation on Saturday 15th September.
1997 at 10:00 a.m., we would appreciate it if vou could make arrangements ©

show our Tainees your Station and acuvides.

Enclosed. piease find the course imformancn and umeable for your retenton.

With kind regards.

KS-./\_//\
- \-‘_’\ s ~
N.M. Muniaty
For: Chairman Training Sub~commites.

n






Annex 7-2
The Components of
Nomination or

Invitation letters






A

_7-2.9}

|

The components of Nomination or [nvitation jetters

The components of Nomination or Invitation lette:

To whom

What should be sent

deadline of

confirmation

E sending
i Ordinary - letter {or nominators e /8 - nomnauon [orm saould
| nominanon and - list of informanon months 1n be send back 7-10 davs in
invitagon - course mnformancn including course advance advance.
programme - if no reply, to confirm by
Crdinary - general informanon inciuding Kinn telephone or direct contat
DOMUNALoTS town map
(including - nominaton form
nominees) - invitadon leter (letter for wainees
course 1nformation including course
programume, general information
including Kirw town map)
Individual - Invitation letters for individuals -1, Same as above
persons/organizano | - nomnauon letters for organization months in
ns which request advance
for participadon
inside the target
area
(Staff of the (- informaten of course to the secuon)
project KEFRI) - lecuure (general information is different
from ordinalv one)
Individual - A letter asking whether they can accept
persons/orgamzatio condition without wravel allowance.
n which request for | - tnvitauon letter {or individuals.
parucipants outside | - nomination letters for organizanons
the Target area, (the letters say there is no wavel
allowance).
Resource persons - invitation letter 2-3 weeks in | confirm at least 2 days in
- course information including course advance advance
programme
confirm at least 2 days in

Guest of honour
for opeming/closing

- invitation letter
- course information including course
orogramme

2-3 weeks in
advance

advance

ceremony
Organizauon for
study tours

- request letter
- course informauon inciuding course

programme

2.3 weeks n
advance

coniirm at least 3 days in
advancs







- Annex 8

List of Distribution

Materials






_ist of Distribution matenais

LIST OF DISTRIBUTED MATERIALS

L, one £a2xt book (Social Forestry Tachnigusas 22T o0
version.

2 Course programme

2 Tra chacrck ligr

2 Tra2 name check list

L Guide for craining participancs with map of Ki
togecthar wich Tree map of Training Centre

3 Zxercisa actabook

5 Ball-ooint pen
[f any Of tha matarials above is missing, pleasse
training staif






Annex 9

Daily Record of

Training Course
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Annex 10

Medicine stocklist






AlG-YY

.\«‘

i
L

¢

tock st

dicine 3
AT & T T !
ICINE STOCK LIST
E P YIEDIGINE | EFRECT OF MEDICINE | DOSAGE i
l | | ; B
oL 1 Mlagnesium asiltcate aps l Stomaci-acie (Acidic) h ZXJ £0r 3 days 1
|
; . | 1
j 3 i ASDIInN abs | Pun kiler {Acicic) | 2x3 pecuc uleer (NO) |
. ! t I
| 3. | Throartsii :a0s | Sore throat {cough) 1x5 5
5 : 1 g
4 i Actai rabs | Siomachache ( Acidic) Axes 1
]
3. | Panadoi tabs | Paun killer | X3 |
| !
5. | Piriton @aps Cold ana Allergy X3 |
!
7 Fansidar tabs Viaiaria 3x! start singie dose i
1
3. | Eye pad =ve [ojury - |
9. | Linsesd o paper Bum | -
1
10. | Bandage Covenng Flesivold wound i -
|
Ll { Stenle gauze pad Fresh wound B |
|
I i
12.| Elastopiast Wound | - i
| |
L 3. | Sterile dressing Fresi/Old wound ‘r - jl
14.| lodine Applied on fresh wound . - ]
_ r |
13.] G.V. Washing fresi injuries | - - - 7‘
|
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A12-2) Guadiames

‘or training partcipants

GUIDE FOR TRAINING PARTICIPANTS

)

(93]

I

~1

10.

Kitui Social Forestry Regional Training Centre

The following daily routine should strictly be observed (excluding the days of
trips).

Time Item

07:2c - (08:20 hrs Breakfast

08:3o - 13:00 hrs (with breaks) Morning Lecrures
13:00 - 14:00 hrs Lunch

14:00 - 17:00 hrs (with breaks) Afternoon Lecrures
17:060 - 18:30 hrs Free ume

1830 - 20:00 hrs Supper

20:00 - 22:00 hrs Free ume

NB: The gate will be closed at 22:00 hrs.

It is essential that pame tags provided at registration be won for ease of )
identfication. The participants withour the name tag might not be provided with
meals in the Dining Hall.

Information and messages for participants are on the board in the Lecture Room A.
Smoking is not allowed in lecture rooms.

All lectures and field trips are compulsory for participants. In case of unavoidable
circumstances obliging vou to absent from a lecture or a field mp. or to stay out ol
the dormitory for a night, the prescribed from should be submutted to the raimng

otficers before hand.

Be mindful of using facilities. Equipment and fixtures in the buildings should not
be moved without permission.

Use water very sparingly, because quantity of water suppiy o the centre 1s not
enough.

First aid facilities are available at the training office.

7o . m it T '
In-door games, e.g. darts and table tennis, are avaiiable in the Dining Hall during
free ume only.

Telephone service is not available. In case of emergency, please contact the
training officers.



Al12-3/ Guidance for training participants

SCRIPT FOR INTRODUCTION DURING TRAINING COURSE

VERSION ONE - ENGLISH

ITEM 1. PARTICIPANTS TO THE TRAINING COURSE.

Weicome to the training course organized by the Social Forestry Training Project. Kimu.
[ would like to congramulate vou to have been selected to attend this course.

The course will take 12 effective days. commencing today.

How are you expected to benefit from this course?

a) You will be taught techniques of tree planting , soil conservation measures. very
relevant knowledge that you will need on your farm.

(b) You will have the opportunity to see by yourself various activities others undertake
_ e.g through field visits. tours, observations. videos or films etc. such oppormunities

are so rare, few people get them.

(¢) You will interact with others from different localities during the courses and come to
know of their experiences.

(d) You will react to the knowledge acauired by involving vourself in discussion with
others, asking questions, or talking about the course. You will therefore be a better
person at the end of course.

While attending the Taining course, we wouid like that vou observe the following:

a) Read the course programme so that you become familiar with each day's actvities.

b) Attend all lecrure sessions full time.

¢) Be punctual at all sessions outlined in the programme.

d) Be familiar with places where various functions will be held e.g lecture room, library.
dining hall erc.

¢) Create a conducive atmosphere or mood that enables fruitful interaction with course
lecturers, raining co-ordinarors and field mip subject matter specialists. That is, be
free 1o discuss or ask questions about issues or topics, usually of a technical narture,
that you may be having doubt or not sure about.

s wn ‘ _ . _ id
I) Having said that, ] want now to wish vou a conducive pursuit of vour lecture s€ss10ns
and a pleasant stay at the centre for this short period.

Domo arigato gozaimasu.

Thank vou very much.
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! Visit sites tor study tour

VISIT SITES FOR STUDY TOUR

COURSE

SITE

Farmers and Women farmers

(I} Goats & sheep Project (CASP), Kwavonza
(i) Extension Modeli farmers/Small scale nursery, Kwavonza

(1if) Undugu Sodety of Kenya, Katangi-Machakos

Teachers and Front-line

Extension Staff

[CRAF - Machakos
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Video library
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Agrorerasioy -30Min
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Z)

Famify planning esso

iisn. ~dswahlil

Mith ni mali-Nursery 2siabiishment £ t2chniques 2sscn oy 3t .2 Zngiish., RKiswaniii
1997
Tarmites Contrei-Tres Protection lesson (by SFTP 1801) English&Xanoa

JICA- Hand in hand with Xenyvan peopie

zngiish

[n

A Cre=n Earth or a dry Desert,/ Trees for Tomerrow,

The lively women of Kenya.

of the foresis and the natural Worid.

VERITO-A Forest in the Savannan & Ar=ICA - Forest or Desert

A Farmer's Co-operative & family - Agricuitural Technoicgy.

Prorile of a Nation - Agricultural Co-cperatives and farm Life.

Preserving che Global Znvironment.

Desert Agricuiture.

Prorile of a Nation - ‘Erosion Controi'.

Education from Primary 0 High School in Japan.

Street children - 4 min 32 sec by PEPP.
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15-2/ Sheets [or course evaluation

COURSE TITLE: FRONT-LINE EXTENSION STAFF COURSE

TRAINEE EVALUATION RESPONSE SHEET

[ =

18153 1 £8 (ais S PO
LT T ————
LOCATION: .ot e
enig= BTN Ln e O
OfZice NAME e et e e

T Who recommended vou to attend this Course?

Anv other specify

_ipro [ ]p.aAo [ 1bpEO. [ ]SETPR

2 Did vou receive information and invitation to the course in good time?
D 3 Weeks D 1-2 Weeks D Less than 1 Week
3. Please is this particular course tming better for vou?
Yes or No, if ‘No’ say which month is better ...........occeeeuenee. sV R
4. What are your feelings about the Course duration
D Too short D.--Adequate D Too long
5 What are your feelings about the study tours conducted on-Saturday-during the Course?
6. What were you interested most on in this course?

Role of Extension staff in Social Forestry Development
Usetul tree species for Social Forestry.
| | Seed collection and pre-eatment.
Estabiishment of Small scale Nurseries
[ -
| Nurservy ' Tachniques and Managemenct.
] Medicinal and edible plants for rural life
r

Tree protecton.



~1

£

45

Oor course evaluation

What's expected of Zxtensicorn saff

Plantng and tending techniques.

Tree management techniques.

Field survey methods for Extension work.

Soil Conservatorn.

Organic Farming.

Management of field operadons with annual plan..
Gencer Analivsis.

Agroforestry Practices.

Methods a of Extensionfcommunication techniques.
Recommendable fruit trees and use.

Budding and Grafting techniques.

Experience in Extension services through P. Forest.

Any other specify

Were the above topics covered by the lecturers effectively?

| |

| | Yes D No

If ‘No’ do write down the topics




v

"“ich lessonts) would vou wish 0 learn on more as per Usted

Al>-Y

Sheets tor Course Evaluation

i)

in quesgon o:

(WP

0

(¥]

”
S e > - 7 3

‘Ir 2 L A

» N o
i g ' {44

y /
- Lo - - N . . / . . : :
What is vour feeling on the following new topics introduced.

Y Medicinal and edibie plants for rural life.

if) What is expected of extension staff?.
ii) Management of field overations with annual plan.
iv) Agroforestry




A 15-3/ Sheets tor Course Evaluatuon

10, Whach topic(s) did vou find oo difficuit or not userul o vou w1 this course as per lswed m
quesZon 9.
Too difficuitv Mot userul
3: |
t H :
i What other topics do vou feel should be included in this course?
% |
31
|
=. |
12,

Please write down your impression, comments and suggestion about this framning course.

) Impressions

i) Commentis

ii) Suggestons




A15-6/ Sheets for Course Evaluaucn

COURSE TITLE: FARMERS'COURSL

TRAINEE EVALUATION RESPONSE SHEET

DIVISTON: oo e, RPN
S o o O 01, S i

12

(UP]

=

Who recomnmended vou to attend this Course?

- [ — — 1 3 s
] pFO L D.AD || B [lsETR | | Any other specify

Did you receive information and invitaton to the course in good tme?

D 3 Weeks D 1-2 Weeks D Less than 1 Week

Please is this particular course timing better for vou?

Yes or No, if ‘No’ say which month is better

What are your feelings about the Course duration

D Too short D Adequate D Too long

What are your feelings about the study tours conducted on Saturday during the Course?

What were you interested most on in this course?

D Useful tree species for Social Forestrv.
D Seed collection and pre-treatment.

D Establishment of Small scale Nurserv.
(] Medicinal and edibie plans for rural life
| Tree protecton and management.

| | Planting and tending techniques.

D Animal Disease control.

| | Range-land Management..



=Y

=1¢ for Course Evaluatior

T

Home Econornics.

L

Famuiiv Plannin

1L

Human Nutriton.

J |

| Recommendable fruit rees and use.

i

Budding and Grafting techniques.

Energy saving and improved stoves (KCJ)

L

Any other specify

Were the above topics covered by the lecturers effectively?

[

]
]

i No

Yes

If "No’ do write down the topics

8. Which lesson(s) would vou wish to learn on more as per listed in question 37

[E%]

W

=

~

Lo

{u



A 15-8/ Shests for Course Evaluation

L

‘What s vour legiing on the following new w©pics inooduced.

i i
U ouman aumaon

i) Famuly Planning
1i1) Home economics
10: Which topic(s) did you find too difficult or not useful to you in this course as per listed in
queston &
Tco difficulty Not useful
1|
|
3
4. I




A 15-9/ Sheets for Course Evaluation

Vot odher topics do vou feel should be included in this course?

Lo

2

|
1
Lk Please write down vour impression, comments and suggesdon about this Taming course.
i) Impressions
1) Comments
ii) Suggestens
4



A135-10/ Sheets for Course Evaluation

COURSE TITLE: TEACHERS’ COURSE

TRAINEE EVALUATION RESPONSE SHEET

Y ¢ =L

E, Who recommended vou to actend this Course?

C | Bal " DEO. ' S

kS

[ p—

L. | | Any other specify

|
'
t

O

& Did vou receive information and inviaton to the course in good dme?
P 3 Weeks by 1-2Weeks | | Lass than 1 Week
Lo
3. Please :s this pardcular course dming better for you?
Vasor Mo, i "N saywwhich SOnth 5 BEtEr e s remsnsssmen s svose sisisiss sessrasumanns
4 What are vour feelings about the Course duration
| | Tool
~ l—-—— i o
| | Too short | | Adequate || Too long
bl i b ucted on Saturdayv duri 7
35 What are your feelings about the study tours cond v during the Course?
. ; i i urse?
a. What were you interested most on I this co

; ivities.
| Role of schools in rural tree plantng acqvite

I . o Sacial F ov.
Userul tree species for Social ForesTy

1L

Seed collecHon and pre-reatment

; nurserv techni 1
Establishment of Smail scale Nurseries and ) ques

Nurserv management

for rural life

L)L

Medicinal and 2dible plant
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Tree proteczon.

{ | Plandng and tending fechnigues.
| Tree management techniques.
. Landscape ‘or school compound -

Sotil Conservatgon.

i Crganic farmung
{1 Bes Keeping
. Communicadon techniques

| | School aporoach programme ¢ soil conservaton.

| | Importance of Cender issues on social forestry.
| | Recommendabie Tuit ees and use.
! | Budding and Grafting techniques.

.-

| | Energy for Rural Life

. Any other specify

Were the above topics covered by the lecturers effectively?

i

[ Yes L_:i No

If ‘No' do write down the topics




A15-12/ Sheets tor Course Evaluation

2 Whach lessoness wontd eng wish o learn on mere as per listed in question of

(U]]

_(J

(V]

N

1)

“What is vour feeling on the following new opiws ingoduced.

Vledicinal and =dibie olants ror rural lire.

d)

Landscape for schookcompound.

[mportance of Gender issues on Social Forestry.

Agrotorestry

9



5-13/ Sheets for Course Evaluation

Al
Fae NP S

ped
]

Which topicts) did vou find too difficuit or nor userul o vou in this course as per listed in
Juesgon o.
Too difficulty Not userul
1
3
11 What other topics do vou feel should be inciuded in this course?
o
T
T
3 |
T
12 Please write down your impression, comments and suggeston about this training course.

i) Impressions

i) Comments

i) Suggestions




(1)

poooooooooon

A 15-14/ Sheets for Course Evaluation

f VALUATION FORM

(COMMUNITY LEADERS COURSE)

Who nominated vou to attend this Course ?

Nani alipendekeza uingie kwa haya mafunzo ?

District Commuissioner.

Any other (meation)

VWhat were vou interested most on in this Course ? (You can choose

more than one).

Nini kilikufutia sana katika haya mafunzo ?

(Unaweza kuchagua zaidi ya moja).

Useful tree species for social forestry.

Laws and reguiations related to sociai forestry.
Gender Analysis in social forestry.

Seed collection, handling and pre-ireatment.
Smail scale nursery establishment and aursery techniques. .
Tree protecuon

Planting and tending techniques.

Tree management techniques.

Medicinal and edible plants for rural life.

Soil conservation.

A groforestrv practces.

Any other topic (mention)



A 13-13/ Sheets tor Course Evaluation

B Ni somo/masomo gani unataka Xusoma zaidi-?

Which lesson(s) would you wish to learn on more ?

Ni somo gani uliona ngumu ama haikuwa na faida kwako karika
haya matunzo ?

1=

Which topic(s) did you {ind too difficult or not useful to you in
this course 2 ’

Ni masomo/someo gani unafikiri yanaweza Kuongezwa katika haya
mafunzo ?

n

What other topic(s) do you feel should be included in this-course ?

19



B A 15-16/ Sheets for Course Evaluanon

Taradhali andika shawishi. mawazo, maoni/shauri na pendekezo.

I

Please write down vour impressions. comments. suggestions and
recommendations.

Shawishi (Impressions)

Maonv/Shaurt (suggestions)

Mapendekezo (Recommendation(s)

L)






VAFUNZO YA WAKULIMA ARINA MAMA

FOMU YA MAONI

{. Nani aiipendekeza uingie Kwa paya marunzo’
{ Zungushia alama (v jawaou lako

B Mvuu wa Ziiimo Wilavard (D.ALO)

m MVkuu wa Misin Wilavan (D.F.O)

®m Social forestrv Training Project (S.F.T.P)

R [dara ingine (T2Ja) .ooviiii

2. Ulipara habari na barua va kunudhuria hava matunzo kwa mda gam”?

®  Wiki raru-zilizopita

B Wiki moja au mbili zilizopita

M Kabia va wiki moja

3. Kwa maoni vako, wakad nuu (Juny) unaraa kwa mamunzo ya ' g3\ N

m Ndiyo

| a

-

Kama la. mwezi 2ani od mzuri?

4. Uko na maoni gani juu va mda wa mafunzo?

m  Mfupi sana

R wastani

B mrefu sana

5. Andika maoni yako kuhusu sarari va Jumamosi wakat wa 1aya mafunzo.

Als-1 /i Sheets for Course Evatuation

=



A15-18/ Sheet for Course Evaluation

5. Nini kilikufuria sana karika hava manmnzo

(Unaweza kuchagua zaici va moja)

B Umuhimu wa mit karika mazingira )
® Xukusanya na kutayarisha moegu

¥ Xuanzisha bustani ndogo aa maarifa Kwenye bustani la miche

B Mid va dawa

| Ulinz! na ununzaji bora wa miti

W Kuzuia magonjwa va wanvama

B (tunzaji wa shamba la malisio

¥ Uhirachi wa udongo

B Kilimo hai

B Ufugaji wa nyuki

% Uchumi wa nyumbani i N\ql-e:-g\ hera

B Upangaji wa uzazi

¥ Uzalishaji. kupandikiza na Kuchipua mimnda

B Kilimo mseto

B Kuhifadhi kawi na majiko va kisasa

¥ Somo lingine (TRIR) e

/. Haya masomo valifundishwa viziri?

B Ndiyo

H s

Xama la, andika ni somg gani



A 15-19/ Sheet tor Course Ev

3. Xeu va masomo vaiivorajwa xwa nambart 4 1 somo garu unataka Xusoma Zaidi’

9. Andika maoni vako xuhusu haya masomo valivoanzishwa juzl
.. Upangaji wa uzazi

o

o

(o5

luator



A 15-20/ Sheets tor Course Evaluation

() Nisomo zani uiiona vigumu ama haikuwa ta fida Kwako Xauka naya maninzo!

Somo agumu ' Somo haina [aida

|-

11 Nisomo/masomo g2ni mapya unafikiri inaweza kuongezwa katika haya mafunzo?

'

Tafadhali andika shawishi. -mawazo , maoni/shauri yako:

Shawishi (lmpressions)

viawazo (C omments)

.‘v[aoni/'Shauﬂ (Suggestions)
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416-2/ Pre-survey forms {for each course)

PRE-SURVEY FORM FOR FRONT-LINE EXTENSION STAFF COURSE

Jats
Course Duration: IZzom TO
Name Age
Wiieres 1 vOur nome District

Name of your office:

Zducation ievel: (a) S51i-34& (o} S5-506 {c) S7-58

(d) F1-F2 (e) F3-F4 (f)F5-F6

(2) Certficate (h) Diploma

(=]

What proportion of farmers have planted trees in your areza?
(a) less than 25% {b) 25-46% {c) 50-74%
(d) 73% or mors (e} can't estimatsa
2. How many seadlings have been planted by ome farmer omn~the
average in your aresza?
(a) less than 30 trzes (D) 50-99 trees ({(c) 100-499 treses
{d) 500 tre=es or more (e} can't sstimate
k ™
3, Can you estimate the number of groups, schools or any otaer

. . i : 5 r area?’
bodies that have established tree nurseries in your &

&.women's groups: 5.schools:
€ . churches ¢ d.znv other bodies:
e.total:
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A 156-3/ Pre-survey forms (for each course)

ta! Chisf' s niursery {about ¥
+bl women's groups abouti =
tci CThurches tabout -
{d} Schoolis Laboun ) i

x - ! . - L 3 d :
V25 tThe giher producers labcuti .
LRy T A= 00 b - [
V& I T O =i i Doyl LR
Plan of work for extsnsion in your area

i
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illowing targets to promote iree
ur area °?
0T se=sds collectad
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seedlings plantad

How many seedlings |
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A 16-4/ Pre-survev forms (for each course)

Current extension activities
wWhat kind of activities do vou carry out in one year °?
& Preparztion O0I reporis
=1 Advisory services to farmers, SIcups and/or any¥ SoCiss
= Organize tree planting seminar at Chisi's baraza
{a tssist ‘armers or =the other codies to get some TSols,
tiubes, szeds, seedlings and/or something
-S| ZTher dcpivities

Please make number 1, 2, 3 ... 1n { ), according to
importance in methods that you have used in vour extensiocn
work.

{ } (a) Individual method

( ) {b) Group method

¢ j i~} Mass media method (seminar at Iis

chiel's baraza)
( ) id) Farmer to farmer methcd
' ) {2} Other method

How many farmers, groups or any other bodies do you assist {or

contact) now ?

REMEES (a} Nome' (5) 1-3 {c) 6-10 (d) More than 19
Women s ZIroups (2) Nene {b) 1-3 (c) 6-10 ({(d} ¥More than 10
Self help groups (aj Nene {d) 1-3 (¢} 6-10 ({(d} Hore chan 1€
Churcnes {a) Ncne (b) 1-3 (z} 6=-10 id) More thnald 13
Schools la} None {5} 1-5 {c) &-10 (&) More =an 18

nv cther bodies (a) Ncne (o) 1-9 {c) 6-190 & mare_:na“ Lo



A16-5/ Pre-survey forms (for each course}

V. ¥hat alternatives have you used or advised :%a1 the
undermentioned situations?
In-case of shortage of tubes
{a) Used milK packs (b: Used small tins
{c) Mads sesdlings without tTube
id) Used other methods
{2) Nothing
2. In case of shortage of water, how have yvou managed the nursery
work?
==-} Made a shade i{b] Moved se=sdlings n=sar The waIlzr pocint
{c) Used other methods {which metnods)
{d) Nothing
e Incase of termite attack on the seedlings,
{2} Used ash {b} Used chemical ({c}j Used il
{d] Removed the queen {e] Transisred the se=dlings
{f) Nothing
1. incase of seedlings mortality
2l Watered bv boizle {3: Dug biz hole
tc¢) Made ‘micreocatchment
(d} Other Trial
(2) Nothing
S «

do you use

for extension?

a) On foorx {b) Your bicycls
B Z paeneaad @ ; . ; = -
=i BiZ¥c.e cwned by Disirict Forestry
{d} Other means:




/ Pre-survey forms (for each course’

A16-6
iy Cthers
X Please describe forestry activities that vou have newly
carried out after training in Kitui Centre if wou have done.
2. What technical problem on forestry activities have you faced
in your school ?
3 I1f there are useless technigues and knowledge for your field

in the textbook and/or handout which the Project gave vou,
Please describe it in detail and concretely.




4.36-7/ Pre-survey forms (for each coursc

Presurvey Form for Women’s / Farmers' Cdlurse
Date :
Name : Age:
Course Duration : from to
Where 1s vour home District
Division :
Location :

Y

[§F]

-

Please enclose the answer (alphabet) that is true of you with a drcle in following

guestions.
What kind of materials is your house made of ?
(a) Stone  (b) Burnt brick (c) Unburmnt brick (d) Mud & Wocd

How many acres of land do you have ?

(1) Shamba (a) Dacze (b) 1-3 (c) 4-10 (d) 11-20 (e) 21 or more
(2} Grazingland : (a) Qacre (b) 1-3 (c) 4-10 (d) 11-20 (e) 21 or more
How many head of animals do you have ?

(1)Cattle: (a) Ohead (b) 1-10 (c) 11-20 (d) 21 or more

(2) Goats . (a) Dhead (b) 1-10- (¢) 11-20 (d) 21 or more

{3)Sheep : (a) Ohead (b) 1-10 (c) 11-20 {(d) 21 or more

For what purpose do you keep them ?

(1) Cattle -
\4'-\‘\ f"-i'\-"-‘!—
-, uboars
‘Z) Sneep

O
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A 16-8/ Pre-survey forms (for each course

{a} Yes (b) No

& Fxr1t ?
1.1 Does vour group carry out tree planting activities ’

(a) Yes (b) No

'UI

Have you ever planted trees except fTuits 7

(a) Yes (b) No

(If replied "Yes")

51. When did vou start planting trees for the first time ?

= - s b | .
(2) 10 or more vearsago (b) 3-9 years ago (c) 1-4 years ago

5.2. So far how many trees - (except fruits) have vou planted in your land?

(a) 1-49 trees  (b) 50-99 (c) 100-499 ({d) 500 or more

5.3.1 So far how many trees planted (except fruits) are surviving in your land ?

(a) 1-40 trees (b) 50-99 () 100-289 (d) 500 or more

53.2 What is the survivai rate of trees (except fruits) planted so far in your land ?
(a) 0% (b) Low level {1-30 %) (¢) Medium level (31-69%)
(d) High level (70-100%)

54  How many seedlings (except fruits) did you plant within last one year in your

land?

(a) 0seedlings (b) 1-49 () 50-99 (d) 100-499 (¢} 500 or more

land ? {You mav select one ot more!

o
9]

Where have you mainly planted trees in your

1 1

(a) around house cr in the garden (b) bouncary (<) shamba

—r,

(d) grazing iand (e} speciric area for lantation

U

»—
=1
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A16-0/ Pre-survey forms {tor SR

6. For what purpose have you planted these tress ? {You may select On€ Or more)
- - N : . . 5 4 T Y EAac~or
{a) Ornamental (b) Shacde (¢) Firewood ({d) Chacoal maKing (e) Foader

izer (g) Pole/Timber

=i

or construction

Have you already utilized your trees (wood, foliage, etc.) for the following

purposes?

-

(a) fitewood (b) pole/timber (c) charcoal making (d) fodder

{e) ferdiizer (f) not yetused (trees are too young)

(o))

Have you ever got income through sales of your trees (pole, timber, firewood, etc.)?

(2) got constant income every year (b) gotincome a few times

{c) expectincome in the furture (d) private or family consumption only

Are you raising any seedlings in a nursery ?
(2) Yes  (B) No

(Ifzeplied " ag™)

71 Whose nursery is it ?
( ) T L ;e 4 - 5 .
(@) Private /individual (b) Group
(c) Others (specify) :

i)

How ; 5o
Many seedlings a vear do you raise in such a nursery ?
(L) Priv

ate /individual

(2) Group

)
v

~—r

Ctherg
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A 16-10/ Pre-survey iorms (Jor each couisv/

v
by
m

N - T 2 ; i
.o e o1 aie SE2ALTTES DroCduoed 1N
fave vou or vour grouv sold ot given som

: ?
3 ¢ - oe s
nurserv o someone ée.g. other villages

v

(z) onliv used ov —ourself or group members

. L . ~ < o (+rpp 'chaIO'E)
(b) sold (got income) (c) given (fzee Ol 2

£ i i nurserv and tree planting
From whom have you got the following technigues on 1 P g

¥ ?
; ne at resent :
so far except the training course at K.T.C. you are takang at P

Seed collection
() vour family or vourself () Group

( wer Ministries (Agriculture,etc
(c) Forest Deparanent (Officers. workers)  {(d) Other Minist & )
- : F i s0 far
(e) Anv other source () I have not got them 304
Nursery works
(a) vour family or }TOLu'self (b) Group
3 - Minisiries {Agriculture,etd)
(c) Forest Department (Officers, workers)  (d) Othes Minisiries (AR
(e) Any other source (f) [ have not got them SO far
Choice of the appropriate species.
(a) vour family or yourself (b) Group
; VinistTl Acriculture,etc)
{¢) Forest Department (Officers, workers)  (d) Other Ministries (Agricultur )
(e) Anv other source (f) I have not got them SO far
Agroforestry techniques
(a) your family or yourself (b) Group
» Ministries (Agn ulture,2tc)
(c) Forest Department (Officers, workers)  (d) Other Ministries {(Agra
(e) Any other source (f) Thave not got them so far
13 n b - oducts)
Wood/products utilization (How to use the wood and other tree pr ea)
(a) vour family or vourself (b} Group

= Kk ) Ot Ministries (Agriculia
(c) Forest Department (Officers, workers) (@) Other Minist (Agr

fe) Any other source (f) Ihave not got them 50 far
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A 16-9/ Pre-survey forms (for each course;

For what purpose have you planted these trees ? (You may select one or more)
(a) Ornamental (b) Shacde (c) Firewood (d} Chacozal making (e) Focder

—
=

imber for consiruction

Have you already utilized your trees (wood, foliage, etc) for the following
purposes?

(a) firewood (b) pele/timber (c) charcoal making (d) fodder

{e) fertlizer (f) not vetused (trees are too young)

Have you ever got income through sales of your trees (pole, timber, firewood, etc.)?
{a) got constant income every year (b) gotincome a few times

C) expectincome in the furture (d) private or family consumption only

Are you raising any seedlings in a nursery ?

(2) Yes (b) No

\

(If replied "Yes™)

-

i

Whose nursery is it ?
(&) Private /individual (b) Croup

() Others (specify) :

f1ow many seedlings a year do you raise in such a nursery ?

(1) Private /individual

i
Gl

"I'OLIED

3) Other

W




~d
(3]

8.1

Bl

8.4.

o

S.H

A16-10/ Pre-survey lorms (10r eaci couise)

Have vou Or vour grouyp sold or given some of the seedlings produced in the
aurserv to someone e.g. other villages ?
(2) only used by vourself or group members

(b) sold (got income) (c) given (fzee of charge)

From whom have you got the following techniques on nursery and tree planting
so far except the training course at K.T.C. you are taking at present ?

Seed collection

(a) vour family or yourself ‘C b) Group

(c) Forest Department (Officers, workers) (d) Other Ministries {Agriculuare,etc')
{e) {r-{v other source (f) Ihave not got them so far

Nursery works

(a) vour family or yourself (b) Group

(c) Forest Department (Officers, warkers) (d) Other Minisries (Agﬂmlture,etd
(e) Any other source (f) Ihave not got them so far

Choice of the appropriate species.

(a) your family or yourself (b) Group

{c) Forest Department (Officers, workers)  (d) Other Ministries (Agriculture,etc)
(e) Any other source (f) Ihave not got them SO far

Agroforestry techniques

(a) your family or yourself (b) Group

(c) Forest Department (Officers, workers) (d) Other Ministries (Agriculture,2tc)
(e) Any other source (f) lhave not got them so far

Wood/products utilization {How to use the wood and other tree PrOduCtS)

(a) vour family or vourself (b) Group

(c) Forest Department (Officers, workers)  (d) Other Ministries (Agricultureew

{e) Any other source (f) T have not got them SO far
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%16-11/ Pre-suevey fonms (106 caci vulis

Which kind of problems are you facing on forestry activities ?

{a) Lack of materials, specify them

(v} Lack of tools, specify them

{c) Lack of water
(d) Difficult to collect seeds
(e) Damage by insects, animals or desease

(f) Technical matters, specifv them

{g) We are too busy with other works.

(h) Lack of cooperation among the members.

(1) Others {spedfv):

What are your future plans of promoting tree planting activities after this course ?

We wish you well as you now prepare ‘o0 go back home |

~



A 16-12/ Pre-survey forms (for each course)

Pre-Survev Form for Teachers’ Course

Date
Zourse Duration T~om oo
Name Lo
Name 2f vour schecol
where is vyour schecol District

Division:

=

Number of pupils in your school.

about pupils

(e

What classes do you teach ?

s1, s&., €3, 84, 55, s6, Sy, 8&, Fl, ¥Z, F3, F4
3 ; What kind of subjects deo you t=zach 7
4, How many trees planted are there in your school 7
fa) 0 (b) 1-29 (c) 100-48¢ (4} 500-¢9¢ (e) 1000 or more
5 Has your school established any tree nursery
(a) ves (b) no
(if replied "yes™)
How many seedlings did your school raise within last one
year 7
{a) less than 100 {b) 100-48¢ {c) 500-8¢¢ {(d) 1000 or mors
6. Are techniques and Enowledge on forestry taught in your

gl

school except teaching them in club activity
{a) ves (b) no

(i

1y

replied "wes")

8

To which classes are they taught

\J
[¥3]
a2
'y
-t
BT
~)
rry
(O3]
.
-

s1, 52, s2, s4, S35, 55, S
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A 16-13/ Pre-survey forms (for each course)

Is there any club on tree planting in your school ?

~

How many pupils belcng to the club

f
13
<
(w0 ]
G
"
=]
o
rs
(D

39-99  t5. 100-189 (2}

SRS (-0

|
I
[{a]

B

ader 20 (o) 20

How many times is given to the club activities per week 7

{a) 1 (b} 2 el 3 id) 4 i=l B

Which kind of problems Are you facing on forestry activitiesp

(&) Luck of materials, specify them

{b) Luck of tools, specify them -

{(c) Luck of water

(d) It is difficult to collsct seeds.

{e) Technical matters, specifv them

{f) Others{Specify!

What are vyour expectations for enhancing tree planting
activities in the future?




Annex 17
Travelling expenses

claiming sheet






aon”

' Traveling Zxpenses claiming Snes-

TRAVELING ESPENSEL

Name :

CLATMIKT

Address:

SEZET

Cccupation:

Traveling Jdoute

Do not include meal or other expenses vou spent

on the way.

Date from

to

expense

(KShs.

Night OQut

Write places where vou staved and where vou are going to stay

on the way coming:

Date

Place

on the way back:

Place

v
(]
jo—
Q
£,
fu

mayv not b

(D
F[‘J
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Main survey form






=182/ Main survev form

MATN SURVEY FORM FCOR FIELD TECHNICAL ASSISTANT COURSE
Date
Tntervieswar
Interviswes
AR oo Gognc
Division:
Location:
Mailing Address
Date of the Training a2t w.T.C.
Zducaticn lavel (a) S1-S4 {b) S5-S6 (c) 57-5S8
(d) F1-F2 (e} F3-F4

D

Data of farmers and forestry in your area.

What percentage of farmers have planted trees in your area 7

(a) less than 23% (b) 25-49% {c) 30-T7T4%

{(d) 73% or more {e) can't estimate.

How many seedlings have on the average been plaﬁfed by one

farmer in vour area ?

(a) less than 50 trees (b) 30-89 trees lc) 100-438 trees
{(d) 5300 trees or more (c) can’t estimate.

Can you estimate number of groups, schools or any other bodies
that have established nurseries in your area 7

(a) Women’s groups: {b) Schools: N

Churches: {d) Any other bodiss

{c)

(e) Total




I~

RN ]

—

Lo

[1Y]

[0

Do you nave following targects to promotsa
tending in you ar=a?
JuantTiiy 0f seeds cthat should be collac:t
{z2) ves: Which kind of seeds |
{5) no
Number oi seedlings cthat should be plant
{a) yes: How many saedlings
{0} no

Make wopgrss o the offips

Advisa farmers, groups and/or other bodi
Tachnigues

“old seminars on trse planting at

do yvou carry out 1m one

Al18-3/

m
[a %

25 on

Please mark 1, 2, 3 ... in { ),

according to

|

he

importance in methods that you have used in your sextemsicn

work.
} (a) individual method
) (b} group mecthod
} {¢) mass media metchod (e.g. seminar at
) (d) Ffarmer to farmer method

Main-survey

torm:



Miain-survey 10t

L1864
MAiIN SUBRVEY FORK FCE TEACERS® COURSE
2 d Date:
Nam=
Mame of the scheel
Loccation of Schoel Districe
Davdisiions
Location:

Malling Address:
Date oi training course at hitui Training Centre
I Data of the school
x. Number of pupils in your school.

{about: Pupils)
2 On what kinds of class are you teaching?

si, Ss2, 33, S4, S35, S&, ST, S8, F1, F2, T3, ra.
B What kinds of subjects are vou teaching?
II. Activities of tree planting
1 How many trees planted are there in your school?

{a) O (b) 1-99 (b) 100-42¢ (c) 500-889 (d) 1,000 or more
2. Is there any tree nursery in your school?

fa) Yes () No
(If replied "Ves")
Kow many seedlings did ycur school raise last season”
(a) Less than 100 (b} 100-499 (c}) 300-38¢ (&} 1,000 or mors
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3
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A18-5/

wWhat kinds of activities did vour school carry ouvi lzsil year !’
2t Seeds collection
=) Nursery work
c i Tr=z=s planting in the school
i Distribution cf seedlings to the pupils
= Any other works,
specify
) Nothing

Teaching of tree planting

Are techniques and Knowledge on forestry taught in your schocl
except teaching them in club activity ?

fa) ves (b)) no

{if replied "ves'")

To which classes are they taught ?

51, &%, &3, 84, S8, S6, s7, 98, Fi, FI, F3, F4

Is there any club on tree planting in your school ?

fal ves (b} no

(12 replied "yes")

How many pupils belong to the club ?
under 20 (b} 20-49 (c) 50-99 (d) 100-199 (e) 200 or more

week 7

How many times is given to the club activities per
{a) 1 (b) 2 {e) 3 (d) 4 (e) 3
Please mark materials used in the followings when techniques

and knowledge on tree planting are taught in your school 7

a) Textdbooks made by Project
b Pamphliets made by Project
c) The other materials made by FProjeet
3 Pamphlet made by yourself
a) Chart printe
£ Chart made by yoursgel?
3] The otaer materials,
specify

Main-survev

{orm
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A18-5/ Main-survey [omm

o

ot
’

m
L]
(h

activities
in

"
P—‘
(G

HoW

that
Kitul Centre

0
fo
Hy

-
m o
n

(V]

What technical problem on forestry activities have vou faced
in vour school 7

If there are useless techniques and knowledge for your field
in the textbook and/or handout which the Project

gave vou,
Please describe it in detail and concretely.




¥lain Survey Form for Farmers/Womens Course

—
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Al18-7/ Main-survey [orm

Date:
interviewer:
{nterviewes:
Disirica:
Civiston:
Location:
Maiiing Address:
Date of training at X.T.C.:
What kind of materiais is vour house made of ?
(3) Stone  (b) Burnr oricks  (¢) Unburat dricks  (d)  Mud & Woed
How many acres of land do you gave ?
(1) Shamba {a) 0 acres (D) L-3 (o) 4-10
(d) 11-20 (e) 21 or more
(2) Grazing iand (a) Q acres {b) 1-3 (c) 210
(d) 11-29 (&) 21 or more
Who owas the land ? o
(a) Husband (b) Wite () Son  (d) daughter
Who cultivates the land °
(@)  Husdand (®)  Wife (c) Cuildren (d) others:

Bow many head of animaijs do you have ?

(@) O head (b)1-10

N

<) 1120 (@)

gl Goars (@)D head (b) 1-10 (o) 11-20  (d)

21 or more

21 or more
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A i8-8/ Main-survey fory

) Snesp ra)yJaesad {(B) 1-10 () 1L-20 {(d¥ Z! or more

>

For whart purpose do vou keep them 7

) Cartle -
(Z) Goarts
(3) Sneag

e

(If replied "Yes™)

Is the group composed of purely men. women or mixture 7
(a) Men (D) Women (c) Mixoure
Does your group carry out free planting acdvities ?

(2) Yes (D) No

Have yvou ever pianted trees except fruits ?

(a) Yes (9) No.

(If replied ~Yes™)

When did you start planring trees for the first time 7

(a) 10 or more years ago (b) 5-9 vears ago (c) [+ yearsagn

So far how many trees (except fruits) have you planted in your land ?

(a) 149 ress (b) 50-99 (c) 100-459 (d) 300 or more
So far how many trees planted (except fruits) are surviving in your land ?
(a) 1-49 irees () 50-39 (c) 100-499 {d) 300 or more



th
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iy

e

< . _ _ | . .
So far what is the survival rate of trees pianted {excepe fruit tress) -

a)
dj

Low rate {i-30

%

)

z)

A18-9/

Main-survey form

Medium rate (31-59%)

How many seedlings (excepe fruits) did vou plant within last one year
in your land

e

0 se=dlings
300 or more

(2)

149 iress

(

100-296

(W)



A18-10/ Main-survey form

tn
o]

Which species have vou planted at these piaces and how many irees are surviving 7

 ?lzce planted Species ; Number | sarviving | Sarvival gurpose af { Evajuaricm sl

i CTRES { nlanted Number planting

f

race

]
|
1 5
| techinigues

~ompound i

Souncary of

compound

Shamba

" Soundary of

siamba

Grazing land

The other placs

- (specify)

G Cassia siamea YLV. ¥ellia volkensii
C.sp. Cassia spectabilis G.R. Greviilea robusta
L.L. Lcucaena leucocephaia E.S. Eucalyptus spp.
A.A.  Acacia albida F. Fruits oees

A.T. Acacia tortilis 0. The ocher species
L Azadirachta indica (Neem)



Al&- LU/ Main-survey fom

9.1 Have vou aiready urtilised your trees {wood. {oliage. ecc.} o
the following purposes ?
{a) Firewcod (t)  Polestimber (<) Charcoal making
(d) Fodder (2) Ferdiiser () Orthers
{g)  Not ver used (iress are oo young)
- Have you ever got income through saies of your trees {poies. timber. firewood.
Bte )
. ) ) b ~ : “ay
{a) Got consiant income svery vear (9) Ok JHEIME AResImes
(c) Zxpec: inceme in the funire (d) Private or famuly consumption
only.
-1 g v ¢ a1
7.1 Specify the form in which you sold the trees .
[a) ooles  (b) qmber (c) firewood (a)  others:
- 1 o = i { ¢
it Who benefits most out of the income received ?
(@) Husband  (b)  Wife (c) Chldren (d)  others:
3. Are you rising any seedlings in a nursery ?
(a) Yes () No.
(If replied “Yes™
31 Whose nursery is it ?
(a) Private/Individual (b) Group (c) Others:
B seedli ise i f
How many seedlings a year do you raise in suca a nursery ? o

(a) Privare/Individual

(©) Group

(c) Others

iy
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10.

A 18-12/ Main-survey lorm

Have vou or vour zroup sold or given some of the seedlings produced in the

™

nursery o someone e.2. otier viilages
(a) Cniv usad by vourseif or 3roup members (3) Sold (get income)

() Given (%es of chargal.

Have vou hud any changes of nursery activities after training courses at K.T.C. 7

Which kind of probiems are you facing on foresiry activities ?

(a) Lack or materials, specify them
(v) Lack or tools. specify them
(c) ack of warter.

(d) Lack of land.

(e) Difficult to collect seeds.
(5 Damage by insects, animals or diseases.
(2) Technical matters, specily them

(h) We are tco busy with other works

(D Lack of co-operation among group members.
) Lack of co-operaton among family memoers. -
(k) Others (specify):

Have you tried the new techniques which you learnt in the oraining courses at
E.T.GC.2

(a) Yes (D) No.

(If replied “Yes”)

W



Pt b 1"
A18-13/ Main-survey fom

0.3 Which kind of techniques have vou tried ?

1L, Have vou taught any persons techniques that you learnt in the training courses at
K.T.C.?
(a) Yas (b) No.

(If replied “Yes™)

11.1 To whom have you taught the techniques ?

{a) Family {b) Ne:ignibours () Groupn members
(d) Qther persons:
2. Are the following subjects useful for vou ?
| Subrec: | Usefuiness | Practice |
Family pianning (a) Yery useful
(b) Usetul
(c) Needless
Home Ezonomic (a) Very useful
(0) Useful
fc) Needless

L3 Is there any useful idea you think couid be included in the training course ?




A18-14/ Main-survey [0

-

153.1  What are vour expecrartions {or enhancing tree gianting activities in the fumre 7

i4. Evaluarion by interviewer

14.1  Area {or tree planting.

(a) Not difficuit. if farmers dave knowledge and tecaniques which they can

tearn :n the taimng course at X.T.C.

(D) Difficuit because of severe savironment , it nesds advanced {echniques
Devond maining.

14.2  Conscious of the trainee for tree planting

{a) High modvadon and succsss in Tree piandng.
{b) High motvadon. but ee pianung acuvites are a0t carried OUL CoNUNUOUS(Y.

(for exampie, exercises berore and under greparaton or aothing presenty).

{reasons)
(c) High modvyadon. but faii to plant Tess (many sesdlings died)
(reasons) o
(d) Traines wants to Ty Tee piandng, but never pianced.
(reasons)




14.3

14.4

(e) I ow motvauon

Items which the interviewer suggested to improve techniques of trainee.

Points that were obtained to improve the trainee course in this interview

Yol
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Annex 19
List of filling materials

(3]

10.

11.

FARMERS™ COURSE

Handourts

—_—
—
—

What is expected of leading farmers to promote tres planting (Rele of
farmers to promote tree planting).

Useful tree species for social forestry.

Small scale tree nursery establishment.

Some medianal and edible plants traditionally used in Kicui Districr.
Tree protection (Kiswahili version).

Planting and tending techniques.

Tree management techniques (Natural and planted).

Animal disease control.

Rangeland management (Kiswahili version).

Energy for rural life.

Family resource management (Home economics).

Family planning.

Organic farming.

Bee-keeping (Kiswahili version)

e o — — —

Trainees registration form.

Guide for training partidpants with tree map of Kitui Céntre.

Map of Kitui town.

General information (Kiswahili version).

Course information. T
List of distribution materials (Kiswahili version),

Traveling expenses claiming sheet (Kiswahili version).

To our dear trainee (Kiswahili version).

Trainee evaluation sheet (English and Kiswahili versions).
Pre-survey form (English & Kiswahili versions).

Main survey forms (English & IGswahili versions).






